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Part 1 Application and Operation of Agreement

1. Agreement Title
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Date and period obperation

This Agreement will commence to operate on 8&venth day after the date of notice from
the Fair Work Commissiorotifying that the Agreement haseen approvednd its
nominal expiry date will b80 April 2021

Parties bound

This Agreement shall apply and be binding upon:

(a) the Employers listed iAppendix 10f this Agreement;

(b) the Employees of the Employers listedAippendix 1®f this Agreement who are
employed to perform work of a kind described in the classifications contained in this
Agreementand

(c) the Independent Education Uniarf Australia the Union).

Definitions

(@ a2 LwDié théSNogk@lace Injury Rehabilitation and Compensation Act 2013
(Vic).

by a! OhG ¢ YBalr Wark AgtREECth) including Regulations made under the Act.

() a&a! L ¢{ [ &he Au&raligrinstitute for Teaching and School Leadership.

(d) &/ I GK2t A OmeanR azpactivily #ligéctly connected with the education of
persons conducted byneEmployer listedn Appendix 1®f this Agreement.

e G/l GK2t A0 9RdzOI GA2bfdo// DY ENE A VDY yET (1KSO b2 NRR
by the Bishops of Victoria to developljzy in relation to Catholic Education in
Victoria.

M a/FGK2EtA0 9RdzOFGA2Y hFFAOS 6/9h0¢ YSIEya i
Catholic Education Office Melbourne, Catholic Education (fficeese ofSale or
Catholic Education Office Sandhurst.

(@ a®dh 9YLX 28SS¢ YSI ya ihaCatolcBtieaidh Sfficeivini 2 & SR
classification under this Agreement.

(hy &/ 2YYAAaaArz2yé YrsConmissiorkoSits Subckskidr. 2 2

() a9YLX28SS¢ YSIya lye LISNER2Y SYLX 2SR o0& |
perform work of a kind described in the classifications contained in this Agreement
for the purposes of this Agreement. Members of religious institutes and clergy are
not Employees.

() G9YLX 28SNE YSIya lye LISNA2YIZ LENB2YaxX 2N

Agreement.
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(k)

()

(m)

(n)

(0)

(P

(@

(r)

()

(1)
(u)

LISOG 2F | LI NILGAOdzZ | NJ &8

YYSyiQa CSoNHzZ NB OSyadza

U)> fﬁ
Z W<

N
20

S¢ KIFLa G4KS &l

O

GClFYAte YR R2YSaiGA0O @Azt Sy
in the Family Violence Protection Act 20Q8c).

admmediate familg askthe same meaning as immediate family underfFae Work
Act 2009(Cth)at the time of the commencesnt of this Agreement.

GhNRAYFNE NI GS 2F LI &¢ Y SHnplgyee aspscibddNNE y i
in this Agreement plus:

(i) any regular weekly ovehgreement payments;

(i)  anyPosition ofLeadership allowance which is paid on a regular ematinuing
basis;

(i)  any penalties or allowances in the nature of salary;

but does not include:

(i) any overtime;
(i)  any travel allowance;
(i) any other allowances that are not in thature of salary.

For the avoidance of doubt, where &mployee elects to access salary packaging

provided by theEmployer, theEY LJf 2 @8 SSQa 2NRAYIFNE NI} 4GS 2F LI
this Agreementwill be determined as if the salary packaging arrangemendsriod

occurred.

& NAYFNE OflFaaéd YSIya lye Oflaa TNRY t NBLJI

PNR Yl NBE aOK22fté¢ YSIya | |VictarigneRedisttatich OK 2 2 £ NJ
and Qualificationg\uthority (r its successgas a primary school and includes those
schoolsso registered where classes are held for years up to but not beyondBYear

ORegistered health practitionér YSIF ya F LINI OGA G ABeABNI NBIA &
Practitioner Regulation National Law (Victoria) Act 2009

a{ OK22f ¢ S N)eariodys8 teyeeminéddrtiie Victorian Government from
year to year.

a{OK22f _SIFENE YSIya (GKS LSNA2R FTNRY (KS O
Victorian government school year in one year to the commencement of the first day

of the Victorian governmerdgchool year in the next year as determined by the
VictorianGovernment from year to year.

G{ SO2yRINE Ofl aa¢ YSIya lFye Oflaa FTNRY .S
6SSO2yRIFENE a0Kz22ft¢ YSIya | /1bdikepondi O aOK2 2§
registeed by theVictorian Registration and Qualifications Authofiby its

successor) assecondary school, junior secondary school and includes those schools

so registered where primary classes are held.
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v)

(w)
)

)
(2)

(aa)

G{ LIShdk tf YSIya | /| GK2f xhéVidoiaK Registratid®BaAdh 4 (1 S NB
Qualifications Authorityr its successor asspecial school.

a { LJ2 dmalsspouse or de facto partner as defined in the Act.

&

G¢SIFOKSNE YSIHya I LISNB2Y ¢6K2 A& NBIAAGSN
pursuant to theEducation and Training Reform Act 2@U&).

' yA2yé YSIya (KS LYRSLISYRSY( 9RdOFiGAZY !

GxAO002NRALY wWSIAAAGNFGA2Y YR vdzk t AFAOIGAZY
established under th&ducation and Training Reform Act 2qUE&).

G2 SSraté Fpay YSlIya GKS Fyydzt alftrNE & aLSO
Agreement dividedby 52.18.

Service continuity

@)

(b)
(©)

For the purposes of this Agreement, service shall be deemed to be continuous
notwithstanding:

(i)  school holidaysannualleaveor longserviceleave

(i)  personalleavesupported byanyevidence required under the Agreement;

(i) an absence covered by the provisions of Werkplace Injury Rehabilitation
and Compensation Act 20{8ic)(WIRCAct) or the Transport Accident Act
1986(Vic)(TA Acj;

(iv) any other form of leave granted by tliEEmployer;

(v) any absence with reasonable cause, supported by evidsatisfactory to the
PrincipalEmployer;

(vi) any interruption or termination of the employment by the Employer if such
interruption or termination is made with the deliberate intention of adibig
the obligations imposed by this Agreement;

(vii) any interruption to the employment arising directly or indirectly from an
industrial dispute;

(viii) any period between Employers up to a maximum of 15 consecutive working
days in any one school year.

All other dsences from service shall break continuity of service.
In calculating a year of service the following shall be included:
(i)  school holidaysannualleaveor longserviceleave

(i)  PersonalLeave to the extent opaid FRersonalLeave;
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(i) absences covered lile WIRCAct to the extent of accidenhakeup pay
(iv) absences covered by théAct to a maximum of six months;

(v) leave granted with pay;

(vi) leave without pay up to a maximum of 15 days in any one year;

(vii) any period between Employers up to a maximum of 15 eonve working
days in any one school year.

(d)  All other absences shall be excluded.
National Employment Standards

Nothing in this Agreement will operate to provide a less favourable outcomi&riptoyees
in a particular respedhanthat provided by the National Employment Standards.

No further claims

The parties will make no furthetaims in respect of matters dealt with by this Agreement
which will have effect prior t80 April 2021
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PART 2

GENERAL CONDITIONS
OF SERVICE
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Part 2

9.

9.1

9.2

10.

10.1

General Conditions of Service

Work Organisation

Work Organisation

(a) An Employer may direct an Employee to carry out such duties as are reasonable
GAGKAY (GKS f AYAlllZonpdtende Kl trednivid, foasistEnSvitia &
the classificatin structure of this Agreement, provided that such duties are not
designed to promote dskilling.

(b)  An Employer may direct an Employee to carry out such duties and use such
equipment as may be required, provided that the Employee has been properly
trained in the use of such equipment (where relevant).

(c) Any direction issugby an Employer pursuant iauses 9.1(a) and 9.1(k8hall be
O2yaraidaSyid 6A0K (GKS 9YLX 28SNDa NBalLRyaAoa
environment.

Workload/Consultation

(@) Workloads and consultation for Teacharg setout in clauses 16 and60. This
clause applies in respect of all other Employees.

(b) No Employee shall be required to perform an unfair, unreasonable or excessive
workload. In making deteninations about the allocation of work the Employer shall
attempt to provide for equitable workloads.

(c) The Employer will establish mechanisms to provide for consultation with relevant
staff about matters affecting workloads.

Model flexibility term

An Employer and Employee covered by this Agreement may agree to makaivadual
Hexibility Arrangement to vary the effect of terms of the Agreement if:

(@) the Agreement deals with one or more of thalowing matters:
(i) arrangemens about when work is performed,;
(i)  overtime rates;
(i) penalty rates;
(iv) allowances;
(v) leave loading; and

(b) The arrangement meethie genuine needs of the Employer and Employee in
relation to one or more of the matters mentioned ¢fausel0.1(a); and
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10.2

10.3

10.4

10.5

11.

111

(c) The arrangement is genuinely agreed to by the Employer and Employee.
The Employer must ensure that the terms of thdividualHexibility Arrangement:
(a) are permitted médters under section 172 of thAct; and

(b) are not unlawfukerms under section 194 of th&ct; and

(c) result in the Employee being better off overall thiae Employee would be if no
arrangement was made.

The Employer must ensure that thedividualHexibility Arrangement:
(& isin writing; and
(b) includes the name of the Employer and Employee; and

(c) is signed by the Employer and if the Employee is undegea8és of age, signed by a
parent or guardian of the Employee; and

(d) includes details of:
()  the terms of the Agreement that will be varied by the arrangement; and
(i)  how the arrangement will vy the effect of the terms; and

(i) how the Employee will be better ofiverall in relation to the terms and
conditions of his or her employment as a result of the arrangement; and

(iv) the day on which the arrangement commences.

The Employer must give the Employee a copy ofrkdevidualHexibility Arrangement
within 14days after it is agreed to.

The Employer or Employee may terminate thdividualHexibility Arrangement:

(@) by giving no more than 28 da@sritten notice to the other party to the
arrangement; and

(b) if the Employer and Employee agree in writing at anyetim

Types of employmen{ongoing, fixedterm, casual relieving, emergency
teachers and casual)

General provisions

(a) Employment under this Agreement shall be of an ongoing nature, except as provided
under thisAgreement for:

(i)  Employment for a specified period of time;

(i)  Casual Relieving Employees;
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(iii)
(iv)

Emergency Teachers; or

Casual Education Support, School Services Offic€2EO Employees (Casual
Employees).

11.2 Employment for a specified period of time

@)

(b)

(©)

(d)

(e)

Employment for a specified period of time will only occur:

(i)

(ii)

(iii)

(iv)

v)

(vi)
(vii)

when the position to which the Employee is appointed is to undertake a
specific project for which funding higen made available to the Employer for
a specified period of time;

when the Employee is employed to undertake a specific task which has a
limited period of operation;

when the Employee is employed for a specified period of time, being not less
than 11 weeks, to replace an Employee who is absent on approved leave;

when the Employee is employed for a specified period of time to replace an
Employee whose employment has terminated after the commencement of
the school year and the demands of the program myamisation of the
workplace require the employment of a person for a specific period of time,
provided that the period of appointment must not exceed the end of that
school year;

when the Employer has good reason to believe that, should the Employee not
be employed for a specified period of time, then a redundancy situation will
arise, provided that the period of appointment must not exceed the end of
that school year;

when an Employee is employed as a Primary Principal;

when an Employee is appointed timach pursuant to #ermission toTeach

issued by the Victorian Institute of Teaching, provided that the duration of the
term of appointment must correspond to the period for which permission has
been granted.

The duration of a period of an engagement for a specified period of time must not
be set to avoid payment of entitlements (such as for #@m weeks) which would
otherwise bepayable to an ongoing Employee.

All service as an Employee engaged for a sSpddgiferiod of time counts as service in
accordance witltlause 6.

On application, after three school years in one school on figed appointments an
Employee will be given preference for any appropriate vacancy in that school, all
other things being ecai.

The Employer must, prior to advertising any position in a particular school for which
a current specifiederm Employee in that school may be suitably qualified, give the
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Employee notice in writing that the position is vacant and, if the Employegeappl
for the vacancy, must interview the Employee for the position.

()  An Employee engaged for a specified period of torhene school year or mongho
will not be immediately reemployed or whose employment will not be extended
shall, not less thaseven week@ term timeprior to the conclusion of the specified
period, be issued with a letter advising them that their employment is terminating.
In the event that the Employer fails to issue the letter, the Employee will be paid an
amountequaltot® A NJ 2 NRAYF NBE 41 3Sa F2NI Fyeé LI NI 2°
provided.

(g) The Employers will cause the Union to be provided with relevant iaarding
fixedterm employmenton a quarterly basis.

11.3 Casual Relieving Employees
(a) A Casual Relievirigmployee is a Casual Employee employed under the notification
provisions otlausel2.1(8 ofthis Agreement or an Employee who exceeded the
duration of employment limits placed on Casual Employeetaimsesl1.7 and
61.1(a)

(b) A Casual Relieving Employstll be paid a loadingof 2 y G KF G 9YLX 28SSQ
in lieu of the following benefits of:

(i) clause 49 Accident makeup pay;

(i) clause 25 Annualleave school holiday pay and leave loading;
(i) clause 3@; Personal leave;

(iv) clause 19; Termination, except that clause 13 shall apply;

(v) clause 2k Redundancy;
(vi) clause 2; Long Service Leave;
(vii) clause 34c Examination leave;
(viii) clause 3¢ Degree and diploma leave;
(ix) clause 3&; Infectious disease leave; and
(X) clause 8¢ Jury Service.
11.4 Casual Relieving Teaclser
A Casual Relieving Teacher may work the same hours agimé&Teacher or part thereof
for a specified period of time greater than three consecutive weeks in any one school year
but less than 1Tonsecutive working weeks a schoolA Caual Relieving Teacher will be

assessed in accordance with claude; Assessment of experience and in accordance with
clause 11.3 will receive a 20% loading.
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11.5

11.6

11.7

11.8

11.9

Casual Relieving Education Support and Scl@mlvices Officers
A Casual Relieving Education Supjanployeeor School Services Officer may work
the samehours as a fultime Education SuppoEmployeeor School Services Officer,
or part thereof, for a specified period of time greater than sevenkivay weeks in
any one school year but less than 11 consecutive workigeks in a school.
Emergency Teachers

The definition, theate of pay andhe classificatiorof EmergencyTeachersarein clause
61.

Casual Education Supporschool ServiceSfficers or CEO Employees (Casual Employees)

(a) AcCasuaEducation Support Employ@e School Services Officer is one who is
employedin a schoofor 35 or less consecutive days per school year.

(b) A Casual Catholic Education Offi@ministrationEmployee i®ne who is employed
on an hourly ad hoc basis with a minimum of two hours for up to 15 consecutive
days.

Casual Employeeasot an Emergency Teacher

A Casual Employeeho is not an Emergency Teaclsiall not be entitled to angf the
followingbenefits:

(&) clause49 ¢ Accident makeup pay;

(b) clause25¢ Annual leaveschool holiday pay and leave loading;
(c) clause 29; Long Service Leave;

(d) clause 3¢ Examination leave;

(e) clause 3% Degree and diploma lea;

(f)  clause 3& Infectious disease leave;
(g) clause 8¢ Jury Service;

(h) clause27 ¢ ParentallLeave;

() clausel9 ¢ Temination of employment;
()  clause2l¢ Redundancy; and

(k) clauses71.5,74.4, 8(f) ¢ Overtime
Casual Employee Emergency Teacher

AnEmergency Teacher shall not be entitled to any benefits pursuant to:

Pagel?7



(a) clause 9 ¢ Accident makeup pay;
(b) clause 2% Annual leaveschool holiday pay and leave loading;
(c) clause 29; Long Service Leave;
(d) clause & ¢ Examination leave;
(e) clause 3¢ Degree and diploma leave;
()  clause B ¢ Infectious disease leave;
(g) clause 38, Jury Service;
(h) clause 2% ParentalLeave;
() clause 8¢ Termination of employment;
()  Part 3¢ Teacher classification structure and incremental progressiod,;
(k) clause 2k Redundancy
11.10 Education Support

(&) An Education Support Employee shall be employed as either:

@ ' /FGS3A2NE 4! é 9RdzOF A2y {dzLILR2 NI 9 VY LY 28
i ! /FG0S3I2NE a.¢é 9RdOFGAZ2Y { dzLILI2 NI 9 YL} 28
iy ! /1 GSI2NEB a4/ é 9RdOFGAZY { dzZLILI2 NI 9 YL} 28
(iv) ' &/ |EduzAtiéneSupport Employee.

11.11 School Services Officers

(@) A School Services Officer shall be employed as either:

@ ' /FGESI2NE 4'é [ OK22f {SNBAOSA hTTFAOSNI
) ' /FGESIA2NE 4.¢ {OK22f {SNBAOSA hTTFTAOSNI
Gi) ' /FGESIA2NE G/ ¢ {[OK22f {SNBAOSA hTTAOSNT

(ivy A/ GS3I2NE a5¢ {OK22f {SNIBAOSA hTFTFAOSNI
(v ! a/ladzfté {OK22ft { SNIBAOSA hFFAOSN

11.12 Categories of Education Support and School Services Officers
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12.

12.1

@)

(b)

(©)

(d)

A Category A Education Support Employee and School Services Officer is one who
normally works 48 weeks per yeand receives four weekpaid annual leave per

year in accordance with clau2® ¢ Annual leaveschool holidayay and leave

loading

A Category B Education Support Employee and School Services Officer is one who
normally works during the school term time only and receives paid school holidays in
accordance with claus®s ¢ Annual leave, school holiday pay and leave logding

A CategoryC Education Support Employee and School Services Officer is one who
normally works 45 weeks per year and receives seven Wpaks school holidays in
accordance with clausgs ¢ Annual leave, school holiday pay and leave loadifige
Employer must notifghe Employee of the weeks of leavethe start of each school
year;

A Category D School Services Officer is one whoswlaring school term time only,
receives four week@annual leave and is stood down consistent with the provision of
clause26.30f this Agreement at other times.

Letters of Appointment

Letter of appointment

@)

(b)

(©)

Upon engagement, each Employee (other than a Casual Employee) shall be given a
letter of appointment. The letter of employment muspecify:

()  the category and classification of employment;
(i)  the pay level and commencing rate of pay;

(iif)  superannuation entitlements; and

(iv) long service leave entitlements.

This letter must also specify:

(i)  for an Education Support Employee, ScHaevices Officer or CEO Employee:
hours of duty;

(i)  for a Category B Education Support Employee or School Services Officer: any
recall obligations (and conditions and paymeiftereof);

(i) for a Category C Education Support Employee or School Services @iicer:
weeks of leave for the first school year; and

(iv) for an Education Officer with specific responsibility: the allowance level.
Where the employment is patime, the letter must also specify the:

(i)  FTHwhich from 29 January 2019 will not be any more thaa decimal
places rounding up);
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(i)  days upon which work is to be performed;

(i)  hours of work for Employees other than Teachor, in the case of Teachers,
the number of scheduled class time hours.

(d) Where employment is for a specified period of time, thter must also specify:

(i) the reason for the employment being of fixéekrm duration by reference to
clausell.2(a)

(i)  the relevant circumstances that give rise to that reason;

(i) the date of commencement of employment and the date of cessation of
employment and

(iv) where the employment is for a specified period of time for the reason
specified insub-clausell.2(a)(iii) the rights under this Agreement of the
Employee being replaced.

(e) Where the Employee is a Casual Relieving Employee, the letter must al#g:spec
()  the temporary nature of the employment;
(i)  the expected duration of the appointment; and

(i)  that the period of appointment can be varied at any time subject to the return
to work of the Employee being relieved.

13. Managing Employment Concerns
13.1 Procedural and substantive fairness to apply

(@) The principles of procedural and substantive fairness shall underpin the application
of procedures under this clause.

(b) AnBEmployee shall, at all stages of this process, have the right to be accompanied by
a union representative or other support person nominated by them, whose role is to
support and advise thEmployee, ensure natural justice is afforded, assist the
Employee toarticulate their responses and participate as appropriate.

(c) The procedures under this clause must be followed prior to terminating employment
(other than for reason of genuine redundancy), issuing a warning or taking any other
disciplinary step.

(d) Under ths clause, a Concern means a concern or concerns which would warrant the
takingof any of the actions stated in claus&34 or13.5 and includes concerns
regardingarEY L)t 22 SSQ& LISNF2NXI yOS FyRk2N O2y RdzO!I

13.2 Concerns
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13.3

13.4

@)

(b)

AnEmployer who has &oncerifs)regarding arEmployee shall, in the first instance,
hold discussions about the Conc&)rwith the Employee or take every reasonable
step to do so.

Following the completion of the process in clad$e2(a) if anEmployer still hag
Conceris) the Employer mustadvisethe Employee of the intent to take no further
action in this instanceor advise theEmployee in writing of:

() the9 YLX 2@ SN& / 2y OSNJY aycomplgirdstodzRA y 3 (1 KS
allegations;

(i)  proposed date, time and place tife Formal Meeting to discuss the
Concerifs) and

(i)  the possible course of action of tliemployer. The possible course of actions
of the BEmployer may be one or more of the measures prescribed in sub
clauses13.4 and13.5. If anEmployee Improvement PlaBlP) is the proposed
action (see sulzlause B.4), a draft of the EIP shall be provided at this time;

(iv) whether theEmployee is directed not to attend the workplace (on pay), or to
perform alternate duties, or to do or refrain from doing any otliging, and
the period for which this will occuin compelling circumstances such a
direction may be given prior to the issue of the written advice; and

(v) the details of a proposed investigation, if any.

The formal meeting

@)

(b)

(©)

At the meeting theEmployee wil be provided with an opportunity to seek
clarification or respond to:

(i) the Concerng);

(i)  the draft EIP (if applicable);

(i) any investigation arising from the Concé&)nand/or
(iv) any proposed course of action.

As a result of this Formal Meeting tBmnployer may:

()  schedulea further meeting with themployee for the purpose of allowing the
Employee to respond to further information or investigation outcomes;

(i)  implement the EIP; and/or

(iif)  subject to claused.5(a), take one or more of the measures described in-sub
clauses 13.5(b), (c), and (d)

The Employer will take every reasonable step to hold this Formal Meeting.

Employee Improvement Plan
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(@) Where the Concergj are appropriate to be addressed by demonstrated
improvement over a period of time, thHeEmployer must provide to th&mployee an
EIP which:

(i)  describeghe Concern(s)

(i)  sets out the required standards of performance and/or expectations of the
EYLX 28 S5Qa NEf

(i)  outlines the training, counselling or other support, as appropriate, to be
provided to help theEmployee overcome th&€ L) 2 8 SNIX&) / 2y OSNY

(iv) stipulates the timeframe within which the required standards of work
performance and/or expectations of tier LJf 2 @ SSQa NRf S I NB {2
(which should not ordinarily exceeikmonths unless otherwise agreed
between theEmployee and theéemployer);

(v) proposes a schedule of performance review meetings which will take place
during the course of the EIP; and

(vi) provides a copy of claudss.

(b)  Upon making a final decision regarding the outcome of the ElFgtidoyer shall
advise theEmployee in writing as tavhether:

() the9 Y LJX 2 @&dBdedk)have been satisfactorily addressed and the EIP is
concluded; or

(i)  sufficient progress has not been made to conclude the EIP anghtpoyer
intends to extend the period of the EIP; or

(i)  the Employer proposes to implement one of the measures prescribed by sub
clausel3.5.

(c) Any incremental progression which would occur in a period during which an
QYL 28SS A& &adzomeSOG G2 Fy 9Lt akKlkffsx adzme
until the Employee is notified that the EIP has been concluded in accordance with
clauses 13.4(b)(i), 13.5(b)or 13.5(c) Any sulh amount withheld shall be bagsaid
upon the conclusion of the EIP, other than where the EIP concludes in termination of
employment under clausel3.5(d)

13.5 Outcomes
(a) Before making a decision to take one of the steps in thisctalse the Employer
must advise the Employee of the reason for and the proposed course of gation
provide the Employee with an opportunity to respond.

(b) Warnings

The Employer may issue the Employee with a warning. The warning must precisely
specify
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(i) the Cacern(s);
(i) GKS 9YLX 28SNRa FTAYRAYIE OAF LI AOLFOE SO

i) GKS 9YLIXt 288NNa SELISOGIdGA2ya NBIFNRAYy3I
conduct in the future; and

(ivy ygd RANBOGAZ2yAa (G2 GKS 9YLI28SS Ay NBf I
performance appropriate to thsituation.

(c) Removal of Position bLeadership

TheEm@ @ SNJ YI & (S NN A ¥ appoitménktSa rdnvinalie 2PosH#iénQ

of Leadership (including a Deputy Principal appointment which is not an ongoing

Deputy Principal appointment) by providing the Employee wiihens SS1 4 Q y23G A OS
of their removal from the Position of Leadershipparyment in lieu of such notice.

(d) Termination

TheEm@ @ SNJ YI & (S NXA ¢ emplSyménk(&h nétidedf idntadlyp
in accordance witltlausel9 of this Agreenent.

13.6 Renewedconcerns regarding performance

If, following the conclusion of an EIPfollowing a warning, the Employer again has
Concerifs)about matters previously dealt with in respect of an Employee under this
clause, the Employer may renew the process in respect of those concerns without first
holding the discussions set out in cladse2(a)

13.7 Potential criminal conduct

Where allegations against an Employee which are being handled under this clause are also
the subject of a criminal investigation or criminal proceedings, the Employer is not required
to delay or cease thprocess under this clause but the Employer may exercise its

discretion to do so.

14. Professional Registration and Working with Children
(@) Thisclause shall apply in respect of Employees thgtine professional registration
(includingPermission toTeach) or a Working with Children Check in order to
perform their role.

(b)  Where, for any reason, an Employee does not have the required registration or
Working with Children Check (or othevidence sufficiento permit them to work)
(the NecessaryAuthority ), the Employer may:

(i) givethe Employee, generally not less thegvendays, to obtain théNecessary
Authority; and

(i)  give the Employee an opportunity to explain any extenuatingumstances
and clarify any matter.
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(c) Where, following the steps above, the Employer is satisfied that the lack of
NecessanAuthority is a result of the actions or omissions of the Employee, and not
due to any extenuating circumstances, the Employer stagid down the Employee
without pay until the Employee satisfies the Employer thabhshe has the
NecessanAuthority.

15. Variation of hoursand/or days and/or times of attendance for paftime
Employees

15.1 Variations

Note: This clause does not apply to School Services Officers in relation to changes to the
ordinary starting and finishing ties of work (see insteadause 7412).

(@) An Employer cannot make a variationto aparhk YS 9YLX 2SS Qa ydzyoSN
and/or days and/or times of attendance unless it can be demonstrated that such a
variation is required as a result of changesimolment, curriculum, program,
organisation, structure, technology or funding.

(b) Inreaching the decision to make a variation to the number of hours and/or days
and/or times of attendance of the patime Employee, the Employer will:

()  Consultwith the parttime Employee and give due consideration to the impact
of the variationontheparfi A YS 9YLX 288SQa TFlLYAf& FyR |
responsibilities as well as other relevant circumstances;

(i)  Advise the padime Employee whether the proposed variation is required
because of a change in enrolment, curriculum, program, organisation,
structure, technology or funding; and

(i)  Advise the parime Employee of the proposed change to hours and/or days
and/or times of attendance in writing.

(c) An Employer cannot vary the numbertadurs and/or days and/or times of
attendance of a partime Employee unless:

() the Employer has complied withausel5.1(b)and the parttime Employee
agrees in writing; or

(i) the Employer has complied withausel5.1(b)andeightg S S fyrittén
notice of the variation is given to the paitne Employee concerned
O9YLX 28SNA | NB SyO2dz2N» 3SR (G2 3IADS wmn
required notice, and where the change involves a drop in salary, thelipast
9 YLX 2@ S S Q &e maintairedd its @ovinerievel for the period of the
notice not given.

&\
[da’y

15.2 Significant reduction in hours

(&) Where an Employer proposes to reduce the hours of work (FTE)Emhployee, and
either:

()  the reduction in working hours is significant; or

Page24



(i)  the Bmployee has had their hours of work reduced within the preceding two
years, and the cumulative reduction in working hours is signifjcant

The Employee may either:
(i)  accept the proposed reduction in working hours; or
(i)  elect to receive a severangayment.

(b)  An Employee shall have 21 days in which to confirm in writing to the Employer
whether they accept the proposed reduction in working hours, or to elect to
terminate their employment ad receive a severance payment.

(¢) Inthe event that an Employeeds not advise the Employer in writing within 21
days of their decision to accept the proposed reduction or to receive a severance
payment, then the proposed reduction in hours will leemed to have been
accepted.

(d) Inthe event that an Employee gives ratiin writing that they have elected to
receive a severance payment, the Employer shall provide the Employee written
notice of termination of their employment in accordance withuse 19.

(e) Where the paritime Employee elects to receivesaverance payment, the Employer
shall pay in accordance with the following table:

Period of continuous service | Under 45 years of agel 45 years of age or ove
Less than 1 year Nil Nil

1 year but less than 2 years 4.0 weeks§pay 5.0 week§phay
2 years but less than 3 years 7.0 weekSpay 8.75 weekSphay
3 years but less than 4 years 10.0 weeks§pay 12.5 weeks§pay
4 years but less than 5 years 12.0 week§pay 15.0 weeks§pay
5 years but less than 6 years 14.0 week§pay 17.5 week§pay
6 years and over 16.0 week§pay 20.0 weekS€pay
15 years and over 21.0 weekSphay 25.0 weekS€pay

(f)

GO02yGAydz2dza aSNBAOSE

aeSAQYE®E YSIya
accordance with clausd®.

iKS

A4 6R SefvkahBiiRuitA Y

2 NR BEmplbydeiconbenédSn 2 F

Subject to claus&5.2@), where the entitlement arises because of more than one
change of hours, the severance payment will be paid on the highest Fi& of
Employee in the preceding twygear period.

- 002 NR

() Where a paritime Employee was offered and rejected a severance payment by the
QYL 28SNJAY fASdz 2F | aA3IYyAFAOFYyd NBRdAzOG A
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Employee chose instead to accept a significaduction in working hours, the
Employee cannot claim a severance payment in relation to that reduction in working
hours.

16. Consultation

16.1 Purpose of consultation
(@) These agreed procedures set out a process for registered prirmecpndanand
specialschools.

(b) The parties acknowledge that staff morale daghployee job satisfaction is
enhanced where the views of all Employees are taken into account before decisions
are made. The aim of this Agreement is to establish workplace consultative
I NNJ y3SYSyida GKFIG SyadiNBE GKSESENRFOALIf Qa
representative, is to make schebased decisions carried out in a framework that
enables staff to have input into decisions that affect their working life.

(€0 ¢KS tNAYOALNItEX a GKS 9YLI 28SNNRa NBLINBaSy
operationalresponsibility for decisions madd the school level, provided that these
decisions are made in accordance with the consultation principles outiimthis
clause

(d) Consultation means a serious attempt through a fair exchange of views is made in
order to reach an understanding and consensus.

For the purpose of thislause the parties adopt the following comments made by

Smith C. in CPSU, the Community and Public Sector Union v Vodaphone Network Pty
[ R 6t NA y Gonsultatiom im mopperfictory advie on what is about to

happen. This is a common misconception. Consultation is providing the individual, or
other relevant personsvith a bona fide opportunity to influence the decision maker

X Consultation is not joint decisiomaking or eva a negative or frustrating barrier

to the prerogative of management to make decisions. Consultation allows the
decision making process to be informed, particularly as it may affect the employment
prospects of individuaks

(e) The Principal is responsiblerfthe teaching and learning process within the school.
The Principaineets this responsibility in collaboration with staff through a process
of consultation, including with the Consultative Committee, in respect to Class Size,
Scheduled Class Time andsRions of Leadership.

(f)  Consultation about l@ssSzes,Workloads andPositions ofLeadershipoccurshaving
regard to the professional expectations of Teachers incluttiadollowing

(i)  teaching the curriculum;

(i) curriculum developmentpreparation, assessment, record keeping and
reporting;

(i)  student pastoral care and supervision;

(iv) meetings and administration;
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(v) professional development;
(vi) co-curricular activities;

(vii) professional collegial activitieand
(viii) contributing to the mission of Cathic education

(g) The factors which impinge on the professional expectations of Teachers and
influence the workload of an individual inckrd

(i) class size

(i)  curriculum mix

(i) range of ability of students

(iv) age of students

(v) special needs students

(vi) resources and facilities available

(vii) availability of specialist and/or support staiidschool culture.
16.2 Consultative Committee

(@) There shall be a Consultative Committee in each school which will be either, that
agreed between the Principal and theajority of staff, or a Committee comprising:

()  the Principal;
(i)  two nominees of the Principal;
(i)  two nominees othe Union
(iv) one staff nominee elected by and from the total staff.
(b) In a multicampus school the composition of t@ensultativeCommittee may include
representatives from each campus, provided the total composition retains the same

balance of representatives as a single campus school.

(c) The specified model will apply unteand until there is an agreed alternativ€he

Uniong Aff 0SS 3IABSY (62 6SS14aQ y2GA0S8S LINA2NJ {
(d) Each member may choose to have a proxy.
(e) The term of office of members and the duration of the model agreed shall be

decided at the schodiut shall be for a minimum of one year and a maximum of

three years.

16.3 Procedures
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16.4

@)

(b)
(©)
(d)

(e)

(f)

()]

(h)

(i)

1)

Meetings of the Consultative Committee may be called by the Principal or by at least
three members of the Committee at any time.

The Consultative Committee shall mesich year as often as required.

Consultative Committee meetings will be held within or adjacent to the school day.

The Consultative Committee shall provide recommendations to the Principal on the
following issues:

(i) class sizes;
(i)  scheduled class time;

(i)  total workloads for Teachers including meetingsrent/ Teacher meetings
and extra/cecurricular duties;

(iv) staff email and other communication protocoiacluding with parents and
after hours;

(v) Positions of Leadership.

The Consultative Committee will meet in Term 4 in accordanceahdtisesl6.3(b)

and 16.3(c) to discuss and make recommendations to the Principal in relation to the
arrangements and schedule of meetings Teachers for the following school year,
with a focus on maximising the efficient use of meeting times.

Reasonable notice of meetings vii# given and the agenda, motions and relevant
papers shall be distributed in sufficient time to allow consultation prior to the
meeting.

Minutes of the meeting shall be made available to the members of the Consultative
Committee within two weeks of theale of the meeting.

Where a Principal makes a decision which is not consistent with the
recommendations of the Consultative Committee, the Principal shall provide to the
Committee members, in writing, the reasons for the decision.

Where the Committee dedes that insufficient consultation has taken place, this
concern should be taken up formally with the Principal.

Where a grievance arises in relation to the operation of the Committizeise 22
will apply.

Information Sharing

To facilitate the consultative process, relevant financial, enrolment and resource details
should be provided to members of the Consultative Committee by the Principal. The
followingclauses list data that should be provided

(a)

Previousyear actualresult
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17

17.1

17.2

(b)

(©)

()  recurrent deficit/surplus including recurrent income, private income (including
fees) and Government grants (Commonwealth and State);

(i)  recurrent expenditure including salaries and related spmtd other recurrent
expenditure;

(i)  capital deficit/surpus including capital income, private capital income and
Government grants;

(iv) capital expenditure, purchases and capital repayments (Commonwealth);
(v)  bank account balances at end of year.

Budget for current year with actual fee levels per student for previous year and
current year and any additional information which would have an impact on the
financial situation of the school.

Demographic data

() applications for enrolment and number acteg for each othe last three
years;

(i)  pupil/Teacher ratios for each of the last three yeaand

(ii)  details of actual class sizes for previous and current years.

Introduction of change

9 YLX 28 SNIa iRrektien taiti inyofultirifo major change

@)

(b)

Where an Employer has made a denitecision to introduce major changes in
program, organisation, curriculum, structure or technology that are likely to have
significant effects on Employees, the Employer shall notify the Employees who may
be affected by the proposed changes and the Union.

() a{A3IYATAOI y lterBiFaiiof & andploymangim@jbrdtiRid¥s in the
O2YLIRaAlA2yY 2LISNIGAZ2Y 2N aAail S 2F¥ (KS
required; the elimination or diminution of job opportunities, promotion
opportunities or job tenurethe alteration of hours of work; the need for
retraining or transfer of Employees to other work or locaticasd the
restructuring of jobs.

Provided that where the Agreement makes provision for alteration of any of the
matters referred to hereinan ateration shall be deemed not to have significant
effect.

9YLX 28SNN&a Rdzie (2 RA&aOdzaa OKIy3aS

@)

The Employer shall discuss with the Employees affected and their Union, inter alia,
the introduction of the changes referred to @hausel?.1, the effects the changes
are likely to have on Employeaadthe measures to avert or mitigate the adverse
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17.3

18

(b)

(©)

(d)

effects of such changes on Employessd shall give prompt consideration to
matters raised by the Employees and, where relevant, the Union, in relation to the
changes.

The discussions shall commence as early as practicable after a definite decision has
been male by the Employer to make the changes referred tolausel7.1.

For the purposes of such discussion, the Employer shall provide in writing to the

Employees concerned and the Union all relevant information about the clsange

including:

(i)  the nature of thechanges proposed;

(i)  the expected effects of the changes on Employees; and

(i) any other matters likely to affect Employees provided that any Employer shall
not be required to disclose confidential informatighe disclosure of which

would be inimicaltoth® YLJ 28 SNR& Ay iSNBadGao

Employees may beepresentedfor the purposes of any discussions held in
accordance with clause 17.2.

Change to regularaster or ordinary hours of work

@)

(b)

(©)

(d)

(e)

Where anEmployer proposes to changg’® 9 Y LJ régal& ®$et oordinary
hours of work, the Employer must notify the Emplog@evho may be affected by
0KS OKIFIy3aS 6a0GKS NBftSGIyld 9YLX 28S5Sa¢0

The relevanEmployeesnay appoint a representative for the purposes of the
procedures in thiglause Ifa relevant Employee appoints, or relevant Employees
appoint, a representative for the purposes of consultation and the Employee or
Employees advise the Employer of the identity of the representative, the Employer
must recognise the representative.

As som aspracticable after proposing to introduce the change, the Employer must
discuss with the relevant Employees the introduction of the change.

For the purposes of the discussion, the Employer must provide to the relevant
Employees all relevant informaticabout the change, including the nature of the
change, information about what the Employer reasonably believes will be the effects
of the change on the Employees and information about any other matters that the
Employer reasonably believes are likely tfeet the Employees. However, the
Employer is not required to disclose confidential or commercially sensitive
information to the relevant Employees.

The Employer must invite theelevant Employees to give their views about the
impact of the change includg any impact in relation to their family or caring
responsibilities. The Employer must give prompt and genuine consideration to
matters raised about the @nge by the relevant Employees.

Educational initiatives
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19

19.1

19.2

19.3

Tofacilitate the introductionof educational initiatives through pilot programmes that

schools believe can lead to improved teaching and learning outcomes, schools will be able
to determine alternative arrangements to those contained in this Agreement, thatano
Employee shall be paid at a rate of pay less than those contained in this Agreement nor be
required to perform an unfair, unreasonable éxcessive workload. Prior to introducing a
pilot programmea school is required to develop a detailed prodaddantifying the

educational initiative(s), the duration of the programme, the desired outcome(s), the
consequences for the workload of the staff concerned and the review and evaluation
process. In order to implement any initiative under ttlisusethe school will need the
agreement of:

(&) a significant majority of staff affected,;

(b) the relevant Director of a Catholic Education Office; and

(c) the Union.

Termination of employmat

Termination by the Employer
L'y 9YLX 28SNJ YlIe GSN¥YAYIGS Iy 9YLX&@s8SQa

(@) summaily (see clausel3 and19.2);

(b) on notice(seeclauses 13 and19.3);

(c) on notice, as a consequence of redunda(sse clausd9.3).

Summary dismissal

@ An9YLX 28SNJ YIFe& GSN¥YAYLFGS Iy 9YLX 28S8SQa
Employee is guilty of serious misconduct, that is misconduct of a kind such that it
would be unreasonable to require the Employer to continue the employment during
the notice period.

(b) Insuch cases salary shall be paid up to the time of dismissal only.

Notice of termination by the Employer

(a) Education SuppofEmployeesSchool Services Officers, Education Officers, Senior
Education Officers and Catholic Education OffideninistrationEmployees

()  The Employer shall give these Employees the following notice:

Period of continuous service Period ofnotice
Less than oneear One week
One year but less than three years Two weeks
Three years but less than five years Three weeks
Five years and over Four weeks
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19.4

19.5

(i) In addition to the notice irtlausel9.3(a)(i) Employees over 45 years of age
at the time of the giving afiotice, who have not less than two yed®s
continuous service, shall be entitled to an additional w@elotice.

(b) Teachers and Principals
(1) The Employer shall give to the Teacher or Principal the following notice:
Period of continuous service Period ofnotice
Less than 10 years in Catholic education ar| BEght working weeks

less than five years in their current school

10 or more years in Catholic education or fivy 12 weeks, nine of which shg

or moreyearsin their current school be working weeks

(©)

(d)

(e)

(f)

(ii) For the purposes of thislause working week includes any week during a
school term as defined.

Payment in lieu of the notice prescribeddlauses 19.3(a)and19.3(b)shall be made
if the appropriate notice period is not given.

Employment may be terminated by the Employer giving part of the period of notice
specified and part payment in lieu thereof.

Payment in lieu of notice is calculated by taking the amount of salary an Employee
would have received on account of ordinary timvhich the Employee would have
$2N] SR Rdz2NAYy3 GKS y2GA0S LISNAR2R AT (GKS
terminated.

The period of notice in thislauseshall apply in the case of an Employee whose
employment is for a specified period of time.

Notice of termination by the Employee

@)

(b)

The notice of termination to be given by an Employee shall be:
0] the same as that required of an Employeciausel9.3(aji); or
(ii) seven weeks in the case of a TeachelPncipal; or

(i) any lesser period of notice agreed to by the Employer.

9Y

2 KSNBE 'y 9YLX28SS Tl Afa (oesucBdsseSperiodiof £ SI &

notice as the Agreement requires, the Employer shall have the right to withhold
FNRBY Y2ySeéa RdzS dzlJ 42 |y | Y2dzyd Sldz ¢
each week of the required notice not given, up to a maximum of four weetkeat
ordinary time rate of pay.

Time off during notice period
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20

20.1

20.2

21

Where an Employer has given notice of termination to an Employee, an Employee shall be
Fff26SR dzLJ 12 2yS RIFHé&Qa GAYS 2FF gAlKz2dzi 24
employment. The the off shall be taken at a time or times that are convenient to the

Employee after consultation with the Employer.

Abandonment of employment

If an Employee has been absent from work for a continuous period exceeding five working
days where the Employee:

(@) has no entitlement to leave for the absence; or

(b) does not have theonsent of the Employer and has not notified the Employer of the
absence,

then the Employer shall have the right to commence the abandonment of employment
procedures set out in thislause

Procedure Step 1

The Employer sends, by certified maithe last known address of the Employee, a letter
which:

(a) states that the Employee is absent without permission from the date of the last
required attendance; and

(b) advises that if the Employee, or an authorised representative of the Employee, does
not contect the Employer in writing with 10 days of receipt of the notice providing
an explanation for the absence or if the Employee does not return to duty, then the
Employee will be deemed to have abandoned his or her employment.
Procedure Step 2
If the Employee, or authorised representative of the Employee, does not comply with the
requirements in Procedure Stelfh), the Employer shall have the right to advise the
9YLX 28SS Ay SNARGAY3I GKFG GKS 9YLX 28SSQa SYLX
abandonedwith effect from:
(@) the date of the last attendance of the Employee at work; or

(b) the last day in respect of which card for absence was granted; or

(c) the date of the last absence in respect of which nottfmawas given to the
Employer;

whichever is thdater.
Redundancy

The dfinitions, procedures and payments fleedundancy are specified in Appen@ix
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22
22.1

22.2

22.3

22.4

23

Dispute pocedures
Disputesettling procedure

Where there is a dispute between an EmployeeHomloyees) and the Employer about
(a) the application ointerpretation ofthis Agreement (the matter in dispute); or
(b) the National Employment Standards;
the following procedures will apply.
Procedure Step 1
Every attempt shall be made to resolveiapute in the first instance, by discussions
between the individual(s) directly involved at the workplace and the Employer. This does
not preclude the right of either party to skadvice from outside the workpt®, nor does
it necessitate such an approach where this is impracticable.
Procedure Step 2
When adisputeis not resolved btep 1the Employee or the Employer may each seek the
assistance of a representative in order that a further attempt can be nbadesolve the
matter. The Employee representative may include a union official or union delegate.
Procedure Step 3
(@) Inthe event thatSteps 1 and fail to resolve the matter, it may be referred by either
party to the Commission for its assistanceeasalving the matter by conciliation.
The matter should not be referred by either party to the Commission prior to the

completion ofSteps 1 and 2.

(b)  Until the disputeis determined, work shall continue normally in accordance with the
custom or practice egting before thedisputearose, while discussions take place.

(c) No party shall be prejudiced as to the final settlement by the continuance of work.
Health and safety matters are exempted from thig-clause

(d)  Where the matter is not resolved by concil@ii either party may request that the
Commission arbitrate the matter in dispute. Any such arbitration shall be subject to
and in accordance with thidause

(e) In arbitrating the dispute the Commission may only:

(i)  give directions about the process to fidlowed within the school to resolve
the matter in dispute; and/or

(i)  determine the matterin dispute consistent with the limits or standards set by
the relevant provisions of this Agreement.

Induction
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An induction program will be provided to newly appointgdployees (includingraduate
Teachers) upon their comencement of employment with achool. Whig not an
exhaustive list, the induction prograstallinclude the following:

(a) materials relevant tolie ethos and mission of the school;

(b) provision of and training on schooblicy and procedures documents;

(c) identification of lines of support and contact persons; and

(d) salary assessment information.

24 Annual Review Meetings
241 Teachersand Deputy Principals

(a) A Teacheand Deputy Principas required to participate in an Annual Review
aSStiAYy3 6A0GK GKS tNAYOALIE 2NJ GKS t NAYyOA L]
formative. The meeting will focus on affirming achievement and suggesting avenues
for professional developmentFor Teachers, thiwill bein accordance with the
AlTSIstandardsof professional practicehe Proficient level.

(b) The Annual Review Meeting may not be used as a substitutddosel 3.
24.2 Education SupporEmployees
(a) AnEducation SuppoiEmployeemay be required to participate in an Annual Review
aSStiAYy3d 6A0GK GKS tNAYOALIEZ 2Nt NAYOALIfQ

affirming achievement and suggesting avenues of professional development.

(b) Where a meeting is required an Employee shalbdvised of the issues to be
discussed within a reasonable time prior to the meeting.

(c) The Annual Review Meeting may not be used as a substitutddoaging
Employment Concernglausel3).

25 Annual leave, school holiday pagnd leave loading
25.1 Definitions

(a) A Category Aducation SuppofEmployeeand School Services Officer is one who
normally works 48 weeks per year and receives four wg@ekis annual leave per
year;

(b) A Category BEducation SuppotfEmployeeand School Services Officer is one who
normally works during the school term tinoaly and receives paid school holidays;

(c) A Category Education SuppotEmployeeand School Services Officer is one who
normally works 45 weeks per year and receives seven Wpals school holidays

(d) A Category D School Services Officer is one whoswlarking school term time only,
receives four week&annual leave and is stood down consistent with the provision
of clause26.30f this Agreement at other times;
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25.2

25.3

(e)

A CasuaEducation SuppoiEmployeeand School Services Officer is one who is
employed for 3%r less consecutive days per school year.

Annual leave

@)

(b)

(©)

(d)

A CEO Employe@xcluding Category B Placed Teachers, Visiting Teachers and School
Advisers) igntitled to four weeks§paid annual leave, exclusive of public holidays,

per year of service determined in accordance valduset ¢ Servicecontinuity.

Annual leave will accrugrogressivehand may be taken at a mutually agreed time.

If the parties cannot agree on a time take leave, the Employee magubject to

clause 25.3be directed to take leaveo long as that requirement is reasonable

A Category Aducation SuppofEmployee and a Category A or D School Services
Officer, is entitled to four week§paid annual lea per year of service determined in
accordance witltlause6 ¢ Servicecontinuity. Annual leave will accrygogressively

and may be taken, unless otherwise agreed, during the school holidays.

An Employee with an entitlement pursuant¢tause25.2(a)or 25.2(b)of this
Agreement may elect, with the consent of the Employer, to take annual leave in
single day periods not exceeding five days in any calendar year at a time or times
agreed between them.

A Category Aducation SuppofEmployee a Category A or D School Services Officer,
or aCEO Employee (excluding Category B Placed Teachers, Visiting Teachers and
School Advisersyho suffers personal ill health or accident, coveredlayse30,

while on annual leavés entitled to have an equivalent period of annual leave re
credited and the same period of accrued sick leave deducted provided that the
Employee provides a medical certificate or statutory destion as soon as

practicable.

Accrued leave

@)

(b)

(©)

To assist Enipyees in balancing their work and family responsibilities, an Employee
with an entitlement to four week&nnual leave may elect to accrue and carry
forward any amount of annual leave for a period of two years from the date of
entitlement.

If an Employeearries over leave and the two year carry over period ends, an
Employer may, with the provision of reasonable notice, direct the Employee to take
leaveso long as that direction is reasonable

With the consent of the Employer, annual leave may be:

() taken in two or more separate periods; and/or

(i)  taken in advance,

provided that where a workplace is closed, the Employee may choose to take the
period of closure as either leave without pay or annual leave in advance.
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25.4

25.5

25.6

(d)

Where the Employee requestmyment in advance for the period of the annual
leave, payment shall be made in advance, provided that at least four feetice is
given to the Employer.

Prorata payment in lieu of accrued annual leave

@)

(b)

(©)

A CEO Employee (excluding Category B Placedhdisad/isiting Teachers and School
Advisers)Category Aducation SuppotEmployee a Category A or D School
ServiceOfficerisentitled to a prerata payment of accrued annual leave on
termination of employment.

A prorata entitlement to annualeave for the current year of employment shall be
calculated on the following basis:

Number of weeks worked
48

X 4 XBmployee®@ weekly rate of pay

from which result shall be deducted any amount of already paid for annual leave for
that year.

In addition to any payment calculated éfause25.4(b) any other accrued annual
leave for previous years shall be paid out as well.

School holiday pay

@)

(b)

Subject toclause25.6, a Primary School Principal, Deputy Principal, Teacher,
Category B Placed Teach8choolAdviser Visiting TeacheCategory BEEducation
SupportEmployeeand Category B School Services Officer is entitled to school
holidays without deduction of pay. SuEmployees will be deemed to have taken
any entitlement to four week@nnual leave during their paid school holidays.

Subject toclause25.6 a Category Education SuppotEmployeeand Category C
School Services Officer is entitled to seven weeksestool holidays without
deduction of pay and will be deemed to have taken any entitlement to four wieeks
annual leave during their paid school holidays.

Pro-rata school holiday pay

@)

A Primary School Principal, Deputy Principal, Teacher, Categalyction Support
Employee Category B School Services Officer, School Adviisiting Teachesr
Category B Placelbacherhas a prerata entitlement to school holidays without
deductionof pay and will be deemed to have taken any entitlement to annual leave
during this period and a Categonfg@ucation SuppofEmployeeand a Category C
School Services Officer has aspata entitlement to seven weeks of the school
holidays without deductin of pay and will be deemed to have taken any entitlement
to annual leave during this period where:

(i) the Employee is employed for a period of the year less than that worked by
other Employees in that classification minus 15 working days; and/or

(i) an Emploge is absent on approved unpaid leave in excess of 15 days during
the school year,
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provided that this provision shall not be applied where an Employee has
moved from one Employer to another Employer during the school year
without breaking continuity of service (as definectlauseb ¢ Service
Continuity).

(b) Prorata school holiday pay ah be calculated on the following basis:
(i)  Primary School Principals, Deputy Principals, Teachers, Categdoc&ion

SupportEmployeesCategory B School Services OfficBchioolAdvisers
Visiting Teacherand Category B Placed Teachers:

P = SXC - D
B
Where:
P is the payment due;
S s the total salary paid in respect of term weeks, or part thereof
B is the number of term weeks, or part theredf the school year
C is the number of nofterm weeks, or part thereof, in the school year
D isthe salary paid in respect of noerm weeks, or part thereof, that have
occurred since theommencement of thechoolyear.

(i) C2NJ 0KS LlzN1J2&asSa 2F (GKA&a OflFdzasS I aO0OK2?

for each classification of Employee.

(i) Category Education SuppofEmployee®r Category C School Services
Officers:

Number of weeks worked
45

X 7 XBEmployee® weekly rate of pay

from which result shall be deducted the amount already paid for school term
holidays.

For the purposes dhis clausea working week is any week in the school year,
as defined, regardless of the number of working days in that week.

25.7 Variation of hours or nature of employment

(@) If during a year, the number of hours of a ptihe Employee are changed, in
accordance witltlausel5or an Employee changes from pdirhe to full-time or
vice versathere shall be a proportionate adjustment to amoumpayableunder
clause25.2 25.5and 25.8using the formula undeclause25.6(b)

(b) If an Employee elects to observe a period of Half Pay Leave in accordance with
clauses4(9) to 4(11) of Appendix 1, an Emplogentitlement to school holiday pay
under clause 25.5 and leave loading under clause 25.8 will be calculated using the
formulas under clauses 25.6(b) and 25.8 as if the Employee did not elect to observe
Half Ry leave andnsteadobserveal paid maternity leave or paid adoption leaat
their ordinary rate of pay
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25.8 Leave loading

(@) An Employee who has an entitlement to paid annual leave or school holiday pay in
accordance witltlauses 25.2(a) 25.2(b) 25.5(a)or 25.5(b)shall receive a loading of
17.3%on fourweek§LJ- @ | 4 GKS 9YLX 2e8S8SQa ¢SS{1fte NIG

(b) The leave loading shédé paid no later than within the last two working weeks of
the school year, or at the time of termination of employment as appropriate.

(c) An Employee who has an entitlement to a peda period of leave or proata school
holiday pay shall be entitled to@o-rata leave loading calculatesh the following
basis:

()  Category A=ducation SuppotEmployee Category A and D School Services
Officer, Education Officer, Senior Educati@fficer, School Adviser, Catholic
EducationAdministrationEmployee or Category A Placed Teacher:

Number of weeks worked
48

X 4 X 175% XY LX 2 @eBld tude of pay

(i)  Primary School Principal, Deputy Principal, Teacher, Catedeayudation
SupportEmployee Category B School Services Offi&shool Adviser, Visiting
Teacher CategonBPlaced Teacher:

[Weekly salary x 4 x 17.5%] x term weeks worked bystheloyeein that school year

Total term weeks in that school year

For example, in the case of &mployee with a weekly salary of $1000 on termination of

employment (or at the end of the final term week in the school year) who was employed at

the school for 2@f the 38 term weeks in that school year, the calculation will be as follows:
$1000 x 4 x 17.5% = $700

$700 x 20/38 = $368.42

(i) Category Education SuppofEmployeeand Category C School Services
Officer:

Number of weeks worked
45

X 4 X 17.5% BEnployee® weekly rate of pay

¢CKS 9YLX228SSQa ¢SS{1fe NXraGdsS 2% LIe F2NIFff LM
applicable to that Employee on 1 December of that year or at the date of termination of
employment.

25.9 Category B recall

(@) Notwithstandingclause 25.5(a), a Category B Education Support Employee and
Category B School Services Officer may be recalled to duty during school holiday
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25.10

25.11

(b)

(©)

(d)

(e)

(f)

periods up to a maximum of six days in each school year-tiRerEmployees are
subject to the same recall on a prata basis.

Such days shall immediately follow the end of a term or immediately precede the
beginning of a term except where there is agreement between the Employer and the
Employee that the recall shouttcur at another time.

An Education SuppoBEmployee may only be recalled to perform duties consistent
with his or her role.

An EducatiorSupportEmployeeat Level 1 or 2 cannot be required to work in
isolated circumstances or to attend for duty undéist clause unless a responsible
manager is present.

The Category B Employee must be given reasonable notice, being not later than four
weeks into the preceding ternexcept in the case of an emergency where an
Employer may not be able to give that notied the Employee may not béla to

comply with the recall.

Where a Category B Education Support Employee or Category B School Services
Officer attends for duty under this clause, he or she will be paidllawance equal

G2 TH®nT: 2F (b of pay foifedch G thud theFEMpldy e

attends for duty. Recall allowance is only payable for recall days worked during the
gazetted school holidays.

Category Bend of year arrangements

A CategoryB Education Support Employee and Category B School Services Officer
who isrequired to work beyond the last day of attendancelefichers fofTerm 4

can only be required to perform meaningtaskswhich are commensurate with the
EYLX 28S58Qa adnsef £t & | YR SELISNA

Cashing out of untaken annual leave

@)

A Category Aducation SuppofEmployeeSchool Services Officer CEO Employee
(excluding Category B Placed Teachers, Visiting Teachers and School Aslvisers)
entitled to forgo an entitlement to take an amouaf annual leave credited to the
Employee by an Employer provided:

(i) the Employee gives the Employer a written election to fargoamount of
annual leave;

(i)  the Employer authorises the Employee to forgo the amount of annual jeave

(i) aseparate written agreement is entered into between tBaployer and the
Employee, confirming the particular amount of annual leave to be cashed out;
and

(iv) the Employeereceivespay in lieu of the amount of annual leave at a rate that
is no less than the ratthat, at the time the election is made, is the
EYLX 285S5SQa o0l aA0 LISNA2RAO NI.GS 2F LI
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Note: If, under thiglause an Employee forgoes an entitlement to take an
FY2dzyd 2F Fyydza t € St Baldediud st amdthdf 2 & SSQa
from the amount of accrued annual leave credited to the Employee.

(b)  Notwithstandingclause25.11(a), an Employee is not entitled to forgo an amount of
annual leave credited to the Employee by an Empldytre cashing out would
NBadzZ § Ay GKS 9YLIX28SSQa NBYIFAYyAy3d I OONHZS
than four weeks

26 Leave without pay

26.1 General povisions
(& While an Employee has the right to apply for leave without pay, the grantiagabf
leave is at the discretion of the Employer.

(b) Leave without pay does not break continuity of service but is not to be taken into
account in calculating the period of service for any purpose of this Agreement where
the period of leave without pay is axcess of 15 days in a school year.

(c) Leave without pay diminishes the entitlement an Employee would otherwise have to
school holidays, annual leave and leave loading under this Agreement for periods of
leave without pay in excess of 15 days, in that scieat, in direct proportion to
the amount of leave without pay taken.

() If an Employee is granted extended leave without pay (i.e. four months or
Y2NBOX GKS 1jdSadtAaz2y 2F GKS 9YLIX28S5S85Qa 3
be considered before the grantjrof such leave and any arrangements made
should be documented. If no such prior arrangement is made, an Employee
upon return to work shall be entitled to a position commensurate with their
qualifications and experience in the case of Principals and €esoh at the
same level of classification in the casdediucation SuppofEmployees
Education Officers, Senior Education Officers and Catholic Education Office
AdministrationEmployees.

(i)  When an Employee is on extended leave without pay, the Employdk sh
confirm an intention to return to work between 10 and seven working weeks
prior to the expiry of the leave.

(i)  If no confirmation of an intention to return to work is received within seven
working weeks prior to the expiry of the leave, the Employee shall not be
entitled to return to duty until the notice prescribed alause26.1(c)(ihas
been given in writing to the Employer. Provided that the Employer has the
right to require that an Employee shall recommence duty either on the
recommencement day originally approved or at the commencement of the
next school term after the notice pied expires or at any other time agreed
by the Employer and the Employee. Such notice must be given prior to the
expiration of the leave and must contain reasons why the required notice was
not given in accordance wittlause26.1(c)(ii)

(iv) If an Employeeloes not provide written notice of a return to work in
accordance witltlause26.1(c)(iijand no arrangement has been made in
accordance witltlause26.1(c)(iii) the Employer shall be entitled to apply,
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26.2

26.3

from the date of expiry of the approved leave withiqaay, the provisions of
clause20.

Purchased leavéor CEO Employees

@)

(b)

(©)
(d)

Notwithstanding any other provision of this Agreement, a Speech Pathologist,
Psychologist (CEO), Education Officer or &diGinistrationEmployeewho has

applied for and been grantdéave without pay by the Employer for a period or
periods in the year up to a total of eight weeks following the application, may with
the agreement of the Employer be paid for the whole of the year at a proportionate
rate of pay.

The proportionate rate bpay shall be calculated on a prata basis based on the
salary to be paid for the number of weeks actually worked in the year divided by
52.18.

Accrual ofpersonalleave andongserviceleaveshall remain unchanged.
A Speech Pathologist, Psychologist (CEO), Education Officer Ad@iE@stration

Employeewho takes 15 days or less of leave without pay shall not suffer a reduction
in annual leave or annual leave loading.

Special provisions for Category D Sch8elrvices Officers during school holidays

@)

(b)

A Category D School Services Officer may be stood down on leave of absence
without pay during any school holiday period when no work is available provided
that:

(i)  such Employee shall be given as much notice aslpessithe start andinish
of any stand down period;

(i)  notice must be at least two weeks and be in writing;

(iif)  once notice is given, the stand down period shall not be varied unless by
mutual consent between the Employer and the Employee;

(iv) where it is proposd that such Employee be stood down an Employer must, on
application, approve the taking of any accrued annual leaverayservice
leave

(v) all periods of stand down during school holidays shall count as service for the
purpose of this Agreement and fotasutory purposes;

(vi) if appropriate work is available for such Employdaring any period of stand
down, the relevant Employee shall be offered such employment (whether on a
full-time or casual basis) before any additional Employee is employed. The
Emploe who has been stood down may refuse the offer of employment
without prejudice to his or her normal employment relationship.

For the purpose oflause26.3(a)(vif & I LILINE Lanehnissiic watkadNig £
available that is capable of being performed by the Employee. Remuneration for
such work shall be at the rate of pay applicable to the work being performed.

Paged42



(¢) No School Services Officer shall have his or her employment terminated on the
grounds of work not being available due to school holidays.

(d) Nothing in thisclauseshall operate to change theategory of employment of a
School Services Officer which existed prior to the operation of this part of the
Agreement, except by agreement.

27 Parental Leave

The entitlementdo ParentalLeaveshall be as provided in Appendix 1 of this Agreement.
28 Public holidays

28.1 Standard days
An Employee shall be entitled to holidays on the following days:

@ bSg . SI NI Fridayl Easfer Satirdlay, Easter Monday, Christmas Day and
Boxing Day; and

(b) holidays declared or prescribed by or under a law of Victoria inclutiamépllowing
days, as prescribed in Victori@ustralia Day, ANZAC D#ye Friday before the AFL
Grand Fingv dzS Sy Q a andhaldirfORyarl

(c) Melbourne Cup Dagr any other daysubstitutedby Act of Parliament or
Proclamation.

28.2 Holidays in lieu

(@) When Christmas Day is a Saturday or a Sunday, a holiday in lieu thereof shall be
observed on 27 December.

(b) WhenBoxing Day is a Saturday or Sunday, a holiday in lieu thereof shall be observed
on 28 December.

(0 2KSYy bS¢ ,SIFENRa 5F& 2NJ!dzaiNrtAlF 5F& Aa |
thereof shall be observed on the next Monday.

28.3 Additional days

(@) Where in Victoria, public holidays are declared or prescribed on days other than
those set out irtlauses 28.1(a)and28.1(b) those days shall constitute additional
holidays for the purpose of this Agreement.

28.4 Substitute days

(@) An Employer and his or her Employees may agree to substitute another day for any
prescribed irclause28. For this purpose, the consent of the majority of affected
Employees shall constitute agreement. An Employer proposing such a substitution
shall provde advice of the proposal in writing to every affected Employee not less
than four weeks prior to the date on which the majority of the Employees shall
determine the question.
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(b)  An agreement pursuant tolause28.4(a)shall be recorded in writing and be
available to every affected Employee.

(c) If an agreement is made undelause28.4(a) an Employee may, if he or she has
reasonable grounds for doing so, elect to refuse to work on the original prescribed
public holiday. If an Employee magich an electiorthen the Employee will be
required to work on the relevant substituted day.

29 Long Service Leave

The entitlemensto Long Service Leaaee contained in Appendig of this Agreement.

30 Personaleave

30.1 Paid Personal Leave
(@) Theprovisions otlauses 30.1to 30.3apply to fulitime and parttime Employees but
do not apply toCasual Employees. Tleatitlements ofCasual Employees are set out
in clause30.4

(b) Paid Personal Leave will be available to an Employee, when they are absent:
()  due to personal iliness or injury (sick leave); or

(i)  for the purposes of caring for an immediate family or household member who
Ad &AO01 FyR NBldANBa GKS 9YLX28S5S50a OF N

EYLX 2858Qa OF N8B Rdz§S G 2d NBeawdsy SELISOGSR S

(c) A fuliime Employee shall be entitled to 114 hours (equivalent to 15 days on the
basis of a 38 hour week and 7.6 hour day) of peiconalleave per year of service.

(d) A parttime Employee shall be entitled to a prata amount of 114 hours of paid
personalleawe based on th@art-time9 YLJX 28 SSQa K2dzZNA 2F 62NJ] ¢

(e) Leave will be credited to an Employee on commencement of employment and at the
beginning of each school year thereafter. Where an Employee commences on a day
other than the first day of the school yedine Employee shall receive a prata
entitlement.

()  Employees engaged for a specific period of time have agieoentitiement to 114
hourdpersonalleave, calculated as a proportion of the period of the contract to a
Fdzf £ &SI NR& SYLX 28YSyido

(@ TheEmploydd aKIFff RSRdzOG FNBY (GKS 9YLI 28S5SQa L
the credit available any hours tlgnployee has been absent.

30.2 Persmal leave deductiong Teachers

(&) Where aTeacher is absent on personal leave in accordance with claud€b), the
personal leave deduction will be calculated using the following formula:

Personal leave deduction = Hours absent during instruction time X7.6 \
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Hours of Instructional Time in a day

For the purposes of this clause:

()  Hoursabsent during instruction time means the number of hours that the
TSFOKSNJ Aa 6aSyid Rd2NAy3I GKS aoKz22ftQa A
time Teacher, the hours absent during the instruction time is up to a
maximum of the time the partime Teacherwould otherwise have been in
attendance.

(i)  Hours of hstructionalTime in a day means the number of hours that the
school has for student instruction during the school day (excluding recess and
lunch time) subject to the following:

T Includesscheduled home room duties for secondary schools
T Commences when students are required to be in attendance in their
classroom for the start of the school day for primary schools.

Note: Themaximumdeduction to be made (whereBeacher is absent for a whosehool
day) is 7.6 hours.

30.3 Portability of paid personal leave entitlements

(@) Any unusedersonalleave is fully cumulative from year to year and portable
between Employers bound by this Agreement (subject to continuous service as
defined inclauseb ¢ Servicecontinuity).

(b)  Where a fulltime Employee changes employment during a school year, and has an
entitlement to portability ofpersonalleave underclause30.3(a), the total amount of
personalleave credited for that school year shall not exceed 114 hours, ergteo
for apart-time Enployee.

30.4  Unpaid personal@ NXléa¥Bzentitlement

(a) Where an Employee has exhausted all p@dsonalleave, an Employee is entitled
to take up to20 days ofck NJSldad@ithout pay.

(b)  Where an Employee has no entitlementdo NBéaiz@vith or without pay) any
request for leave for such purposes will be given due consideration by the Employer.

30.5 Unpaid personal (sick leave) entitlement
An Employee who is unable to perform duties hesmof personal ill health or injury, and
where paid Personal Leave credits have been exhausted, shall be entitled to unpaid

Personal Leave.

Note: An Employer may have rights undgéausel3A y NBf I GA2y (2 |y 9YLX 2
on unpaid persondeave.

30.6 Casual Employees caring responsibilities
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(a) Casual Employees are entitled to not be available to attend work or to leave work if
I YSYOSNI 2F GKS 9YLI 285SQa AYYSRAIFIGS FI YA
support due to personal illness mjury, or due to an unexpected emergency, or the
birth of a child.

(b) The Employer and the Employee shall agree on the period for which the Employee
will be entitled to not be available to attend workn the absence of agreement, the
Employee is entitletb not be available to attend work for up to 48 hours (i.e. two
days) per occasionrheCasual Employee is not entitled to any payment for the
period of nonattendance.

(c) An Employer must not fail to rengage &asual Employee because the Employee
accessd the entitlements provided for in thislause The rights of the Employer to
engage or not to engageG@asual Employee are otherwise not affected.

30.7 Notice and evidence requirements

An Employee must give his or her Employer notice of the taking of parkave. The
notice:

(@) must be given to the Employer as soon as practicable (which may be a time after the
leave has started); and

(b) must advise the Employer of the period, or expected period, of the leave.
30.8 Evidence of sick leave

An Employee who has given his or her Employer notice of the taksigkoeavenust, if
required by the Employer, provide the Employer with a certificate of a registered health
practitioner or evidence that would be satisfactory to a reasonable persatttie leave is
taken for a reason specified atause30.1(b)(i)for:

(a) any absence of more than two consecutive working days;

(b) any absences where the number of sick days already taken without the production
of a certificate from a registered health praainer exceeds five working days in a
school year; or

(c) any absence on the weekday immediately before or immediately after a public
holiday so long as that weekday is a working day.

30.9 Evidence oD | NIe&N& &

An Employee who has given his or her Employgica of the taking otl NJBldé¥ dnust,

if required by the Employer, give the Employer a certificate from a registered health
practitioner or evidence that would be satisfactory to a reasonable person that the leave is
taken for a reason specified atause30.1(b)(ii)and that the Employee is responsible for

the care of the person concerned.

30.10 Compliance
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31
311

31.2

31.3

31.4

31.5

AnEmployee is not entitled to take leave under tlrisiuseunless theEmployee complies
with these notice and evidence requirements.

Compassionate leave
Compassionate Leavepaid entitlement

(@) An Employee (other than a Casual Employee), is entitled to up to thre€ags

compassionatdeave2 Y S| OK 200l aA2y 2y H6KAOK |

immediate family or household:

(i)  contractsor develops a personal illness or sustains a personal injury that poses

a serious threat to his or her life; or
(i) dies.

(b) The taking of sucpaid leave can only occur once for each occasion of injury or
illness and may be taken at any time during the injury or illness.

Compassionate Leaveunpaid entitlement

Where an Employee (other than a Casual Employee) has exhausted abpaiassionad
leaveentitlements, the Employee will be entitled to an additional three days of unpaid
compassionatdeave

Compassionate LeaveCasual Employees

(a) Casual Employees are entitled to not be available to attend work or to leave wo
amemberofth® YL 228SS5SQa AYYSRAIFGS Tl YATe@
personal illness or sustains a personal injury that poses a sericag tiorhis or her
life or dies.

rk if
2 NJ K2 dz

(b) The Employer and the Employee shall agree on the period for which the Employee
will be entitled to not be available to attend workn the absence of agreement, the
Employee is entitled to not be available to attend work for up to 48 hours (i.e. two

days) per occasionTheCasual Employee is not entitled to any payment for the
period of na-attendance.

(c) An Employer must not fail to fengage &asual Employee because the Employee
accessed the entitlements provided for in tlause The rights of the Employer to
engage or not to engageG@sual Employee are otherwise not affected.

Notice and evidence requirements

AnEmployee must give his or her Employer notice of the taking of leave undefahée
by theEmployee. The notice:

(@) must be giverio the Employer as soon as practicable (which may be a time after the

leave has started)and
(b) must advise the Employer of the period, or expected period, of the leave.

Evidence
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An Employee who has given his or her Employer notice of the takimyrgfassionate
leavemust, if required by the Employer, give the Employer evidence that watilshg a
reasonable person that the leave is taken for a reason specifielduise31.1(a).

31.6 Compliance

AnEmployee is not entitled to take leave under tltisuseunless theEmployee complies
with these notice and evidence requirements.

32 Cultural and Ceremonial leave
32.1 Cultural andCeremonialLeaveg paid entitlement

A fulime Employee (other than a Casual Employee) of Aboriginal or Torres Strait Islander
descent is entitled to three dagpaid cultural and ceremonial leave per school year {non
cumulative), for the purpose of attending Aboriginal or Torres Strait Islander community
meetings.

32.2 Cultural and Ceremonial Leaveunpaid entitiement

(@) An Employee (other than a Casual Employddiboriginal or Torres Strait Islander
descentis entitled tothreeR I @ 8 Q dzy' LI AR f SI @S LISNJ €SI NJ F2
upon the death of a member of their immediate family or extended family, or for the
purposeof other ceremonial obligations.

(b) Ceremonial leave granted under this clause is in addition to compassionate leave
granted under clause 31.

32.3 Cultural and Ceremonial LeavgeCasual Employees

(@) Casual Employees of Aboriginal or Torres Strait Islander deseeantitled to not
be available to attend work for the purpose of attending Aboriginal or Torres Strait
Islander community meetings and for ceremonial purposes outlinethimses32.1
and 32.2.

(b) TheEmployerand the Employee shall agree on the period for which the Employee
will be entitled to not be available to attend workn the absence of agreement, the
Employee is entitled to not be available to attend work for up to 48 hours (i.e. two
days). TheCasud Employee is not entitled to any payment for the period of hon
attendance.

(c) An Employer must not fail to rengage &asual Employee because the Employee
accessed the entitlements provided for in this clau$ée rights of the Employer to
engage or notd engage &asual Employee are otherwise not affected.

32.4 Notice

AnEmployee must give his or her Employer notice of the taking of leave under this clause
by the Employee. The notice:
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(@) must begivento the Employer as soon as practicable (which may time after the
leave has started); and

(b) mustadvisethe Employer of the period, or expected period, of the leave.
32,5 Evidence
AnEmployeenho has given his or her Employer notice of the takingutitical and

ceremonialeave must, if required by the Employer, give the Employer evidence that would
satisfy a reasonable person that the leave is taken for a reason specified in this clause.

33 Family and Domestic Violence leave
33.1 Paid Family and Domestic Violence Leave
(&8 AnEmployegother than a Casual Employesperiencing family and domestic
violenceis entitled to paid family and domestic violence ledwethe purposes of
attending medical appointments, legal proceedings and other activities related to

family violence

(b) Paid family and domestic violence leave is+#tomulative and is available per school
year as follows:

(i) 10 days folPrimarySchool Principals, Deputy Principals, Teachers, Category B
Education Support Employees, Category B School Services Officers, School
Advisers, Visiting Teachers and CategoPaBed Teachers

(i) 13 days for Category C Employees
(iii) 15 days for all otheEmployees
33.2 Additional Family andDomesticViolence Leave

Upon exhaustion of the paid leave entitlements in clause 33.atbEmployer may provéd
additional leave.

33.3 Support person

An Employee who supports a person experiencing family violence may utilise their

personal/care leave entitlement to accompany them to court, to hospital, or to care for

children. The Employer ay require evidence consistent with clause 33.5 from an

Employee seeking to utilise their p@s/ | £ Kk OF NENRa f SI @S SydAdft SySy

33.4 Family and Domestic Violence Leag€asual Employees

(@) A Casual Employee is entitled to not be available to attend work or to leave work
due to experiencingamily and domestic violence.

(b) The Employeandthe Casual Employee shall agree on the period for which the
Casual Employee will be entitled to not be itafale to attend work. In the absence
of agreement, the Casual Employee is entitled to not be available to attend work for
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up tothree days per School Year. The Casual Employee is not entitled to any
payment for the period of nomttendance.

(c) AnBEmployer nust not fail to reengage &asualEmployee because thEmployee
accessed the entitlements provided for in this clause. The rights ditipoyer to
engage or not to engage@asualEmployee are otherwise not affected.

33.5 Notice and evidenceequirements

(a) TheEmployeanust give his or her Employer notice of the takaigamily and
domestic violence leave. The notice:

(i)  must begivento the Employer as soon as reasonably practicable (which may
be a time after the leave has started); and

(i)  must advise the Employer of the period,expected period, of the leave.

(b) If required by the Employer, the Employee must provide evidence that vwaatisfy
a reasonable person that the leave is for the purpose as set out in this clause. Such
evidence may include a document issued by the police service, a court, a doctor
(including a medical certificate), a registered health professional, a famignem
support rvice or a lawyer.

(c) TheBEmployer must take all reasonable measures to ensure that any personal
information provided by the Employee to the Employer concerning the family and
domestic violence is kept confidential.

33.6 Compliance

AnEmployee is not entitled to take leave under this clause unless the Employee complies
with these notice and evidence requirements

34 Examination leave

An Employee shall be entitled to leave with pay to attenchpulsory examinations in
O2dzNES&a 2F aiddzRe NBfSOFyd (G2 GKS 9YLIX 28SSQa

35 Degree and diploma leave
An Employee shall be entitled to leave with pay for the purposes of having aopajse
degree/diploma or other approved qualification conferred on him or her in courses of
didzRe NBES@IFyid (2 GKS 9YLXI28SSQa OflaaAirFTAaol i
36 Infectious disease leave

36.1 An Employee shall be en&t to leave with pay when the Employee contracts one of the
following infectious diseases through contact in the workplace:

(a) chicken pox;

(b) German measles;

Pageb0



36.2

37

37.1

37.2

37.3

(c) glandular fever;
(d) hepatitis;

(e) measles;

) mumps;

(g) rheumatic fever,
(h) scarlet fever;

()  whoopingcough or

())  any other prescribed infectious disease other than poliomyeptigmonary
tuberculosis or infectious hepatitis

The Employee must produce a medical certificate which specifically names the disease and
the Employee shall requestwriting that the leave not be debited against sick leave.

Leave to engage in voluntary emergency management activities
Entitlement to be absent from employment
An Employee who engages in a voluntary emergency management activity or a community
service activity under the Act, is entitled to be absent from their employment for a period
if:
(@) Theperiod consists of one or more of the following:
() timewhen the Employeés engaged in the activity;
(i) reasonable travelling timassociated with thactivity;
(i) reasonable rest time immediately following the activity; and
by GKS 9YLI285SSQa 0aSyOS Aa NBlFaz2ylLoftS Ay |
Paidleave for voluntary emergency management activity
Ly RRAGAZ2Y G2 |y 9 YLilause$73@zn Bnploykdi(dthery Sy & dzy R
than a Casual Employee), is entitled to up to three Cpgil leave on each occasion for
which the Employee is absent from their employment in accordance with cBu$éa)

Notice

An Employee must give his or her Employer notice of the takifepgé under thislause
by the Employee. The notice:

(@) mustbe given to the Employer as soon as practicable (which may be a time after the
leave has started); and
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37.4

38

39

40

41

(b) must advise theEmployer of the period, or expected period, of the leave.
Evidence

An Employee who has given his or her Employer notice of the taking of leave under this
clause must, if required by the Employer, give the Employer evidence that would satisfy a
reasonableperson that the leave is taken because the Employee is engaging in a voluntary
emergency management activity or a community seractvity under the Act.

Jury Service

(@) An Employee required under thiliries Act 2000Vic) to appear and serve as a juror
in any court shall be entitled to be granted leave with pay for the period during
which attendance at court is required.

(b)  An Employee must provide written proof to the Eioyer of the requirement to
attend for jury service and an estimate of the duration of the absence from duty if
given by the court.

(c) Any payments made to the Employee by Court Authorities with respect to jury

service by way of a prescribed rate of remuné@atbut excluding allowance shall be
reimbursed to the Employer.

Trade Union Training Leave

Paid leave for trade union training will be available in each school for the designated Union
representative subject ta being:

(@) Takenat a time mutually agreed with the Principal;
(b) Limited to one day per school per year; and

(c) Noncumulative
Union Committee of Management leave

(@) An Employee elected to the Union Committee of Management will be entitled to
paid leave taattend Committee of Management meetings (normally eight times per
@€SIFENJ YR 2yS RIFedQa (NIAYyAYy3IOLO®

(b) Where a school is required to engage an emergency teacher to replace the
Employee on Union Committee of Management leave the Union will, on
presentation of inwice, reimburse the school for the cost of engaging the
emergency teacher for the day.

Transition to retirement
(a) A fulitime Employee is eligible to make a request in writing to the Employer to

permanently reduce their working hours as part of agi@e transition to
retirement.
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(b) The Employer must consider the request to work garte having regard to the
OYLX 28SSQa OANDdzraidlyOSa FyR 3IABS [IKS 9YLJ
ordinarilywithin 21 days, stating whether the Employer grants or refuses the
request. If the Employer refuses the request for garte work, the written
response must include details of the reasons for the refusal.

(c) The Employer may only refuse to permit the Eoyele parttime work on reasonable
IANRdzyRa NBflGSR (2 (GKS SFFSOU 2F GKS OKIly
business. Without limiting what are reasonable grounds, such grounds include the
following:

(i) that the new working arrangements requested by tBmployee would be too
costly for the Employer;

(i)  that there is no capacity to change the working arrangements of other
Employees to accommodate the new working arrangements requested by the
Employee;

(i)  that it would be impractical to change the workingamgements of other
Employees, or recruit new Employees, to accommodate the new working
arrangements requested by the Employee;

(iv) that the new working arrangements requested by the Employee would be
likely to result in a significant loss in efficiermryproductivity;

(v) that the new working arrangements requested by the Employee would be

likely to have a significant nega¢ impact on customer service.

(d) Where the Employer approves the request and a transition to retirement
arrangement is agreed, the agreemantst be in writing and signed by both parties.
The agreement must include:
() tKS 9YLJX 2& S8nedracos, ¢ LI NIi

(i)  the start and end date of the transition to retirement (usuahegtwo School
years);

(i) aletter from the Employee providing notice aktirement at the end of the
agreement.

(e) An Employee working under a transition to retirement arrangement may only have
their parttime fracton varied by mutual agreement.

(f)  Itis the responsibility of the Employee to seek appropriate financial, superénnua
and other advice on the terms and conditiongledir transition to retirement.

42 Payment ofsalariesand allowances

42.1 Wagesand allowances

Pageb3



42.2

42.3

42.4

@)

(b)

(©)

(d)

Wagesand allowances shall be paid fortnightly throughout the school year except
that, subject to claus@5 ¢ Annualleave,Shoolholidaypay and Leaviading, such
wagesand allowances may be paid in advance at the discretion of the Employer.

Payment will be made by Electronic Funds Transfer (EFiBxges relating to EFT
will be paid by the Employer.

Each Employee shall nominate a bank account into which weaegesand
allowances shall be paid and shall provide their Employer with the necessary details

YR dziK2NARGe a2 Fa (G2 Syl owagesiyRR. 9YLX 28 S

Each Employee shall be supplied with a statement setting out details of the amount
of wagesearned, including any overtime, penalties, allowances and deductions
made and the net amount paid.

Parttime Employees FTE

From 29 January 2019, all pairhe Employees who have an FTE that contains three or
more decimal places will be rounded tgachieve an FTE of two decimal places only.

SalaryPackaging

@)

(b)

(©)

(d)

(e)

AnEmployee may elect to receive his or her annual remuneration as a combination
of salaryand benefits payable by themployer providing:

(i) the Employer may determine the range of benefits available td&hployee;
and

(i) the Bmployee may determine the mix and level of benefits as provided in
paragraph (a) of this sutlause.

The sum total of sth salary, allowances, benefits alRdnge Benefg Tax will equal
the appropriate rate of pay for the Employee prescribethimrelevant salary
schedule.

58RdZOGA2YE YIRS FNRBY Yy OYLichas&STap al |

are authorised in accordance with tiAgreement if an election has been made in
writing by theEmployee under suizlause42.3(a).

lye LI eYyYSyd OFfOdZ  tSR 08 NBEFSNBYyOS G2
during employmenton termination of emplognent or on death will be calculated by
reference to the appropriate rate of pay for the Employee prescribed in the relevant
salary schedule.

By written agreement between the Employer and a schivicipal, a proportion of
thePNRA y OA LI f Q& éctedit@niardsvthe ayroedt offa hdVated car lease in
accordance with the guidelines issued by the Catholic Education Office which shall
be provided to thePrincipal.

Error in Payment
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42.5

43

43.1

When an error in payment of wages and/or allowanaasd/or salary packagingas been
made, discussions will take place between the Employee and the Emphigeipal
regarding a scheme of payment to rectify the error.

Superannuation

(a) All Employees, other tha@asual Employees, shall be entitledstgoerannuation
payments. CasuabEmployees will be entitled tsuperannuation payments where
either:

(i) theyare engaged as Teachers; and/or

(i)  they are entitled by virtue of the provisions ofelBuperannuation Guarantee
(Administration) Act 199€Cth)

(b)  Superannuation payments will be made into a complenterannuationfund under
the following provisions

()  within 15 days of commencement of service with an Employer, an Employee
shall beentitled to elect to have the Employ@rsuperannuation conitoutions
LI AR Ay il2 dascuntvivhlCatioke Séer, Australian Super or
another compliant fund

(i)  should the Employee fail to notify the Employer of ttumd elected, within 15
days ofcommencement of service with that Employer, then the Employer may
2LISYy |y | 002dzyd 2y (GKS 9YLX 28SSQa o0SKI

(i) an Employee may vary the choice of stgp@uation fund only once in B2-
month period.

(c) By written agreement between the Emplaryand the Employee, a proportion of the
9YLX 28SSQa ¢l 3Sa yR Fft2¢6lyOSa Yre o6S LI
9YLX 28SSQa a dzLIBnyIsugh/Edaplaydr Boyftribitidnyidad

ddzLISNY yydzZt A2y FdzyR Ydzad 0SS MAwidettiRRAGAZ2Y
Superannuation Guarantee (Administration) Act 100th)

Assessment of experience

Specific provisions in relation to Teachers and Deputy PrincipalPasta@
Specific provisions in relation to Primary School PrincipalsRaset.

Specific provisions in relation to Education Officers,Ajggendix 8, clause 1.4
Definitions

@ C2NJ 0KS LlzN1}2asS 2F (GKAa Ofl dzaSz GAYyONBYSy
in any year and 30 April of the following year.

(b) For the purpose of this clauseggear of experiencEmeans:

(1) four months of experience in any incremental leyap until 30 April 2013;
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43.2

44

44.1

44.2

(ii) six months of experience in anychemental cycle from 1 May 2013.

Structure

@)

(b)

Employees progress annually through their classification subject to the provisions of
this clause.

The commencement salary for Employeesubdivision 1 of their classification or at
that subdivision as is commensurate with thedays of experience as follows:

()  Employees employed in Catholic Educationm@going Employees at any time
during the period 29 October 2008 to the commencementhid Agreement
will be assessed based on their classification when they were last employed
during that period and adjusted by any further service undertaken since their
last increment; or

(i)  All other Employees will be credited with one increment for each péa
experience.

Incremental Progression

General

@)

(b)

(©)

The date for incremental annual progression will be common tBhafiloyees
commencing from 1 May each year and concluding on 30 April (the incremental
cycle) in the following year.

Employees with less thaixmonthSkervice in any particular incrementaycle will
not be eligible for incremental progressioemployees wittsixmonthSkervice or
more in any particular incremental cycle will be advanced to the next salary
subdivision.

Service in any incrementeaycle can only be counted once.

Education Support

(@)

(b)

(€)

Education Support Employees at Level 3 subdivisiéral the commencement of

this Agreement will have their classification reviewed by their Employer by 30 April
2019 to determine if the position meets the descriptordevel 3 orlevd 2 in
Appendix 6.

On 1 May 2019, Education Support Employees who have been reviewed in
accordance with claused®(a) and whose position mesthe descriptors ofevel 3
will translate toLevel ES 3 subdivision 1 and will continue to increment in
accordance with clause 4.1 over the life of the Agreement.

On 1 May 2019, Education Support Employees who have been reviewed in
accordance with claused4®(a) and whose position mesthe descriptors otevel 2
will translate toLevel ES 3 subdivision 0 andlwibt increment beyond this
subdivision unless they areclassified at a later date.
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(d)

clause, clause 22 will apply.

Transitions¢ Education Support

@)

follows:

Where a grievance arises witin Education Support Employierelation to ths

On 29 January 2018ducationSupport Employees &evel 1 subdivision 5 angvel
2 subdivision 5 will translate to the reviseducationQupport classification as

Existing classification & subdivision Translation29 January 2019
Level 2 Level 2
2-5 2-6
Level 1 Level 1
1-5 1-6

(b) On 1 May 2019, Education Support Employeds®a¢l 3 will translate to the revised
EducationSupport classification as follows:
Existing classification & Translation 1 May 2019 Translation 1 May 2019
subdivision (no increment) (with increment)*
3-6 31 32
37 32 33
3-8 3-3 34
39 34 35
3-10 35 3-6
3-11 3-6 3-6

*Subject to meeting the requirement of clausé.4.

Transitionsg Primary Principals

(@) On1 May 2019, Primary Principaldatel 1 will translate to the revised Primary
Principal classification as follows:
Existing classification & Translation 1 May 2019 Translation 1 May 2019
subdivision (no increment) (with increment)*
Level 1 Level 2 Level 2
11 2-1 2-1
1-2 2-1 2-1
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44.5

1-3 2-1 2-2
1-4 2-2 2-2
1-5 2-2 2-2

*Subject to meeting the requirement of clausé.4

(b) On 1 May 2019, Primary Principaldatel 2 with enrolment at 15199, will
translate to the revised PrimaBrincipal classification as follows:
Existing classification & Translation 1 May 2019 Translation 1 May 2019
subdivision (no increment) (with increment)*
Level 2 Level 2 Level 2
2-1 2-2 2-3
2-2 2-3 2-4
2-3 2-4 2-5
2-4 2-5 2-5

*Subject to meeting the requirement of clausé.4

(c) On1 May 2019, Primary Principaldatel 2 with enrolment at 20275, will
translate to the revised PrimaBrincipal classification as follows:
Existingclassification & subdivision Translation 1 May 2019
Level 2 Level 3

2-1 31

2-2 31

2-3 31

2-4 31

Transitions¢ CEO Administration

@)

On 1 May 2019, CEO Administratiénployees atevel 1,Level 2 subdivision 1 and

2, andLevel 3subdivision 1 will translate to the revised CEO Admirtisina

classification as follows:

Existing classification &

Translation 1 May 2019

Translation 1 May 2019

subdivision (no increment) (with increment)*
Level 1 Level 1 Level 1
1-1 1-2 1-2
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45

46

a7

47.1

47.2

1-2 1-2 1-3
1-3 1-3 1-4
1-4 1-4 1-5
1-5 15 1-6
Level 2 Level 2 Level 2
2-1 2-3 2-3
2-2 2-3 2-3
Level 3 Level 3 Level 3
3-1 3-2 32

*Subject to meeting the requirement of clausé.4
Traineeships and training wages
(@) The Trainee can be employed on d-fithe basis or partime basis.

(b) The Trainee can be employed up to, and including, a maximum period of 18
months. Traineeshigare limited term employment.

(c) ATrainee may be paid in accordance with the National Training Wage as specified in
the Educational Services (Schools) General Staff Award 201@ther conditions set
out in thisAgreement other than wages shall apply.

Supported Wage

The Supported Wage System set oui\ppendix 4applies to arEmployee who is unable

to perform the range of duties to the competence level required withinEelLJt 2 @ SS Qa
class of work, because of the effects of a disabilithie or her productive capacity and

who meets the impairment criteria for receipt of a didép support pension.

Higher duties allowances

Teachers and&ducation SupporEmployees

Any Teacher dEducation SuppotEmployeewho is required to relieve, for 10 continuous
working days or more, another Employee who holds a designated position of responsibility
or a higherEducation Suppoitevel position, and who performs the whole of the greater

part of the duties and assumelse whole of the greater part of the responsibilities of that
position, shall be entitled to receive, for the period of relief, the minimum allowance of

rate of pay applicable for that position of responsibility or higeducation Suppoitevel
position.

Deputy Principal
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Where a Deputy Principal is appointed Acting Principal for a period in excess of 15
continuous working days, such an Acting Principal shall be entitled to receive, for the
period of the appointment, a minimum rate of pay prescribed fattRrincipal position.

47.3 Education Officers

Any Education Officer who is required to relieve, for 20 continuous working days or more,
another Employee who holds a higher Senior Education Officer Grade or Level position,
and who performs the whole or the gater part of the duties and assumes the whole or

the greater part of the responsibilities of that position, shall be entitled to receive for the
period of relief, the rate of pay applicable for that higher Grade or Level position.

47.4 School Services Officer

A School Services Officer engaged for more than two hours during one day or shift on
duties carrying a higher rate than their ordinary classification shall be paid the higher rate
for such day or shift. If for two hours or less during one daghdt they shall be paid the
higher rate for the time so worked.

48 Breakages and loss

Provided that the Employee has taken reasonable care, an Employee will not be liable for
any breakages or loss of property whichoccud i8S y 2 NI £ O2dzNAS 2F GKI
duties.

49 Accidentmake-up pay

49.1 Entitlement to accidentmake-up pay
(@) Subject toclauses49.1(b)and49.1(c) where an Employee becomes entitled to
compensatiorpayments under the WIRALt, the Employer who is liable to pay the
compensation will pay to the Employee accidarake-up paybeing an amount
eguivalent to the difference between:

(i)  the amount of ompensdion payable under the WIRAELt and, in respect of
an Employee who is partially incapacitated, any wages earned by that
Employee; and
(i)  the amount that would have been payable under the Agreement (including
GKS 9YLX28S5SS5Qa SyidAilft avi&ypérantuatiord il LI 2 & S NJ
the Employee had been performing his or her normal duties.

(b)  Subject toclaused9.1(c) accidenimakeup paywill be paid for a maximum of 26
weeks, inclusive of school holidays, in respect of the same injury.

(c) Accidentmakeup payunder this Agreement will be paid only while Bmployee
continues to eceive compensation under the WIREL.

49.2 Accidentmake-up paynot payable
Accidentmakeup paywill not be payable:

(a) if the Employee is on any form of paid leave; or
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49.3

49.4

50

50.1

50.2

(b) where the incapacity arises from an industrial disease contracted by a gradual
process and, at the time of the incapacity, the Employe leen employed for less
than four weeks.

Eligibility for accidentmake-up pay

In order for an Employee to be eligible for accidergkeup payin accordance witltlause
49.1

(a) the Employee or a representative of the Employee must give notiaeiiimg of the
injury to the Employer @isoon as practicable;

(b) the Employee must provide written evidence of the injury from time to time as
required by the Employer during the period of payment;

(c) the Employee must advise the Employer, in writingamf civil action or claim for
damages the Employee may make;

(d) the Employee must attend medical examinations lrggistered health practitioner
provided and paid for by the Employer, as required by the Employer in accordance
with the relevant Act; and

(e) the Employee must authorise the Employer to obtain any information concerning
the injury or compensation payable with respect to the injury from the insurance
company that is liable to pay such compensation.

Accidentmake-up payceases

AnEmployee will cease to be entitled to accidenakeup payif any of the following
occur:

(@) there is a redemption by the Employee of weekly compensation payments by the
payment d a lump sum benefit under the WIRGCH;

b)) GKS 9YLX 28SSQa SYldyeristyr@igated dudta derioisk S 9 Y LI
misconduct by the Employee;

(c) the Employee resigns; or

(d) the Employee dies.

Allowances (general)

Travel Allowance

Employees required by their Employer to use their anotor vehicle in the performance
of their duties shall be entitled to claim and, where such a claim is made, be paid an
allowance at the rate per kilometre as set down from time to time byAkstralian

Taxation Office for tax deduction purposes.

Provision of an evening meal
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50.3

50.4

51

52

(@) The Employer will supply the Employee with a meal should the Employer require the
Employee to remain at school after 7.00 pm on any day, provided that the Employee
has worked a minimum of five hours that day. This providiatl siot apply to
persons employed as School Services Officers.

(b)  Where a School Services Officer is required to work overtime in excess of one and a
half hours on any dayhe Employee shall be paid the allowarafe$22 or be
supplied with a meal.

(c) Any Empoyee required to work more than five hoWsvertime shall be paid a
further amountof $22 or be supplied with a meal.

Tool allowance

Where an Employee is required to provide his or her own tools, the Employer must pay the
followingallowanes

(&) Weekly allowance of $20er week tradesprson (norcarpenter or joiner);

(b) Weekly allowance to $3per week tradesperson (carpenter or joiner).

The same rates apply to apprentices.

Medical support allowance

An Education SuppofEmployeewnho is requiredd undertake specific training to support a
student who has unstable health and/or complex health needsl the training is required

to support that student daily in his or her school routine, shall receive the Medical Support

Allowancein accordance withihe following tablefor the period that such support is
provided

Effective from the first pay period on or after Amount per annum
1 October 2018 $687
1 April 2019 $697
1 October 2019 $709
1 April 2020 $720
1 October 2020 $733

Protectiveclothing

Where protective clothing is deemed necessary by the Employer such clothing shall be
either provided by the Employer or cleaning costs incurred by the Employee shall be
reimbursed.

Lump Sum Payment

(a) EducationSupport Employees employed lagvel 1 subdivision 6 and Level 2
subdivision 6 on 29 January 2019 will be paid a lump sum payment of $80@{@ro
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(b)

for part-time Employees based dheir FTE on 29 January 20H3)soon as
practicable, but no later than 5 April 281

AneligibleEducation SuppofEmployeeat Level 1 subdivision 6 and Level 2
subdivision Gvho was orleavewithout pay on 29 January 2019 will receive
payment for the lump sum upon his or her retumwork provided that this occurs
on or before 30 April 2021In these instances, the lump symayment will be based
on the FTE of the Employee prior to the commencemer¢@afewithout pay.
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Part 3 Teachersaand Deputy PrincipalsSalaries and Specific Conditions
of Service

53 TeacherStructure

(@) The classroom Teacher classification comprises two leuadsel 1 and Level Zhe
primary focus of the classroom Teacher is on the planning, preparation and teaching
of programs to achieve specific student outcomes. The classroom Teacher engages
in critical reflection and inquiry in order to improve knowledge and skills to
effectively engage students and improve their learning.

(b) As the classroom Teacher gains experience his or her contribution to the school
program beyond the classroom increases.

(c) All classroom Teachers may be required to undertake other duties in addition to
their rostered duties provided the responsibility is appropriate to the salary range,
qualifications, training and experience of tiheacher.

54 Assessment of experience

54.1 Definitions
(@) For the purpose of thislaus& teachingS E LIS NJ&A Sy én$ teaching expedience
in a registered school in Australia or overseas equivalent, exclésireggency
Teacher®r equivalent Service as an Education Officer shall count as experience as
a Teacher.

(b) C2NJ GKS LJzN1R2asS 2F GKAa OfldzaS:E aAyONBYSy
in any year and 30 April of the following year.

(c) For the purpose of thislause, a year of teaching experience means:

()  four months of teaching experience in amgremental cycle up unt80 April
2013

(i)  six months of teaching experience in any incremental cycle from 1 May 2013
54.2 Structure

(@) There are two levels of Teacherd evell and Level 2 Level 1 has five steps and
Level 2 has six steps.

(b) Teachers progress annually from-T through to T26 subject to the provisions of
this clause.

(c) Thecommencement salarfpr Teachers with provisional or full registration pursuant
to the Education and Training Reform R€106(Vic)is subdivision T1 or at that
subdivision as is commensurate with their years of experiesc®llows

(i) Employees employed in Catholic Edimatasongoing Employees at any time
during the period 29 October 2008 to the commencement of Agseement
will be assessed based on their classification when they were last employed
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56

during that period and adjusted by any further teaching service unéerta
since their last increment; or

(i)  All otherEmployees will be credited withne increment for each year of
experience

(i) Teachers on appointment with experience not with a respondent Employer
will provide evidence of theteaching experiencevhich would satisfy a
reasonable person. The Employer will notify the Teacher of the evidence
required. If aTeacher has not providethe evidence afteR6 weeks any back
payment will not exceed 26 week3heEmployer may grant an extension
where the Teacher can demonstrate they have made reasonable endeavours.

GraduateTeacher payment
A GraduateTeacher wha@wommencesmployment at subdivisiofil-1 prior tol May in

anyyear shall be paid a lump sum progression to subdivision 2Lin the followingyear
as set out in the table below:

Lump Sum Payment
Commencement oror before: 5019 5020
1 November $0 $0
1 December $1,054 $1,089
1 January $843 $871
1 February $633 $653
1 March $422 $436
1 April $211 $218

Additional qualifications and accelerated advancement

(@) ATeacher shall be entitled to advance Unyetincremental scale by one dlifsision if
he or she has successfully completed a qualification of Madegeee or its
equivalent or higher. Where a Teacher obtains a second or subsequent Masters
degree orits equivalent or higher, they shall be entitled to advance a further
subdivision in accordance with the provisions of ttisise

(b) The qualification mst be attained according to standards adopted and approved by
Australian tertiary institutions and must be equivalent to at least one year of full
time study.

(c) An Employee who has completed a Masters degree or its equivalent or higher during
employment, shll only advance an additional sdivision from 1 May following the
date on which the extra qualification was attained

(d) An Employee without teaching experience who has completed a Masters degree or
its equivalent or higher prior to commencement of themployment, shalbnly
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58

58.1

58.2

58.3

(e)

(f)

(9)

advance an additional sdivision from 1 May after the commencement of
employment.

An Employee with teaching experience who has completed a Masters degree or its
equivalent or higher prior to the commencement of their employmeshigll advance

an additional sublivision from commencement of employment, provided they have
not previously advanced up the incremental sdaleslation to the additional
qualification.

TheEmployeanustnotify the Employer in writing of the acquisition additional
qualifications together with the production of satisfactory evidence to this effect.
Notwithstanding anything to the contrary an entitlement derived from the
acquisition of additional qualifications shall not pitate the date of notification.

A Teacher may be considered for accelerated advancement up the incremental scale
in their school in accordance with procedures determined by the Employer.

Teacher Classification following experience as a Principal

Following experience as a Principal an Employee who takes up a positideashar in
Catholic education shall be classifigtthe top of the increrantal salary scale for
Teachers

Rates of pay

The classification structure with rates of pay for Teachers is speciffigobendixs and
Schedule 1 of this Agreement. Teachers appointedRosition of badership will be paid
an allowance in accordance with the table in Schedole

Parttime Teachers
A parttime Teache® weekly rate of pay shall be assessed according tappeopriate
formulas as follows

@)

(b)

Teachers of Primary Classes

Hours
24.5

X theappropriate fulltime weekly salary + allowance

Teachers of Secondary Classes:

Hours
20

X theappropriate fulitime weekly salary + allowance

Note: Hours the number of hours of scheduled class time for the Teacher and/or duties in
lieu of those schedutkclass times.

Deputy Principals

@)

Unless otherwise determined by the Employer, a Deputy Principal will commence
employment at the minimum remuneration asts®it in Schedule 2emuneration
that was advertised.
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58.4

58.5

(b)

()

(d)

(e)

(f)

(9)

(h)

The classification structure and rates of pay for Deputy Principals are specified in
Appendix 5 anéchedule 2 or in accordance with an agreement to salary package,
pursuant toclause42.3 of this Agreement.

Deputy Principals shall be paid at their appropriate classification subject to the
provisions ofAppendix 5or as specified in Part 3 of this Agneent.

The level of the Deputy Principal is determined according to the enrolment of the
school, or the enrolment that it is expected to rise to, or fall to, during the period of
the appointment of the Deputy Principal.

Where there has been no signifidancrease or decrease in enrolment over the
preceding three years, and no likelihood of such in the next three years, the
enrolment (as defined) prior to the first year of appointment shall establish the level
of the Deputy Principal.

WhereitisknownK G | a0OK22f Qa SyNRfYSyld gAff AyO
period of appointment, the Deputy Principal will be appointed to the level it is
FYGAOALI SR GKS &d0K22ftQa SyNRfYSydG gAiff N

Whereitisknomd Kl & I &aO0K22f Qa SyYyNRfYSyid 6Aff RSC
period of appointment, the Deputy Principal will be appointed to the level it is
FYGAOALI SR GKS a0OK22ftQa SyNRfYSyd ittt ¥
Employee shall be giverritten notice of this classification prior to appointment and

Fd GKS 9YLX 288SQa NBIjdSald GKS 9YLIX 285S8Qa
consulted regarding the decrease of enrolments prior to the appointment taking

place.

Ly |yeé& &SI N ¢ KBeiias at thé Rl tefsiis, iSabivé or below
the limit for the level to which the Deputy Principal has been appointed, the level to
which the Deputy Principal has been appointed shall not change. Where that
February enrolment exceeds the upper ilifor the level to which the Deputy

Principal has been appointed, the next higher salary in the level above shall apply for
that year.

Previous Experience as a Deputy Principal

@)

(b)

Appointment of a Deputy Principal with experience as a Deputy Principaldoaml

at a higher level thathe previous school shall be at sdikisionl of that level or to

that subdivision which equals the existing salary, whichever is the higher. Where the
Deputy Principal has been at the existing salary for 12 months or riare,

appointment will be to the sutlivision at the next higher salary.

Appointment to a school at @Wwer level shall be to that salvision, within the
lower level, which equates with the existing salary, or whé tloes not exist, to
that suldivisionand salary which recognises yeafservice as a Deputy Principal.

Conclusion of Contraat Deputy Principal
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58.6

59

59.1

59.2

@)

(b)

(©)

Where the contract of a Deputy Principal in receipt of a salary is not renewed by the
Employer heor she will revertto T2 F (G K S  dhl8ry OdteS NI &

Where the contract of a Deputy Principal in receipt of an allowance is not renewed
by the Employer, they shall no longer be entitled to the allowance.

Where the contract of a Deputy Principal is not going to be renewed, the Employee

will be provided with not less thaseveng SS1aQ y23A0S Ay {SNY

Primary Schoolg Deputy Principal/Leadership Team

@)

(b)

(©)

Schools with enrolments greater than 18idents shall have a position of Deputy
Principal except:

(i)  where coPrincipals are appointed,;

(i)  where the Principal decides, with the support of the Consultative Committee,
to have an alternative leadership structure (NBis can only occur at the
conclwsion of the tenure of a Deputy Principal).

In schools where an alternative leadership structure has been agreed the Deputy
Principal allowance shall be added to the per capita pool figure specified in clause
62.2.

In each school there must be definite arrangements in writing regarding
responsibilly for the school when the Principal is absent.

Hours of work

Teachers

@)

(b)

Subiject toclause60.1 the hours of work for @achers shaltonsist of an average of
38 hours per week averaged over a school term plus reasonable additional hours.

The parties agree that:

d A

() ¢S OKSNBQ 62N)] AyOfdRSa (GKS 62N] dzy RS NI

responsibilities.This work may be performed in other locations including, for
example, theEY LIt 2@ SSQa K2YS®

(i)  There is nset attendance requirement foréhichers at the workplace beydn
their scheduled duties including classroom teaching.

Parttime Teachers

@)

(b)

The number of hours of scheduled class time and duties of atipaet Teacher shall
be set out in writing by the Employer at the time of engagement and at any other
time when avariation occurs.

A parttime Teacher in @rimary school shall be given a proportional amountte
hourLXelease time for preparation and correction as given to atfle Teacher in
that school.
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60.1

(c) A parttime Teacher shall be expected to undertakeraportional number of duties
normally expected of a futime Teacher in that schogé.g. yard supervision, staff
meetings, etc.

(d) TheBEmployer and thepart-time Teacher will consult regarding arra@gents for
attendance at Brent/Teachermeetings.

(e) Where an Employer requires and the péime Teacher agrees to wodd hoc
additional hours, the Teacher shall be paid for each additional hour or part thereof
G GKF G ¢S pabkirBeNdudy ragedMpdgpius a loading of 18%Such
additional hours worked under this arrangement shall not result in proportionate
adjustrentsto other entitlementsunder any otherclausein this Agreement.

() Indetermining whether additional hours that &mployee is required or requested
by anEmployer to work are reasonable additional hours, all relevant factors must be
taken into accountThose factors may include, but are not limited to, the following:

() Fye NRrRa|l G2 GKS 9vYLIX28SSQa KSIftdK IyR
expected to arise if the Employee worked the additional hours;

() GKS 9YLEt 288804 LISNE2Y I fyreSporsiildasa i I y OS &

(i)  the operational requirements of the workplace, or enterprise, in relation to
which the Employee is required or requested to work the additional hours;

(iv) any notice given by the Employer of the requirement or request that the
Employee wrk the additional hours;

(v Fye y2G4A0S 3IAQ0Sy oeé GKS 9YLX2eS8SS 2F (K
work the additional hours;

(vi) whether any of the additional hours are on a public holiday;

(i) 0KS 9YLX 28SSQa K buaNdks nflingdgnamiddiately eI (1 K S
the Employee is required or requested to work the additional hours.

Note: An Employee and an Employer may agree that the Employee may take
breaks during any additioh&ours workedoy the Employee.

Workload

Workload/Consultation

(@) No Teacher employed in a Catholic school shall be required to perform an unfair,
unreasonable or excessive workload. In making determinations about the work of
Teachers the school shall attempt to provide for equitable workloads across the
school and amorgj Teachers.

(b) The provisions relating to school level consultation about cliass,sscheduled class
time (including limits) anéositions of €adership are contained itlause 16 and
60.
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60.2 Class sizes

(a) Having regard to resources and facilities schools should plan for the minimum class
sizes possible. As part of the plannprgcesses Consultative Committees should
take into account:

(i)  the particular educational needs of the students;

(i)  students with speciateeds orisabilities;
(i) the pastoral care consequences for students;

(iv) the school curriculum including the nature of thebgct and the methods of
teaching used;

(v) the possibility to optimise student learning opportunities through varied forms
of teaching arrangements such as team teaching, lecture/tutorials;

(vi) the quality of education possible large classes;
(vii) the age andlevelopment of students;

(viii) the balance between class size and teaching loads and the comparability of
work;

(ix) workloads of the €achers;

(x) the support staff both teaching and ndeaching available to assist with the
class;

(xi) the facilities available;

(xii) the gods established by the school with respect to class size;
(xiii) the financial resources available to the school;

(xiv) the safety needs of staff and students; and

(xv) the access of Catholic students to the school.

(b) Unless agreement is reached to the contrary the folltaylass size limits shall
apply:

(i) 29in Years P to 10;

(i) 27 in Years 11 to 12 classes.

(c) The Consultative Committee mustake special recommendations with regard to
support and resourcing for a classroom Teacher where:
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() aR?2 class exceeds 26;
(i) a3x10 class exceeds 28.

(d) Such special recommendations shall take into account the resource levels of the
school and theesource levels already provided to the Teacher involved.

(e) The limits inclauses 60.2(b) and 6@2(c)may be exceeded with the agreement of the
Teacher and the agreement of a majority of the Consultative Committee and either a

reduction in some other aspe&t¥ (G KS ¢S OKSNID& RdziASa 2N a:
for that Teacher.

()  In Secondargchools, schools should plan for the minimum practical class sizes
possible given available resources. The Consultative Committee will develop a policy
regarding practical class sizes practical class includes a subject or course where
the use of equiprant and/or material of a potentially dangerous nature is involved
and/or a class in which students are undertaking manual tasks requiring greater
individual supervision of the classroom iaty. The policy will include:

(i) identification of practical class;

(i)  staff and student health and safety;

(ii)  available facilities;

(iv) provision of assistange.g. nonteaching staff;

(v) the nature of the activities;

(vi) the nature of the equipment used;

(vii) the maturity and competence of the students; and

(viii) the capabilities of th@eacher to provide expert supervision.
60.3 Scheduled class time

(@) Scheduled class time includes:

(i) all scheduled classes allocated to ffeacher whether that class consists of a
single student or a group of students;

(i)  any sport/activities sessions allocated to theacher which are scheduled
during normal class time;

(i)  scheduled home room duties (secondary schqols)

(iv) in primary schools, aicheduled classes allocated to the Teadiham the
time that students are requid to be in attendanceand

(v) scheduled assemblies (primary schools)
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60.4

60.5

(b)

While included in professional expectations the following are not part of scheduled
class time:

(i) any sport sessions taken by the Teacher outside normal school time;
(i)  staffmeetings;

(i)  the time that Teacherarein classroons other than the timesthat students
are required to be in attendance;

(iv) student recess and lunch breaks;

(v) the time spent outside normal school time on school camps, excursions, etc
(vi) yardsupervision, bus duty, etc

(vii) extras (secondary schools);

(viii) from the commencement of the 2005 school year in secondary schools, unless
otherwise agreed by a majority of the Consultative Committee, the first 15
minutes per week or 150 minutes per term ofheol and year level

assemblies.

(c) Save that where equivalent time in lieu is provided from scheduled class time for
attending such assembilies, all such time shall be excluded and schools which in 2004
counted assemblies in scheduled class time shall contmde so.

Limits

(@) In primary schools fulime Teachers may be allocated a maximumaxbhours per
week.

(b) In secondary schools filme Teachers may be allocated a maximum of 20 hours per
week. Where a school operates a cyclical timetadtbeduled class time shall not
exceed the egivalent of 20 hours per weekfdull-time Teachers.

(c) Inschools where Teachers teach across primary and secondary classes, the
Consultative Committee can vary teeheduled class time limits for those Teachers.

(d) Parttime Teachers shall be allocated a prata amount of scheduled class time.

Variation of limits

@)

The limits on scheduled class time may be exceeded for individual Teachers subject
to:

(i) agreement from that Teacher;

(i)  agreement from theConsultative Committee;
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(i) + NBRdzOSR t2FR Ay a2YS 20KSNJ aLISOlG 27
60.6 Averaging
(@) Primary schools

(i)  the total scheduled class time per weekclause60.4 may be averaged over
the term save that it cannot normally be more than 24 hours in any one week.

(b) Secondary schools
(i)  The total scheduled class time per weeklause60.4 may be averaged over
the terms of semesters in a school year, save that the maximum inraay
term or semester shall not exceed 21 hours in any one week or 22 with the
agreement of the Teacher.
(i)  If averaging over a year is proposed in terms of tlas®, then such a
proposal shall first be the subject of consultation with the Consultative
Committee and ecommendation to the Principal.
60.7 Extras in secondary schools
(@) An extra in a secondary school is defined as any class taken by a Teacher which is in
addition to 20 hours of scheduled class time. These extras do not include classes

which are takeninlieudf ¢ SI OKSNNa a0OKSRdzZ SR Ofl aaSao

(b)  Unless d@eacher agrees there shall be a maximumi#tours of extras per annum
for full-time Teachers with nmore than one extra per week

(c) Parttime Teachers shall have a prata maximum.

(d) The Consultative Committee shall develop a local policy on extras which shall give
consideration to the following factors:

0] equity of distribution;
(i) individual staffpreferences; and
(ii)  pastoral care issues.

60.8 Teachers in their first year of experience

(@) In primary schooldjrst-year Teachermay be allocated a maximum 21 hours of
scheduled class time per week averaged over a term.

(b) In secondary schoolfirst-year Teahersmay be allocated a maximum of 18 hours
per week of scheduled class time over a term.

60.9 ProfessionaPracticeTime

(@) A fulttime Teacher will be entitled to 20 hours of release (jpata for parttime
Teachers) from scheduled class time over sisgtool year for the purposes of
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61.1

61.2

additional time to focus on improved delivery of high quality teaching and learning.
This time is equivalent to the four Professional Practice Days operating in the
Victorian government sector.

(b) Workdone in that time wilbe consistent with school priorities and seted from
the following areas:

(i)  planning

(i)  preparation

(i) assessment of student learning
(iv) collaboration

(v) curriculum development

(vi) relevant professional development

(c) The timing and focus of the time release will be hominated byTdecher and be
agreed in casultation with the Principal.

(d)  Where the timing and/or focus are not agreed, the timing will be determined by the
Principal and the focus will be determined b ffeacher consistent with the focus
areas set out above.

(e) Forthe 2021 school year, a ftilihe Teacher will be entitled to 10 hours of releaise
Term 1 and Term gro-rata for parttime Teachers).

()  This clause will cease to operate or have any effect 28rdune 2021

Emergency teachers

Definition

(@) An Emergency Teacher i€asual Employee appointed on an ad hoc basis for up to
and includindl5 consecutive school days the one school An Emergency Teacher
must be a registered Teacher with the Victorian Institute of Teaching.

Rate ofpay and dassification

(@ An9 YSNHSYy Oerate¢ & pap#& dieBsiication shall not be subjeatltuuses
54to 58 inclusive.

(b) AnEmergency Teachshall be paid at the following rates under this Agreement

Effective date Hourlyrate Maximum daily rate
1 October 2018 $59.87 $359.21

1 April 2019 $60.77 $364.60
1 October 2019 $61.83 $370.98
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62.1

62.2

1 April 2020 $62.76 $376.54

1 October 2020 $63.86 $383.13

(©)

(d)

(e)

(f)

An Emergency Teacher is entitled to have payments made into an approved
superannuation fund in respect of all hours worked, in accordancedhtise42.5.

For each day on which d&@mergencyTeacher is employed, thaeacher shall be

paid for three hourof work for the first three hours of work or part thereof, and at
the hourly rate for each subsequent hour or part thereof to a maximum of the daily
rate.

An Emergency Teacher will be entitled to an unpaid lunch break of not less than 30
minutes free fromduties. This break can be split into two separate breaks. An
Emergency Teacher must be paid for school recess periods.

After 15 consecutive school days of employment in the one school, and where the
Employer wishes to extend the appointment, the Teacd$teall, for the remainder of

the extended period, be classified as a Casual Relieving Teacher in accordance with
clause 11.4. A @aal Relieving Teacher will be assessed in accordance with clause

54 ¢ Assessment of experience and in accordance with clause 11.3 will receive a 20%
loading.

Positions of Leaderspi

Positions of Leadership Structure and Appointment

(@)

(b)

(©)

Each school wiltave the flexibility to determine its own promotion structure within
the Positions of Leadership pool arrangements.

The Consultative Committee shall make recommendations to the Principal
concerning:

()  the structure of Positions of Leadership in the school;

(i)  the nature and role of those positions;
(i)  the method of appointment;
(iv) the tenure of the positions;

(v) the level of the allowance to apply to each position or the amount of any
other allowance;

(vi) the time release to apply to each position;

(vii) the amount ofthe pool (up to a maximum of 15% in secondary and 20% in
primary) to be expected on time release.

The Principal selects and appoints staff to the Positions of Leadership.

Positions of Leadership pool arrangements
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62.3

62.4

62.5

(@) Each school shall expendrdnimum amount on Positions of Leadership. The
minimum size of the Positions of Leadership pool will be calculated on the basis of
the number of students.

(b) The amount per student will be as follows from tt@mmencement of the school

year as follows:

Lewel 2018 2019 2020
Primaryg 150 or more $88 $91 $94
Primaryg less than 150 $123 $127 $131

Secondary $129 $133 $137

(¢) Inschools with Primary and Secondary classesCtiresultative Committee shall
make a recommendation on whether there should &i¢gher two separate
primary/secondary pools or one combined pool.

Positions of Leadership Allowances

(a) Subject only to the following provisions of tlsisuse the Position of Leadership
Allowances set out in Schedul®will be payable.

(b) The Consultative Committee shall be able, by majority decision, to recommend
another amount as the allowance for a position, except that it cannot recommend a
minimum allowance less thdPosition of Leadershift except where an amount less
than this figureremains in the pool.These amounts shall be adjusted by the same
percentage on the same dates as the amounts prescribed foPtsition of
Leadershipt.

Positions of Leadershig Tenure

(@) The Consultative Committee shall recommend a period of limitedrfor all
appointments of between two to five years.

(b)  Where an incumbent Position of Leadership holder resigns from a position prior to
the end of the period of tenure, the Principal may appoint a replacement to that
position for the duration of the oginal appointment.

(€0 2KSNB Iy 9YLIX28SSQa t2aArina
Employee will be provided with not less thaeveng S S | &
to the end of the appointment

2y 2F [ SIFIRSNEKA
Qin tgréh timke Qridr

Positions of Leadership Variations

ThePrincipal may decide, with the support of the majority of the Consultative Committee
on alternative arrangements to those set daotclauses2.4(a)with respect to tenure of

less than two years and an allocation of time release up to 30% of the pool in Secondary
and 40% in Primary. Where such a variation is proptsednionshall be given two

$SS14aQ y2G4A0S LINR2NI G2 | @2G4S o0SAy3I GlF1Syoe
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Part 4 Primary School Principals: Salaries and Specific Conditions of
Service

63 Principal Advertisements
Alladvertisedvacancies for Primaryrincipalshall contain the following information:
(a) Duration of the proposed appointment;
(b) Proposed classification; and

(c) Enrolment (as at the February preceding the advertisgchncy).

64 Experience on appointment and rappointment
64.1 First Principal appointment

(@) On appointment to a Principal position, the level is determined byetirelment at
the school in the year that the Piipal position is advertised.

(b)  The Principal will be appointed to the first salary point in the level as determined by
the enrolment of the school Wwen the position is advertised.

65 Second and subsequent Principal Appointment
65.1 The enrolment level is the same

On a second or subsequent appointment as the Principal at a saih@oé theenrolment
levelisi KS alYS a dKFdG 2F GKS t NAYOALIf Qa LINBJA
will be maintained.

65.2 The enrolment level is higher

Appointment to a school at a highkavel than the previous school shall betta first
incrementof that level or b thatincrementwithin that level which equals the existing
salary, whichever is the higher. Where the Principal has been at the existing salary for 12
months or more the appointment will be to thaext highest increment

65.3 The enrolment level is lower
PrimarySchool Principals with previous experience asrméipal appointed to a school:

(a) with an enrolment one or two levels below the previous level will be paid at the rate
of pay applicable to the former position for the duration of the contract or contracts
at the hool with the lesser enrolment; or

(b) with an enrolment more than twdevels below the previougvel will be paid at a
rate no less than thaighest incrementwo levels above that applicable to the
enrolment of the new school. This will apply for the dioa of the contract or
contracts at the school with the lesser enrolment.
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65.4 Principal appointment at a new school

On appointment to a Principal position at a new school, the level is determined by the level
that it is predicted the enrolment will reach dag the term of the contract, at the time the
Principal position is advertised.

66 Principalsc Alternative Leadership Models
(@) There shall normally be one Reipal for each Primary School.

(b) Where it is proposed there be an alternative structure, such siagle Principal
position for more than one Primary School, or an Executive Principal arrangement
whereby a number of Principals report to an Executive Principal with oversight of a
group of schoolsthe Union shall be consulted.

(c) The consultation will atur as soon as possible and will attempt to reach agreement
on the structure, the tenure of the structure and appropriate remuneration.

67 Change of Enrolment during the appointment period of the Principal at a
school

67.1 The enrolment level is higher

(@) Where in any given year of a Princi@appointment, theenrolment of the school
increases to a level higher than the level to which the Principal is appointed, then the
Principal shall be entitled to receive a Higkgmrolment Band\llowance for that
school yer.

(b) The HigheEnrolment Band\llowance will be the difference between the first salary
point in thelevel as determined by thenrolment of the school in the given year and
the actual salary of the Principal.

(c) Where a Principal agabecomes entitled to a Higher Enrolment Band Allowance
the next year, theHigher Enrolment Band Allowanea!| be the difference between
the next salary point in the Level as determined byehsolment of the school and
the actual salary of the Prirpal.

(d) Where a Principal continues to be entitled tédayher Enrolment Band Allowantae
three consecutive years, then the Principal will be considered to have been
reclassified to the relevant level as determined by émeolment of the school on 1
May n the third year.

67.2 Theenrolment level is lower
Where in any given year of the Princi@adppointment, the Enrolment of the school
decreases below the Enrolment band on which the Prin@@adpointment was
determined, then the Principal shall be entdléo continue to receive their salary on

appointment for that year.

67.3 CoPrincipals (Primary)
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Where a decision is made to appoint two-Boncipals (Primary) in a school, each Primary
SchooPrincipal will be paid at the rate of the Prim&ghoolPrincipa for that school and
there will be no obligation to appoint a Deputy Principal.

Expense reimbursement
Primary Principals shall be entitled to be appropriately reimbursed for reasonable expenses

incurred in theperformance of their duties provided that such expenses should ordinarily
be approved by the Employer in advance.

Salary Maintenance and Compensation
(& A Principal has an entitlement to Salary Maintenanbere:
()  An Employer does not reappoint the Principal to a further contract period; and

(i)  The Principal has demonstrably sought such reappointment; and

(i) The nonreappointment is not occasioned by termination of employment
following clausel3; and

(iv) The Principal accepts employment in Catholic education at a salary less than
GKS t NAYOALN} f Qa OdzZNNBy G al fl NBo

(b) Salary Maintenance is the difference between #adary of the new position and the
FAYIE &FfIFNEB 2F (GKS tNAYOALItQa LRAAGAZ2Y D
pro-rata basis if the new position is péine.

(c) Salary Maintenance shall continue for 12 months where the Principal has completed

one contract of eight yeai@uration and for 24 months where the principal has
completed two or more contracts of at leakB year<turation.

(d) A Principal has an entitlement to Compensation where:
(i)  An Employer does not reappoint the Principal ttugher contract period; and

(i)  The Principal has demonstrably sought such reappointment; and

(i) The nonreappointment is not occasioned by termination of employment
following clausel3; and

(iv) The Principal can provide evidence that they have applied for &®hiacipal
positions in Catholic education and cannot obtain such a position.

(e) Compensation is a lump sum payment equasitoy 2 Y 1 KA Q &l f I NB
superannuation) after one contract of eight ye8RsdzNJ G A 2y 2 NJ MH
(includingsuperannuaton) after two or more contracts.

N >+
<<
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(f) A Principal has an entitlement to either Salary Maintenance or Compensation but
not both.
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years, Salary Maintenance Gompensation pagnents as provided by this clause
shall apply if theeontract is six years or more.
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Part 5 Education SupporEmployees Salaries and Specific Conditions of
Service

70 Rates of pay

70.1 Category A
A fulktime Category Aducation SuppotEmployeeshall be paid within the appropriate
level specified in Schedule

70.2 Category B

A Category Education Suppoi@ Y LJ 2 we8kl @ate of pay shall be calculated
according to the following formula:

48
52

Category B weekly rate Category A weekly rate X

70.3 Category C

A Category Education SuppoEmploye® & ¢SS{1fe NI GS 2F LI e &Kl ff
according to the following formula:

50
52

Category C weekly rate Category A weekly rate X

70.4 Part-time

A parttime Education SuppofEmploye®@ & ¢SS{fe& NI GS 2F LI} & akKl ff¢
to the following formula:

Hours worked per week
38

Category AB or Gveekly rate=

70.5 Casual rate
() ACasualEducation SuppofEmploye®a K2 dzZN¥ & NI 4GS 2F LI & Aa C
lowest pay subdivision of the appropriate classificaii@ategory Alevel in
Appendix 6 dividing by 38 and adding a loading38t3% to the nearest 10 cents.

(b) A Casudtducation SuppotEmployeeaequiredto attend for duty by the Employer
for less than two hours on any day must be paid for a minimum of two hours for any
attendance.

70.6 Further classification information

(a) If an Employer requests an Education Support Employee to obtain a higher level of
skillthrough a qualification, this request shall be put in writing. The letter shall
include a guarantee that upon successful completion of the study, the Education
Support Employee shall advance to the appropriate higher level of pay.
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70.7

71

71.1

71.2

71.3

71.3.1

71.3.2

(b)

(©)

Possession of a quatifition is not an automatic guarantee of classification at a
particular level.

If the Education Support Employee believes that the nature of the job has changed
to such an extent as to warrant a reclassification, the Education Support Employee
shall apply to the Principal with supporting evidence. If a dispute arises as to the
levelof classification, claus2? shall apply.

School nurses

@)

(b)

Where anEmployeds employed as an enrolled nurse (diploma qualified) to provide
primary nursing care with its associated administrative responsibilities, the
Employee will be classified at Eel 2 and paid in accordance with Schedute 4
Education Support Salaries.

Where an Employee is employed as a registered nurse (degree qualified) to provide
health counselling, health education and acting in a resource capacity to the school
community, in addition to providing primary care and its associated administrative
duties,the Employee will be classified at ESel 3 and paid in accordance with
Schedule £ EducationSupport Salaries.

Hours of work

Education SupporEmployees

@)

(b)

(©)

Afull-time Education SuppofEmployeds onewhose ordinary hours of work are 38
in any one week.

An Education SuppofEmployeanay, at the discretion of the Principal, be directed,
among other things, to attend staff meetings, interviews &adent/Teacher nights,
provided that if the weekly hours for which one is employed are exceeded, then
clause71.5 of this Agreement shall ajyp

Hours of work shall be between 8.00 am and 6.00 pm of a weekday dxgepatual
agreement.

Parttime Education SupporEmployees

(@) Apart-time Education SuppofEmployeds one whose ordinary hours of work are
less than 38 hours in that school, not being a Ca&datation SuppofEmployee
Breaks

Education SuppofEmployeeshall be entitled to an unpaid meal break of at least 30
minutes. This meal break will beken at a mutually convenient time provided that no
more than five continuous hours areovked prior to the meal break.

Education SuppofEmployeeshallbe entitled to school recesses without deduction of pay
where these fall within the hours of the Echation Suppor® Y LJt 2 éngpByinent.

@)

The timing of such recesses can be varied by mutual agreement.
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71.4

71.5

71.6

(b)  Where the paid recess is longer than 20 minutes, the Education Support Employee
may be required to perform duties during the break provided that:

()  the period free from duties is not less than 20 minutes;

7 A

() GKS RdziASa I NB NBESOIyd G2 GKS 9YLX 2888
yi R2Sa y20i NBRdzOS K 9

i)y GKS FNNYy3aSys
Make-up time

Education SuppofEmployeesnay elect, with the consent of theEmployer, to work
dmakeup timeé = dzy RS NJ ¢ K A O Kstiineko§ duing Wwifrkihg e @s aid-wprks
those hours at a later time, during the spread of ordinary hours provided in this
Agreement.

Overtime

All time worked byEducation SuppotEmployeesn excess of the weekly hours for which
one is employed shall be granted as time off in lieu at ordinary time, or paid a loading of
33.3% on the normal hourly rate. The number of hours may orlgezkthree by mutual
agreement.

Time in lieu

(a) AnEducationSupportEmployeewith an entitlement underclause71.5may elect,
with the consent of the Employer, to take time off in lieu of payment for overtime at
a time or times agreed with the Employer.

(b) Overtime taken as time off during ordinary time hours shaltaken at the
appropriate rate for all other overtime as specifiecclause71.5.

(c) An Employer shall, iequested by arEducation SuppofEmployeeprovide payment
at the rate provided for the payment of overtime in the Agreement for any overtime
worked underclause71.5where such time has not been taken within four weeks of
accrual.
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Part 6

72

73

73.1

73.2

73.3

73.4

73.5

73.6

School Services Officers: Salaries and Specific Conditions of
Service

Appointment

Upon engagement the Employer shall appoint the School Services Officer to the
appropriate classification level as set outdippendix 7 based on the general work
descriptions and level of direction and supeion and the required duties.

Rates of pay

Category A
A fulktime Category A School Services Officer shall be paid the rate specified in Sé&edule
Category B
I/ FGS3a2Ne . {OK22f {SNIBAOSa hFTFAOSNDa 4SSt
the following formula:
48

Category B weekly rat Category A weekly rate X 5>

Category C

I/ FGS3A2NE / {OK22f {SNWAOSa hFFAOSNRAE ¢SSt
the following formula:

50
52

Category C weekly rate Category A weekly rate X

Category D

A fultime Category D School Services Officer shall be paid the rate specified in Séhedule
in respect of all weeks worked.

Parttime

A parttime SchooSS NJA OSa hFFAOSNDa 6SS{fe& NIOGS 27F LI ¢
following formula:

Hours worked per week

Category A, B, C or D wéekate= 38

Casual rate

(@ AQ adzZf {OK22f {SNIBAOSE hFTFAOSNRA Yy2N¥If K
the rate of pay of the appropriate classification lef@ategory A)dividing by 38 and
adding a loading of 3398 to the nearest 10 cents.

(b) A Casual School Services Officer must be paid for a minimum of four houry for an
attendance.
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73.7 Further classification information

(a) If an Employer requests a School Services Officer to obtaighar level of skill
through a qualification, this request shall be put in writing. The letter shall include a
guarantee that upon successful completion of the study, the School Services Officer
shall advance to the appropriate higher level of pay.

(b) Posegssion of a qualification is not an automatic guarantee of classification at a
particular level.

(c) If the School Services Officer believes that the nature of the job has changed to such
an extent as to warrant a reclassification, the School Services Gifiakrapply to
the Principal with supporting evidence. If a dispute arises as to the level of
classification, claus22 shall apply.

74 Hours of work

74.1 Fulkiime School Services Officers
A fulltime School Services Officer is one whose ordinary hour® €, exclusive of meal
breaks, are 38 per weelOrdinary hours shall be worked in five days Monday to Friday
inclusive between the hours of 7.00 am and 6.00 By.agreement between the
Employer and an Employee the hours may be averaged over -aviek period in
accordance witltlause74.3.

74.2 Parttime School Services Officers

A parttime School Services Officer is one whose ordinary hours of work are less than 38
hours per week in that school, not being a CaSadool Servicedfficer.

74.3 Averagingof hours¢ School Services Officers

(@) An Employer and School Services Offiamay agree that the ordinary hours of
work provided byclause74.1 will be worked as a X8lay month, in which case the
following provisions shall apply:

(i) eachSchool Services Officef the school subject to this Agreement shall work
152 hours over 19 days in each faueek period with one rostered day off on
full pay in each such period,;

(i)  eachSchool Services Officgnall accrue 24 minutes feach eighthour day
worked by the Employee to give tl8zhool Services Offican entitlement to
take a rostered day off;

(i) each day of paid leave taken bysahool Services Officiyut not including
Long Service Leawe any period of stand down, and any public holiday
occurring during any cycle of four weeks) shall be regarded as a day worked
for the purpose of accruing an entitlement unddause74.3(a)(ii)of this
clause
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74.4

(iv) rostered days off shall not be regardedpst of the School Services Office@
AnnuallLeave for any purpose;

(v) notwithstanding any other provisions of thitause aSchool Services Officer
shall not be entitled to more than 12 paid rostered days off in any 12 months
of consecutiveemployment;

(vi) anySchool Services Officetho is scheduled to take a rostered day off before
having worked a complete fotweek cycle shall be paid a prata amount for
the time that theSchool Services Offickas accrued in accordance with
clause74.3(aii);

(vii) anySchool Services Officehose employment is terminated in the course of
a fourweek cycle shall be paid a prata amount for the time accrued by the
School Services Officerthe cycle in accordance witthiause74.3(a)(ii)

(viii) rostered days ofshall be scheduled by mutual agreement between Sohool
Services Officeand the school;

(ix) aSchool Services Officehall be advised by the Employer at least four weeks
in advance of the day on which tl8zhool Services Officisrto be rostered off
duty;

(X) aSchool Services Officaray, following the provision of notice and with the
agreement of the Employer, substitute the day on which $uhool Services
Officeris scheduled to be rostered off duty for another day;

(xi) anySchool Services Officexquiredto work on their rostered day off shall be
paid in accordance with the provisionsause74.4, and shall also receive
another rostered day off in lieu.

Overtime

@)

(b)

(©)

Overtime at the rate of 50% or time in lieu at ordinary time for overtime worked
Monday to Friday, or at the appropriate rate for all other times is payable in respect
of all hours worked in excess of 38 per week or 40 per week in resp&chobl

Servica Officersn receipt of a rostered day off. On any one day overtime is payable
in respect of all hours worked in excess of 7 hours 36 minutes, or 8 hours in respect
of School Service3fficers inreceipt of a monthly rostered day off, exclusive of meal
breaks.

Where aSchool Services Officisrrequired to work overtime and such overtime is
not continuous with ordinary duty, or is on a day which they would not have been
required to work, the minimum overtime payment or time in lieu payable for each
sepaate overtime attendance shall be four hours at the prescribed overtime rate.
For the purposes of determining whether an overtime attendance is or is not
continuous with ordinary duty, or is or is not separate from other duty, any meal
period of up to onéhour shall be disregarded.

All hours worked between midnight Friday and midnight Saturday shall be paid at
time and one half the ordinary hourly rate. All hours worked between midnight
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74.5

74.6

(d)

Saturday and midnight Sunday shall be paid at twice the ordinaryhhmate of pay.
All hours worked on aublicholiday shall be paid at double time and one half the
ordinary hourly rate.

When overtime work foa School Services Officer is necessary it shall, wherever
reasonably practicable, be so arranged that Emplsyleave at leastOconsecutive
hours off duty between the work of successive days$school Services Officether
than aCasualSchool Services Officetho works so much overtime between the
termination of their ordinary work on one day and the commeneatof their
ordinary work on the next day that they have not had at ledstonsecutive hours
off duty between those timgshall, subject to thislause be released after
completion of such overtime until they have hh@consecutive hours off duty,
without loss of pay, for ordinary working time occurring during such absence. If on
the instruction of the Employer, suchSzhool Services Officexsumes or continues
work without having had suchO consecutive hours off duty, they shall be paid at
doublerates until they are releaseddm duty for such period and he she then
shall be entitled to be absent until they have hHglconsecutive hours off duty
without loss of pay for ordinary working time occurring during such absence.

Time in lieu

@)

(b)

(©)

A School Services Officeith an entitlement undeclause74 may elect, with the
consent of the Employer, to take time off in lieu ayment for overtime at a time
or times agreed with the Employer.

Overtime taken as time off during ordinary time hours shall be at the appropriate
rate for all other overtime as specified ctause74.

An Employer shall, if requested by a School Ser@tfser, provide payment at the
rate provided for the payment of overtime in the Agreement for any overtime
worked underclause74 where such time has not been taken within four weeks of
accrual.

Shift penalties

@)

(b)

(©)

Where an Employer requiresSchool Services Officer work ordinary time on
Monday to Friday, any part of which falls between the hours of 6.00 pm and 7.00
am, a penalty of 15% shall apply for the whole shift, additional to the ordinary rate
of pay.

Where from time to time an Employer requiresSghool Services Offictr work
ordinary time on Monday to Friday falling wholly within the hours of 6.00 pm and
7.00 am (night shift), a penalty of 15% shall apply for the whole shift, additional to
the ordinaryrate of pay.

Where, on an ongoing basis, an Employer requirBsfaol Services Officter work
ordinary time on Monday to Friday which falls wholly within the hours of 6.00 pm
and 7.00 am (night shift), a penalty of 30% shall apply for the whole atiditional

to the ordinary rate of pay.
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74.7

74.8

74.9

74.9.1

74.9.2

(d) Where aSchool Services Officaishes to work outside the spread of hours and this
is not required by an Employer, ti8chool Services Officatust request such an
arrangement in writing. In the event of suchesjuest and written agreement by
the Employer, shift penalty payments shall not apply.

(e) Where more than five days continuously are worked at the revised hour§c¢heol
Services Officanust give two day@otice of reversion to the Employ@rrequired
starting and finishing times.

Broken shifts

(@) A broken shift means working ordinary hours in separate pstiddiuty each day.
Broken shifts may not be worked in more than two separate periods, with each
period being no less than two ho@rduration. Nobroken shifts shall be rostered
with a break of less than two hours. Rosters shall be arranged to avoid hours of
work extending beyond 12 hours per day.

(b) School Services Officamorking a broken shift shall be paid 15% additional to the
ordinary rate ofpay for all time worked.

On callRecall
(@) An on call allowance will be paid to Bmployee who is required by @amployer to
hold themselves available to be recalled to woRar each period that thEmployee

is required to be on call, themployee willbe paid an allowance equal to:

() G862 2NRAYIFINER K2d2NBQ LI & F2N SFOK LISNR2F
part of a Saturday or Sunday; and

i) 2yS 2NRAYIFNE K2dNDR& LI & F2N S OK 23GKSNJ

(b) A School Services Officer recalled to work shall be paid for a minimum period of four
hours.

(c) A School Services Officer on approved annual leave or schoolysofitgy not be
required to work or be on call during that period.

Breaks

School ServigDfficersshall be entitled to an unpaid meal break of at least 30 minutes.
This meal break will be taken at a mutually convenient time provided that no more than
five continuous hours are evked prior to the meal break.

School ServigDfficersshallbe entitled to school recesses without deduction of pay
where these fall within the hours of th8chool Servieh ¥ F A ethfldydnent.

(a) The timing of such recessean be varied by mutual agreement.

(b) Where the paid recess is longer than 20 minutes,Slobool ServicgOfficermay
be required to perform duties during the break provided that:

(i)  the period free from duties is not less than 20 minutes;
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(i) thedutes&NB NBt S@OIFyild G2 GKS 9YLIX 2885SQa Nef S
(i) GKS FTNNJ}y3ISYSyld R2Sa yz2i NBRdIzOS G(GKS 9YL
74.10 Make-up time

{OK22f {SNBAOSA hFTFAOSNE YIe& StSOiakeupA i K (KS
time¢ £ dzy R S N$cliokl Bedvices iDRickakestime off during working hours and

works those hours at a later time, during the spread of ordinary hours provided in this

Agreement.

74.11 Preservation of existing arrangements

Averaging of hours arrangements entered into priottie existence of this part of the
Agreement can continue and do not require a new agreement from the Employer. In
respect of existingchool Services Officesho do not receive a rostered day off in
accordance with theearrangementsnothing in thisclauseshall oblige an Employer to
implement a 38 hour week with a rostered day off.

74.12 Notice of hours

(@) The Employer shall adviSehool Services Officasbthe ordinary starting and
finishing times of work and the ordinary time of meal breaks which shall be
displayed in a conspicuous place accessible t&tieol Services OfficeGuch
times shall not be changed without payment of overtime for work done outside
iKSasS GAYSasx dzyt Saa aS@Sy RILeaQ y20A0S 27
providedthatsuk & S@Sy RlI&aQ y204A0S akKlff y2i
by mutual agreement between the Employer and S&hool Services Officer

(b) In determining whether changes to hours are necessary and in making such
decisions Employers are required to ¢alkito account the needs of the school and
the family needs and/or responsibilities of the relev&uhool Services Officer

(c) Nothing in thisclauseprevents an agreement between an Employer archool
Services Officeior the payment of hours addition&b the usual hours at the
ordinary time rate of pay where the total number of hours in that week is less than
38.

75 Alternative individual arrangementg resident caretakers
(@) For the purposes of this clause:
(i) anonmonetary benefit is thgrovision of accommodation and the direct or
indirect payment by the Employer of utilities arising from the provision of that

accommodation;

(i) the monetary benefits contained in claes 74.4, 74.5, 74.6, 74.7, 74.8 and
74.9.

(b) The Employer may provide a nomonetary benefit to theSchool Services Officier
lieu of the monetary benefits and, subject¢tause75(e), the provision of a non
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monetary benefit extinguishes any entitlement of t8ehool Services Offictr be
paid the monetary benefits

(c) The Emplogr shall nominate in writing to th&chool Services Officeach non
monetary benefit provided to th&chool Services Officerlieu of the monetary
benefits.

(d) The Employer must keep a record of the number of hours worked b$c¢heol
Services Officadluring each pay period including the starting and finishing times of
work.

(e) Atthe end of each school year, if the monetary benefits calculated, using the records
specified inclause75(d), exceed the noimonetary benefits already paid, the
Employer shall pay to th8chool Services Officen amount (i any) equal to the
difference.

()  The money value of the nemonetary benefits is determined by:

(i)  the value of the accommodation agreed between the Employer and the
School Services Officat the time of engagement and upon review, having
regard to the market value of the accommodation and the benefit derived by
the particularSchool Services OfficBpom its provision;

(i)  the cost to the Employer of any utilities paid by the Employer; and

(iif)  Fringe Benefits Tax.

(g) Ifthere is a dispute about any matters under tbiguse(including the money value

of the nonmonetary benefits), the dispute procedwgin this Agreementdlause2?)
shall be used to resolve the dispute.
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Part 7 Catholic Education Office School and Stud&srvices
Employees: Salaries and Specific Conditions of Service

76 Rates of pay

(a) A fulitime Employee classified as a Speech Pathologist shall be paid at the
appropriate subdivision and grade specified in Schedule 6.

(b) A fulHime Employeelassified as a Psychologist (CEQO) shall be paid at the
appropriate grade specified in Schedule 7.

(c) A fuliime Employee classified as an Education Officer shall be paid at the
appropriate subdivision or grade specified in Sche8@ule

(d) Aparttime Educatio Officer, Senior Education Officer, Psycholo@&Q or Speech
Pathologisishall be paid a proportionate amount of the appropriate-tuthe weekly
rate of pay, and any applicable allowance, in that proportion that the-pamt

9RdzOI G A2y MAFNDALORSHMEATA XYSYh FFAOSNRAI t aé OK2f
Pathologis® hours bear tdhe applicabldull-G A YS 9 RdzOlF GA2Yy h¥FAOSNI
9RdzOIF A2y hFFAOSNNEAST t aeé Orhoutsaspectivayd o6/ 9 h 0

Therate of payshall becalculded according to thdollowing formula:

Hours employed
38

X weekly salary

77 Hours of work

77.1 CEO School and Student Services Employees
A fulktime Education Officer, Senior Education Offi€@mychologist (CEO) Speech
Pathologist is one whose ordinary hours of work are 38 in any one week.

77.2 Parttime CEO School and Student Services Employees

(&) A parttime Education Officer, Senior Education Offi€&ychologist (CEO) Speech
Pathologist is one whose ordinary hours of work are less than 38 hours in any one
week.

(b)  Where an Employer requirespart-time Education Officer, Psychologist (CEO) or
Speech Pathologist to work additional hours and paet-time Education Offier,
Psychologist (CEO) or Speech Pathologist agrees to work such additional hours, the
Education Officer, Psychologist (CEO) or Speech Pathologist shall be paid for each
FRRAGAZ2Y I K2dzNJ 2NJ LI NI GKSNB2F Fd GKS 9
SISSOK t | K2 fpatdmehduyzateyoPpalyrespectively.

pufi

77.3 Make-up time

CE@YLX 28SSa YIeée StSOGz gAlK O Kfake@pivigd Syd 2F
under which theCECEmployee takstime off during working hours and works those hours
at a later time, during the spread of ordinary hours provided in this Agreement.

Pagef6



PARB

CATHOLIC EDUCATION OFFICE
ADMINISTRATIGAMPLOYEES:
SALARIES AND SPECIFIC
CONDITIONS OF SERVICE

Paged7



Part 8 Catholic Education OfficAdministration Employees: Salaries
and Specific Conditions of Service

78 Classification Levels

(a) Catholic Education OffickdministrationEmployees are employed in Catholic
Education Offices in a clerical, secréahor administrative capacity.

(b) Catholic Education OfficgdministrationEmployees shall be classified in one of the
levels(1¢h) as set out in Schedule Employees shall beaskified on the basis of the
indicative duties performed hereunder and/or their responsibilities at that level.

(c) If the CEQ\dministrationEmployee believes that the nature of the job has changed
to such an extent as to warrant a reclassification, the @&@inistrationEmployee
shall apply to theappropriateDirector of the @tholic EducationCOffice with
supporting evidence. If a dispute arises as to the level of classificatioDjgpate
Procedure in claus22 shall apply.

79 Rates of pay
79.1 Wages

(@) Afull-time Employee classified a<C&QAdministrationEmployee in accordance with
Scheduled shall be paid within the appropriate subdivision scale and grade specified
in Schedul®.

(b) ACasualCEQAdministrationd YLJ 28 S5Qa K2dz2NI & NI GS 2F LI @&
taking subdivision 1 of a LeveCECQAdministrationEmployee specified in Schedule
9, dividing by 38 and adding a loading of 33.3% to the nearest 10 cents.

80 Hours of wok

A fulltime CEQAdministrationEmployee is one whose ordinary hours of work are 38 in
any one week.

(@) A parttime CEQAdministrationEmployee is one whose ordinary hours of work are
less than 38 hours in any one week.

(b) The number of hours of employment and duties gfaat-time CEQAdministration
Employee shall be set out in writing by the Employer at the time of engagement and
at any other time when a variation occurs.

(c) A parttime CEQAdministrationEmployee shall be paid a proportionate amount of
the appropriate @ll-time weekly rate of pay, and any applicable allowance, in that
proportion that the parttime CEQAdministrationd YLJX 28 SSQ& K2-dzZN&B o0 S| N
time CEQAdministration9 Y LJt 2 & S S Tha rati shditN&adsessed according to
the followingformula:

Hours employed
38

X weekly salary
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(d) ACasualCEQAdministrationEmployee is one who is employed on an hourly ad hoc
basis with a minimum of two hours, for up to 15 consecutive days.

(e) CEQdministrationEmployees may elect, with the consent of their Employer, to
& 2 Nipakedp timeé =  dzy RS NJ ¢ KA O Kstitneko8 duiny watrkihgg SS G 1 S
hours and works those hours at a later time, during the spread of ordinary hours
provided in this Agreement.

(H  All time worked byCEQAdministrationEmployees in excess of the weekly hours for
which one is employed shall be grantedtiase off in lieu at ordinary time, or paid a
loading of 33.3% on the normal hourly rate. The number of hours may ocdeex
three by mutual agreement.

(g0 ACEQAdministrationEmployee with an entitlement undetause8Q(f) may elect,
with the consent of the Employer, to take time off in lieu of payment for overtime at
a time or times agreed with the Employer.

(h)  Overtime taken as time off during ordinary time hours shall be taken at the ordinary
time rate for overtime workedvonday to Friday fo€CECQAdministrationEmployees,
that is an hour for each hour worked.

(i)  An Employer shall, if requested by & CAdministrationEmployee, provide payment
at the rate provided for the payment of overtime in the Agreement for any overtime
worked underclause80(f) where such time has not been taken within four weeks of
accrual.
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A)

1)

2)

3)

4)

5)
6)

7)

8)
9)
10)
11)
12)

13)

14)

15)

General
Definitions
Adoptionrelated leavemeans leave of either of the following kinds:

a) parental leave taken in association with the placement of a child for adoption;
b) pre-adoption leave.

Appropriate safe jolsee clause 13(2).

Birth-related leavemeans leave of either of the following kinds:
a) parental leave taken in association with the birth of a child;
b)  special maternity leave.

CasuaEmnployeemeans arEmployee employed under this Agreement on a casual basis
and include€mergencyTeachers andasualRelievingEmployees.

Concurrent leavaee clause 3(13).

Continuous serviceee claus® of the Agreement.

Day of placementin relation to the adoption o child by arEmployee, means the earlier

of the following:

a) the day on which th&mployee first takes custody of the child for the adoption;

b) the day on which thé&mployee starts any travel that is reasonably necessary to take
custody of the child fothe adoption.

FirstEmployersee clause 15(1).
Former positiorsee clause 412).
Half Pay Leaveee clause 4(9).

Keeping in touch dagee clause 15(9).

1]
Z

Ordinary rate of pagee claus&MW5 STAYAGA2yaQ 2F GKS

Preparental leavepositionin relation to anEmployee is:
a) unless sulparagraph (b) applies, the position tBmployee held before starting
parental leave; or
b) if, before starting parental leave, tHemployee:
i) was transferred to a safjob because of her pregnancy;
ii) reduced her working hours due to her pregnancy; or
iii)  was working under a pattme workingagreement
the position theEmployee held immediately before that transfer, reduction or temporary
arrangement.

Relevant datesee clause 2(2).
RelevantEmployer, for the purposes of this Appendix, meaBsployers of Catholic

EducationCOffices and Employers &fimary, Secondary andecial Catholic schools in
Victoria (other than Xavier College).
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16) Required leavsee clause 12(2).

17) Risk periocgsee clause 13(1).

18) Secondr subsequenEmployersee clause 15(5).

19) Spousesee claus&(WW5 STAYAGA2YyaQ 2F GKS ! ANBSYSyao
2. Eligibility

Four school terms of continuous service

1) AnEmployee, other than &asualEmployee is entitled to leave under this Appendix where

the Employee has completed either four school terms or 42 school weegsriinuous
servicewith one or morerelevantEmployersimmediately before theelevant date(see
paragraph (2)).

2) For the purpose obparagraph (1), theelevant dateis the later of:

a) if the leave idirth-related leaveand (c) does not applythe date of birth, or the
expeckd date of birth, of the child;

b) if the leave isadoptionrelated leaveand (c) does not applythe day of placement
or the expectediay of placementof the child;

c) for eitherbirth-related leaveor adoptionrelated leave if the Employee is taking a
period of parental leave that is to start after the birth oapément ofthe childg the
date onwhichtheEY Lt 228 SSQa LISNA2R 2F S @S Aa G2 a

Employees not otherwise entitled to leave

3) AnEmployee:
a) who is employed under this Agreement a€asualEmployee or
b)  who is otherwise not eligible for leave under paragraph (1),
is eligible for preadoption leave and unpaid no safe job leave under this Appendix.

Fixedterm EmployeeS§leave ends with contract

4) AnEmployee who is on a fixeterm contract and who meets the eligibility criteria in this
clause 2 is entitled tparental leave under thisppendix. Save that for a fixedrm
Employee, that period of leave, including paid parental leave, shall not extend beyond the
period for which tley have been engaged as a fixedn Employee. See 4(}%and 4(16)as
to an eligble fixedtermEY LJt 2 @ SS Q& LJ Aard lubdp Suis paginedts € S+ @S

Employees not eligible may take leave without pay

5) In the event of the birth or adoption of a child by Bmployee who is not entitled to leave
(other than preadoption leave or unpaidasafe job leave) under this Appendix because
the Employee has not completed four school terms or 42 school weegsmtfnuous
service the Employee is entitled to leave without pay from tlday of placemenbr date of
birth of the child (or from suchaglier date as agreed with thenployer) until the end of
the school year.

Additional rules for adoptiorelated leave
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6)

AnEmployee is not entitled t@doptiontrelated leavaunless the child that is placed with

the Employee for adoption:

a) is under 16 years of age as at tit@y of placement

b)  has not lived continuously with themployee for a period of 6 months or more as at
the day of placemenbr proposedday of placementand

c) is not (otherwise than because of the adoption) a child or steful of theEmployee
ortheEY LIt 2 &8s &

Care of a child under a Permanent Care Program

7

3.

This Appendix applies to &mnployee who undertakes the care of a child through a
placement under a Permanent Care Program (through the Department of HumaneSgr
This means that théEmployee may be eligible for pr@doption leave, unpaid parental
leave and paid parental leave in relation to the child. The additional rulesitmtion
related leavan paragraph (6)(b) and (c) apply to the placement dfildainder a
Permanent @re Program.

Period of leave

Entitlement to 156 weeks of leave

1)

2)

3)

4)

5)

6)

Subiject to paragraph (5), &mployee is entitled to up to 156 weeks of parental leave if
the leave is associated with:

a) the birth of a child of thé&mployee or theEY LI 2 &$o8s@aer

b) the placement of a child with thEmployee for adoption,

and theEmployee will have a responsibility for the care of the child.

Save for any periods of paid leave under clauses 4 atiee'parental leave is unpaid.

The maximum of 156 weeks of leave includes the following periods taken Enpleyee:
a) unpaid parental leave;

b) paid parental leave (clause 4);

c) paid leave taken in conjunctiomith parental leave (clause ;5)

d) if applicablerequired leaveclause 12);

e) paid work with arelevantBEmployerduring the period of parental leave (clause 15);
f) keeping in touch day&lause 15).

An Enployee@ entitlement to 156 weeks of leave is further reduced by any parental leave
(with the exception otoncurrent leavitaken by theEY LIt 2 $s808s@n relation to the
child.

The period of 156 weeks of leave may be extended wherployees accessing motiean
104 weeks of parental leave are subject to a return to work at the commencement of a
school year only (as per paragraph 9), unless otherwise agreed.

The maximum of 156 weeks of leave does not include the following periods taken by the

Employee:

a) specal maternity leave (whether or not this is taken as paid personal leave) taken by
the Employee while she is pregnant in accordance with clause 11;

b)  paid no safe job leave taken in accordance with clause 13.
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Leave must be taken in single continuous period

7)

TheEmployee must take parental leave in a single continuous period. The exceptions to
this rule areconcurrent leavespecial maternity leave, leave commenced under clause 12,
no safe job leave, paid work withralevantEmployerandkeeping in touch day

Timing of leave

8)

9)

If the period of parental leave taken by Bmployee is one school term or more:

a) the BEmployee is encouraged to, so far as practicable, commence leave at the end of
a school term; and

b)  the Employee is required to return to work at the start of a school term, preferably
at the start of a school year. Amployer may by agreement with trBnployee
arrange for arEmployee to return to work at some date earlier than the
commencement of a schotérm.

If the period of parental leave taken by an employee is 104 weeks or moréntplyee is
required to return to work at the start of a school year, even if this extends the total period
of parental leave beyond 156 weeks, unless otherwise agreed witBntipdoyer.

When birthrelated leave must start for pregnaBimployee

10)

If the leave ishirth-related leaveor anEmployee who is pregnant with the child, the
period of leave may start:

a) atany time within 6 weeks before the expected date of birth of the child; or
b) earlier, if theEmployer andEmployee so agree;

but must not start latethan the date of birth of the child.

When birthrelated leave must start for oth&mployees

11)

If the leave idirth-related leavebut the Employee is not pregnant with the child, the
period of leave must start:

a) on thedate of birth of the child; or

b) atany time within 156 weeks after the dabé birth of the child, if the Eployee has

aspousewho:
i) is on parental leave between the date of birth of the child and the start date

of the leave; or
ii) is not employed and who hasresponsibility for the care of the child for the
period between the date of birth of the child and the start date of the leave.

When adoptiorrelated leave must start

12)

If the leave imdoptionrelated leave the period of leave must start:
a) on theday d placementof the child; or
b) atany time within 156 weeks after thaay of placemenbf the child, if the
Employee has apousewho:
i) is on parental leave between tiday of placemenof the child and the start
date of the leave; or
i) is not employed and whbas a responsibility for the care of the child for the
period between theday of placemenof the child and the start date of the
leave.
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Limited entitlement to take concurrent leave

13) AnEmployee may take up teightweeks of parental leave at the same time that the
EY LI 2 SsoBsanlso takes parental leavedncurrent leave Theconcurrent leavenay
be taken in separate periods, but, unless #mployer agrees, each period must not be
shorter thantwo weeks.

14) Unless theemployer agrees, theoncurrent leavenust not start before:
a) if the leave idirth-related leave; the date of birth of the child; or
b) if the leave iadoptionrelated leave; the day of placemenbf the child.

15) Concurrent leavés an exceptiond the rules aboutwhentheY LJf 2 8 SSQa LISNA 2R 2
parental leave must start and the rule that tBeployee must take leavi a single
continuous period.

Continuous service

16) The period of unpaid parental leave does not breakBEmployeel continuous servie but
it does not count as service.

4, Paid parental leave
1) Paid parental leave is paid maternity leave, paid adoplEave or paid partner leave.
Eligibility for paid parental leave

2) Subject to paragraph (3), &mployee who is eligible for a period pérental leave will be
eligible for aperiod of paid parental leave.

3) AnEmployee who has previously taken a period of paid parental leave (or received a
parental leave payment under théictorian Catholic Education Multi Employer Agreement
2008or anotherprevious agreement) must have returned to work for one or more
relevantEmployersfor four school terms or 42 school weekscohtinuous servicén order
to be eligible for a subsequent period of paid parental leave.

Paid maternity leave

4) If the leave idirth-related leaveand the Enployee is the female who has given birth to the
child, theEmployee is entitled to pdi maternity leave of 14 weeks.

Paid adoption leave

5) If the leave imdoptionrelated leaveand theEmployee does not have gpousewho is
employed by aelevantEmployer, the Employee is entitled to pid adoption leave of 14
weeks.

6) If the leave idoptionrelated leaveand theEmployee has gpousewho is employed by a

relevantEmployer, the Employee and theemployee@ spouseare entitled to an aggregate

of 14 weeks of paid adoption leave between them. For exampletipdoyees may each
take 7 weeks of paid leave or the filshployee may take 11 weeks of paid adoption leave
and the firstBnployee@ spousemay take 3veeks d paid adoption leave.
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Paid partner leave

7) If the leave igirth-related leaveand theEY LJ 2 $so8sehas given birth to the child,
the Employee is entitled to paid partner leave of one week. Paid partner leave may be
taken in two separate periods.

Rate of pay

8) Paid parental leave is paid at tR¥ LJ 2 So&liSafy rate of payor the EY L) 28 SSQ

ordinary hours of work for the@re-parental leave position TheEmployee is entitled to
superannuation contributions in respect of paid parental leave. Bhployee is entitled

to be paid what theemployee would have been paid had tBeployee been at work

during that period, including any pay increases as a result of incremental progression or
otherwise.

Half Pay Leave

9)

10)

11)

Subiject to paragraph (11), &mployee who is eligible for paid maternity leave or paid
adoption leave may elect to observe that entittlement at the weektg @&t pay for half the

9 Y LJ 2 &r@iru@ hours of work in the prearental leave position spread over double

the period of time(Half Pay Leave). This means that the Employee will receive the same
entitlements as an Employee who did not elect to observe Half Pay Leave. For example, an
Employee who is eligible for 14 weeks of paid maternity leave and combines that with two
weeks d paid school holidays, has a total of 16 weeks of paid leave and may elect to
observe that entitlement at full pay for 16 weeks or at half pay for 32 weeks.

For the purposes of Half Pay Leave:

a) the Ynitial period of paid maternity leag@means theentitlement to paid maternity
leave as defined in paragraph (4); and

b) the Yhitial period of paid adoption leagameans the entitiement to paid adoption
leave, as defined in paragraph) (

When an Employee elects to receive Half Pay Leave:

a) the Employee Wi not be entitled to pay increases or increments beyond the initial
period of paid maternity leave or the initial period of paid adoption leave. For
example, for an Employee who has a total of 16 weeks of paid leave (14 weeks of
paid parental leave and twweeks of paid school holidays) and is observing that
leave as Half Pay Leave over 32 weeks, the Employee would be entitled to a pay rise
that is scheduled in the first 16 weeks but would not be entitled to a pay rise that is
scheduled in the second 16 eles;

b)  the period of Half Pay Leave observed beyond the initial period of paid maternity
leave or the initial period of paid adoption leave shaliteusiveof any public
holidays or school holiday periods for which the Employee would otherwise receive
sclool holiday pay. This means the Employee will not receive additional pay for
(other than payment for the Half Pay Leave) or have the period of paid leave
extended by any public holidays or school holidays that fall within the second half of
the period of Hilf Pay Leave; and

c) pursuant to clause 25.7(b) of this Agreement, the period of Half Pay Leave will result
in a proportional adjustment to school holiday pay and leave loadsigg the
formulaunder clauses 26.and 25.8 of this Agreement.

The period of pid parental leave
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12) The period of paid parental leave commences whenHingloyee commences unpaid
parental leave in accordance with clag$€10)¢ (12) save that fobirth-related leavea
period of paid parental leave cannot commence earlier tB@meeks into the pregnancy.

13) The period or periods of paid parental leave cover the first 14 weeks (in the case of paid
maternity leave and paid adoption leave) or one week (in the case ofppaider leave) of
leave taken by th&mployee that would otherwise be unpafdave that Half Pay Leave
may be taken over a longer periodpubject to paragrap(14)¢(16)below, anEmployee

K2 (1184 tSaa GKIyYy wmn ¢S Sdma@mityleaNdyidphid t S &S

FR2LIGAZ2Y € SIH@S0 2N fSaa GKIy 2yS 4SS Qa
entitled to a period of paid parental leave equivalent to the period of parental leave taken
by theEmployee. For example, if &mployee entitled to paid maternity leave returns to
work after a 10 week period of what would otherwise be unpaid parental leave, she will
receive 10 weeks of paid parental \@a(not the maximum 14 weeks).

Fixedterm Employees

14) AnEmployee who is on fixedterm contract and who meets the eligibility criteria in this
clause 4 is ditled to paid parental leave.

15) If afixedtermEY L 288S A& dzytof$S G2 G118 GKS YI EAYdzy

the case of paid maternity leave and paicR2 LJG A2y f S dS0 2NJ 2y S
leave (in the case of paid partner leavhie to the end of their fixeterm contract, the
Employer must pay th&mployee a lump sum amount equivalent to the balance of the
paid parental leave not taken. For exple, if a fixedterm Employee entitled to paid
YFEGSNYAGe €SH@GS GF1Sa SAIKiym@d®thédadd didied R
fixedterm contract, she will be entitled to be paid a lump sum equivalent to the remaining
aAE ¢&8dphrénfaledud not taken.

16) If a fixedterm Employee would otherwise be eligible to paid parental leave but the
expected date of birth of the child is no more than six weeks after the end of the
9 Y LI 2 & S $miconfraktEtt8 Employer must, at the end of thentmct, pay the
Employee a lump sum amount equivalent to 14 weeks of paid parental leave. For exampl
if an Employee is on a fix¢drm contract that ends on 28 January and the Employee is due
to give birth on 6 February, the Employee will be entitled tb4 week lump sum payent
at the end of the contract.

Paid parental leave counts as service

17) A period of paid paental leave counts as service.
5. Interaction with paid leave
1) Subiject to clause 4(11)ken Employee taking parental leave may take only one form of

paid leave at a time. For example, Enployee cannot take paid parental leave while
receiving school holiday pay for the same period. The period of paid parental leave would
cease over the schoobliday period for which th&mployee receives school holiday pay

and resume after that period.

Annual leave and long service leave
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2) AnEmployee may instead of or in conjunction with parental leave take any annual leave or
long service leave (or any part of such leave) to whictahployee is entitled.

Paid school holidays

3) Paragraphs (4) and (5) apply toEnployee who is entitled to pd school holidays and
who takes a period of parental leave.

4) AnEmployee who has taken 15 or fewer days of unpaid leave (including unpaid parental
leave and any other unpaid leave) during the school year is entitled to thenfiollint of
school holiday pa

5) AnEmployee who has taken more than 15 days of unpaid leave (including unpaid parental
leave and any other unpaid leave) during the school year will be entitled to-eatao
amount of school holiday pay, calculated in accordance with cl2bisé this Agreement.

Public holidays

6) AnEmployee taking parental leave is entitled to payment for public holidays only where
the public holiday falls during a period of paid leave (such as paid parental leave, annual
leave or long service leave) such that teployee is taking paid leave on the days either
side of the public holiday. If a public holiday falls during a period for whi€ématoyee
taking parental leave is receiving school holiday payRhployee will not receive
separate payment for the publiwliday as it is part of the school holiday pay. An
Employee is not entitled to payment for public holidays duringeaigd of unpaid parental
leave.

Personal/care® leave and compassionate leave

7) AnEY L 28SS Aa y2G SyuadgtSR G2 dGF1S LIAR LISNE?2
while theEmployee is taking parental leave (with the exceptions of personal leave taken
during a period of special maternity leave or personal leave taken during a périmago
service leave as permitted by the long service lgaewisions in this Agreement).

Community services leave

8) AnEmployee is not entitled to any payment for community services leave in relation to
activities theEmployee engagem while taking pagntal leave.

Paid leave does not extend parental leave

9) The taking of any annual leave, long service leave, paid school holidays or paid public
holidays does not break the continuity of the period of parental leave and does not extend
the period of parental leave beyond the maximum of 1&eks, subject to clae 3(5).

6. Miscarriage, still birth, child dies (birthielated leave)

1) This clause 6 applies birth-related leaveonly.

Female pregnant beyond 20 weeks or already commenced leave

2) Paragraphs (3) and (4) apply to a fentigployee:
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a) whosepregnancy has pr@ezded for at least 20 weeks; or
b)  who has been pregnant for less than 20 weeks but has already commenced parental
leave (otherthan special maternity leave).

3) If the pregnancy of th&mployee ends by miscarriage or the birth of a still bohiid, or
the child is born and later dies, ti#nployee is entitled to take the full amount of parental
leave (including any paid parental leave to which Engloyee is entitled) that the
Employee originally intended to take.

4) If the Employee wishes toeturn to work prior to the intended end date of the parental
leave, theEmployee must give written notice of her intention to tlEployer. The
Employer must dvise the Eployee of the return to work date, which must be no later
than the start of the neixschool term &er the date of notice given.

Female pregnant for less than 20 weeks and has not commenced leave

5) This paragraph applies to a fem&mployee who has been pregnant for less than 20
weeks and who has not yet commenced parental leave (other than any special maternity
leave). If the pregnancy of tHenployee ends by miscarriage or the birth of a still born
child, theEmployee will be entitd to special maternity leave under clause 11 and any
other parental leavapplied for will be cancelled.

Employee has commenced leave and spouse has miscarriage, still birth, child dies

6) Paragraphs (7) and (8) apply toEnployee who has commenced patal leave and
whosespousehas been pregnant.

7) If the pregnancy of th&Y LJt 2 &BBsaeads by miscarriage or the birth of a still born
child, or if the child is born and later dies, tBaployee is entitled to take the full amount
of parental leave (iduding any paid parental leave to which tEaployee is entitled) that
the Employee originally intended to take.

8) If the Employee wishes to return to work prior to the intended end date of the parental
leave, theEmployee must give written notice of their intention to thenployer. The
Employer must advise thEBmployee of the return to work date, which must be no later
thanthe start of the next school termfi@r the date of notice given.

Employee has not commenced leave and spouse has miscarriage, still birth or child dies

9) This paragraph applies to &mployee who has applied for but not commenced parental
leave and whosepousehas been pregnant. If the pregnancy of 6 LJ 2 &sSo8se &
ends by miscarriage or the birth of a still born child, or if the child is born and later dies, the
parental leave applied for but not commenced will be cancelled. Depending on the
circumstances, thdmployee may be entitled to take personahle. See also paragraph
(20).

Other arrangements
10) Nothing in this clause 6 prevents tBmployer and theEmployee from making alternative

arrangements regarding the taking of leave or the retuwmirk of theEmployee, taking
into consideration theEmployS S Q& LJ- NI A Odzf + NJ OANDdzyaidl yOoSao
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7.

1)

Cancellation of placement, child dies (adoptiarlated leave)

This clause 7 applies &moptionrelated leaveonly.

Cancellation of placement fadoption before leave commences

2)

If anEmployee has applied for but not commenced parental leave and the placement of
the child for adoption does not proceed, the patal leave will be cancelled.

Child dies or cancellation of placement for adoption d&#ave commences

3)

4)

If anEmployee has commenced parental leave and either:

a) the placement of the child for adoption does not proceed; or

b)  the Employee has taken custody of the child for adoption and the child later dies,
the Employee is entitled to take thaufl amount of parental leave (including any paid
parental leave to which thBmployee is entitled) that th&mployee originally intended to
take.

If the Employee wishes to return to work prior to the intended end date of the parental
leave, theEmployee nust give written notice of their intention to thEmployer. The
Employer must advise thEBmployee of the return to work date, which must be no later
than the start of the next school ternftar the date of notice given.

Other arrangements

5)

B)

8.

Nothing in ths clause 7 prevents tHeamployer and theEmployee from making alternative
arrangements regarding the taking of leave or the return to work offinloyee, taking

into consideration theEmployS S Q& LJ- NI A Odzt + NJ OANDdzyaidl yOoSao
Before Leave

Notice andevidence requirements

Notice periods

1)

2)

3)

AnEmployee must provide th&mployer with written notice of the taking of parental leave
at least 10 weeks before the intended start date of the leave. If that is not practicable in
the circumstances, thEmployee nust give writtennotice as soon as practicable.

AnEY L 28SS akKlff y20 6S Ay oNBFOK 27F LI NIF INI L
notice is due to:
a) the birth occurring earlier than expected;
b)  the requirement of an adoption agency for thinployee toaccept earlier or later
placement of the child;
c) the death of the mother of the child with respect barth-related leave
d) the death of theEY LJ 2 &Bo8s@nith respect toadoptionrelated leave or
e) other compelling circumstances.

The notice must specitye intended or presumed start date and end date of the parental
leave, and specify any parental leave to be taken byRé¢ Jt 2 SsS06s©
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4) TheEmployee shall notify th&mployer as soon as reasonably practicable of any change to
the intended startdate of the leave.

Evidence
5) The notice to theemployer in paragraph (1) must be accompanied by the following
evidence:

a) if the leave idirth-related leave a medical certificate confirming the pregnancy and
stating the expected date of birth of the childr

b) if the leave iadoptionrelated leave evidence that would satisfy a reasonable
person of the expecteday of placemenbf the child and that the child will be under
16 as at theday of placement

Confirmation or change of intended start and etades

6) At leastfour weeks before the intended start date of the parental leave, Brgployee
must:
a) confirm the intended start and end dates of the leave; or
b)  advise theEmployer of any changes to the intended start and end dates of the leave;
unless it isot practicable to do so.

Special rules for notice of a second or subsequent period of concurrent leave

7 If anBEmployee takes a second or subsequent periodaricurrent leave

a) paragraphs (1), (3) and (6) of this clause 8 do not apply t&tigoyee in relation to
the second and any subsequent perioccohcurrent leave

b) if the BEmployee has provided the evidence required by paragraph (5) of this clause 8
in relation to the firstperiod ofconcurrent leavethe Employee is not required to
provide additional evidence in relatido the second and any subsequent period of
concurrent leaveand

c) the Bmployee must give th&mployer written notice of the taking of the second and
any sulsequent periods ofoncurrent leavet leastfour weeks before the intended
start date of the leave. If that is not practicable in the circumstancediti@oyee
must give written notice as soon as practicable. The notice must specify the
intended startdate and end date of theoncurrent leave

General

8) Whilst anEmployee is required to comply with the notice and evidence requirements of
this clause 8, the requirement is not a conditioreti§ibility for parental leave.

9. Pre-natal medicalappointments
A femaleEmployee who is pregnant is entitled to use upfitee days of any accrued
personal leave to attengre-natal medical appointments.

10. Pre-adoption leave

Entitlement to preadoption leave

1) TheEmployer must grant to anffmployee who$ seeking to adopt a child any unpaid leave
not exceeding two days that is required by tEaployee to attend any interviews or
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examinations required to obtain approval fortB¥ LJf 2 @ SSQa | R2LIiA2y 27

leave may be taken as a single continupasod of up totwo days or any separate periods
to which theEmployer andEmployee agreellf paid leave is available to th#nployee, the
Employee may elect to take such leave instead ofgadeption leave.

Notice and evidence

2)

3)

11.

AnEmployee must give his or h&mployer notice of the taking of unpaid peeloption
leave by theEmployee. The notice must be given to tBaployer as soon as practicable
and must advise thémployerof the duration of the leave.

The notice must be accompied by evidence that would satisfy a reasonable person that
the leave is taken to attend an interview or examinationeterred to in paragraph (1).

Special maternity leave

Entitlement to special maternity leave

1)

A femaleEmployee is entitled to @eriod of unpaid special maternity leave if she is not fit

for work for a period because:

a) she has a pregnanaglated illness; or

b)  she has been pregnant, and the preghancy ends within 28 weeks of the expected
date of birth of the child otherwise than by thaérth of a living child.

Notice and evidence

2)

3)

AnEmployee must give hefmployer notice of the taking of special maternity leave. The
notice must be given to thEmployer as soon as practicable and must adviseEhployer
of the duration, or egected duration, of the leave.

The notice must be accompanied by a medical certificate stating that the leave is taken for
one of the reasos specified in paragraph (1).

Pasonal leave

4)

12.

AnEmployee entitled to a period of special maternity leave may elect to take any paid
personal leave to which she is entitled during that period (unless the leave is commenced
under clause 12). If themployee does not have any accrued pmral leave or does not

have sufficient accrued personal leave to cover the entire period then all or part of the
period of special mternity leave will be unpaid.

Leave withinsixweeks of birth

Employer may askmployee to provide a medical certificate

1)

If a pregnanmployee who is entitled to parental leave continues to work duringsite
week period before the expected date of birth of the child, Emeployer may ask the
Employee to provide a medical certificate containing:
a) a statement of whether th&mployee is fit for work;
b) if the Employee is fit for worlg a statement of whether it is inadvisable for the
Employee to continue in her present position during a stated period because of:
i) illness, orrisks, arisingoutof thY LJt 28 SSQ&a LINB3Iyl yoOerT
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ii) hazards connected with the position.
Employer may requiremployee to take parental leave

2) TheEmployer may require th&mployee to take a period of parental leavedquired leavé

as soon agracticable if:

a) the Employee does not give theriployer the requested medical certificate within
sevendays after the request; or

b)  the Employee gives th&mployer a medical certificate stating that tlEnployee is
not fit for work; or

c) the BEmployee gives th&mployer a medical certificate stating that she is fit for work,
but that it is inadvisable for her to continue in her present position for a stated
period because of illness, or risks, arising out ofmployeed pregnancy or
hazards connected with thgosition.

When the period of required leave ends

3) The period ofequired leaveends on the earlier of:
a) the end of the pregnancy;
b) the start date of any parental leave or other leave connected with the birth of the
child as specified in the notice providadder clause 8.

Special rules about required leave

4) Required leavés an exception to the rules about when tB¢ LJf 2@ SSQa LISNA2R 2 7F
leave must start and to the rule that tHgmployee must take her parental leave in a single
continuousperiod.

5) TheEmployee is not required to comply with notice and evidence requirements in relation
to the required leave

13. Transfer to a safe job and no safe job leave
Application of this clause

1) This clause 13 applies to a pregnéntployee if she givesen Employer a medical
certificate stating that she is fit for work, but that it is inadvisable for her to continue in her
present position during a stated periodgk period because of:
a) illness, or risks, arising out of her pregnancy; or
b)  hazards connecttwith that position.

2) Anappropriate safe jolis a safe job that has either the same ordinary hours of work as the
EYLX 28SSQa LINBaSyid LRaAdAz2y 2N I RAFFSNByild vy
Employee.

Transfer to appropriate safe job during rizériod

3) If paragraph (1) applies to &mployee and there is aappropriate safe jolavailable, the
Employer must transfer thé&mployee to that job for theisk period with no other changes
tothe EY LJ 2 & S S and cotd§iony gt employment.
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4) TheEmployer must pay therployee for the safe job at thEY LJf 2 SofliSafyaate of
payfor the position she was in before the transfer. Any overtime performed by the
Employee during theaisk periodwill be paid as overtime on theY LJt 2 &ofliSafydate

of pay.

Paid no safe job leave during risk period

5) If paragraph (1applies to an Eployee and théemployee is entitled to parental leave but
there is noappropriate safe jolavailable, theEmployee is entitled to take paid no safe job
leave for therisk period

6) TheEmployer must pay th&mployee at theEY LJ 2 Soflifafyaate of paypplicable
immediately prior to the taking of paid no safe job leave intisk period

Employer may askmployeeto provide a medical certificate

7 If anEmployee is on paid no safe job leave during sheveek period before the expected
date of birth of the child, thé&mployer may ask thEmployee to provide a medical
certificate stating whether th&mployee is fifor work. If the circumstances in clause
12(2) apply, theemployer may require th&mployee to commence parental leave.

Special rules about paid no safe job leave

8) Paid no safe job leave is an exception to the rules about wheiYhelf 2 8 SS Q& LISNA 2R
parental leave must start and to the rule that tBBployee must take parental leawe a
single continuous period.

9) TheEmployee is not required to comply with notiemd evidence requirements in relab
to paid no safe job leave.

Unpaid no safe job leave during risk period

10) If paragraph (1) applies to &mployee but there is nappropriate safe jolavailable and:
a) the BEmployee is not entitled to parental leavand
b)  the Bmployee has provided thEmployer with a medical certificate confirming the
EYLX 28SSQa LINB3Iylyoes
then the Employee is entitled to take unpaid no safe job leave fortisk period

When the period of no safe job leave ends

11) The period of no safb leave ends on the earlier of:
a) the end of therisk period
b) the end of the pregnancy;
c) ifthe leave is paid no safe job leay¢he start date of any parental leave (including
any leave commenced under clause 12) or other leave connected with the birth o
the child.

C) During Leave
14. Communication during parental leave

Obligations of th&amployer
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1)

Where anEmployee is on parental leave and a definite decision has been made to
introduce significant change at the workplace, taaployer shall take reasonable steps to:
a) make information available in relation to any significant effect the change will have
on the gatus, responsibility level, pay or location of tB¢ L) 2 gp&-Hateatal
leave positionand
b)  provide an opportunity for th&amployee to discuss any significant effect the change
will have on the status, responsibility level, pay or location offi@log S $@-a
parental leave position

Obligations of thé&amployee

2)

15.

1)

While on unpaid parental leave, tli#nployee must:

a) take reasonable steps to inform th#nployer about any significant matter that will
affect theEmployee@ decision regarding the duration pérental leave, whether the
Employee intends to return to work and whether tlienployee intends to request to
return to work on a partime basis; and

b)  notify the BEmployer of any changes of address or other contact details which might
affect theEmployer@ capacity to contact th&mployee.

Paid work during parental leave

In this clause 15, thiirst Employeris theEmployer from whom theEmployee is taking
parental leave.

Work with the firstemployer

2)

3)

4)

If the Employer and theEmployee agree, th&mployee may be eragged to perform casual
or fixedterm work for thefirst Employerduring a period of parental leave, without such
work amounting to a return to work from parental leave. Hnmeployee is entitled to be
paid theEmployeeRordinary rate of payminus any and all allowances) for thee-
parental leave positiofor any such work. Such work counts as servicéh®purpose of
leave accruals.

TheEmployee must not perform work for thiirst Employerduring any period for Wich
the Employee receives payment from tHiest Employer(for example, paid parental leave,
longservice leave, annual leave).

This clause is an exception to the rule that Emeployee must take leave in a single
continuous period. Work with thiirst Employerdoes not extend the period of parental
leave beyond the end date of the leave or the maximum period ofvilégks, subject to
clause 3(5).

Work with another relevanEmployer

5)

If, during a period of parental leave, &mployee engages in paid work for one or more
relevantEmployers(second or subsequerimployer) other than thefirst Employer, the
Employee must inform thdirst Employerprior to commencement of the positionThis
requirement does not apply to work performed fosacond or subsequerimployeron a
casual basis (includirigmergencyTeaching andcasualRelieving work).
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6)

7

If, while employed by theecond or subsequerimployer, the Employee becomes entitled

to a subsequent period of parental leave:

a) the Bmployee shall comply with the notice and evidence requirements under clause
8 in relation to thefirst Employerand thesecond or subsequerimployer,

b)  the Employee will be entitled to paid parental leave only if thaployee meets the
eligibility requirements under clausd(2) and (3);

c) if the BEmployee is eligible for paid parental leave, such leave is to be paid by the
second or subsequeiimployerwhilst the Employee issmployed by thesecond or
subsequentmployerup to and including the end date of the contract. The balance
of any paid parental leave is to be paid by finst Employer.

If anEmployee becomes entitled to paid parental leave in circumsgsother than those
in paragraph (6), thérst Employermust provide the paid parental leave.

Work outside of Catholieducation in Victoria

8)

If, during a period of parental leave, &mployee wishes to engage in paid work with an
Employer who is not aelevantEmployer, the Employee must first obtain the consent of
the first Employer. Thefirst Employermust notunreasonably withhold consent.

Keeping in touch days

9)

10)

11)

12)

16.

AnEmployee may perform paid work for tH@st Employeron akeeping in touch day

during a period of parental leave. Such a daykieeming in touch daif:

a) the purpose of performing the work is to enable tBaployee to keep in touch with
his or her emplognent in order to facilitate a return to work after the end of the
period of parental leave; and

b)  both the Employee and théemployer consent to thé&mployee performing paid
work for theEmployer on that day; and

c) the day is not within:

i) if the work is at the equest of theEmployee¢ 14 days after the date of birth,
or day of placementof the child; or

i)  otherwiseq 42 days after the date of birth, @lay of placementof the child,;
and

d) the Bmployee has not already performed work for tfiest Enployeron 10 dag
during the period of leave that weleeeping in touch days

AnEmployee is entitled to be paid thEmployeeQordinary rate of paylus an 18% loading
for work performed on &eeping in touch day Such workloes notcount as service fahe
purpose of leave accruals.

AnEmployee must not perform paid work onkaeping in touch dagluring any period for
which theEmployee receives payment from thigst Employer(for example, paid parental
leave, longservice leave,mual leave).

Work performed on &eeping in touch dagloes not break the continuity of the period of
parental leave and does not extend the period of parental leave beyond the end date of
the leave or the maximum period of 19&eks, subject to clause 53

Employee ceases care of child
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1)

2)

17.

1)

2)

3)

18.

1)

2)

3)

4)

If anEmployee on parental leave ceases to have any responsibility for the care of the child
(other than in the circumstances of clauses 6 or 7),Hin@loyer may elect to give the

Employee written notice requiring
weelks after the date of the notice.

th&mployee to return to work no earlier thagight

Nothing in this clause 16 prevents tBsployer and theEmployee from making alternative
arrangements regarding the taking of leave or the return to work offinployee, taking
into consideration theEmployeS Q& LJ- NIi A Odzt | NJ OA NDdzvyaidt y

ReplacemenEmployees

Before anEmployer engages aEmployee to perform the work of anothelEmployee who

is taking parental leave, themployer must notify the replacemeiimployee:

a) that the engagement to perform that woiik temporary;

b)  of the rights theEmployer and theEmployee taking parental leave have to cancel
the leave fithe pregnancy ends other than by the birth of a living child or if the child

dies after birth; and

c) of the rights theEmployee taking parental leave has to end the leave early if the
pregnancy ends other than by the birth of a living child or if the aliéd after birth;

and

d) of the right of theEmployee taking parental leave to return to tiEnployee pre-

parental leave positioat the

e) of the right of theEmployer to require theEmployee taking parental leave to return

end of the leave; and

to work if the Employee ceases to have any responsibility for the care of the child.

Before anEmployer temporarily promotes or transfers &mployee to replace an
Employee taking parental leave, thl#nployer shall inform that person of the temporary

nature of the pomotion or transfer and the rights of themployee who is being replaced.

Nothing in this clause 17 requires

Bmployer to engage a replacemeBtployee.

Subsequent pregnancy or adoption during leave

If anEmployee is on parental leave awrither:
a) the Bmployee or theEY LJ 2 &So8s@yives birth to another child; or

b)  another child is placed with

thEmployee for adoption,

and theBEmployee has responsibility for the care of the child, Eneployee will be entitled
to a subsguent period of paental leave.

Sao

The subsequent period of parental leave is a separate period of leave of up to 156 weeks.
The subsequent period of parental leave commences on the date of bidhyoof

placementof the child.

TheEmployee shall comply with the notice devidence requirements under clause 8 in

relation to the subsequent period

of parental leave. Eh#loyee is not required to

return to work to be eligible for the subsequent period of parental leave, but will only be
eligible for paid parental leavettiey satisfy the requements in clause4(2) and (3).

Clause 15(6) provides additidraetails for when aniployee becomes entitled to a
subsequent period of parental leave while they are employed $gcand or subsequent

Employer.

Pagell8



D)

19.

1)

2)

20.

Returning to Work
Timing of return to work

As per clause 3(8)(b), if the period of parental leave taken iyrgioyee is one school
term or more, theEmployee is required to return to work at the start of a school term,
preferably at the start of a school year. Bmployer may by agreement with the
Employee arrange for aBmployee to return to work at some date earlier than the
commencement of a schotérm.

As per clause 3(9), if the period of parental leave taken by an employee is 104 weeks or
more, theEmployee is required to return to work at the start of a school year, even if this
extends the total period of parental leave beyond 156 weeks urtsrwise agreed with
the Employer.

Changing the end date of leave

First extension by giving notice Employer

1)

AnEmployee on parental leave may extend the period of parental leave once by giving the
Employer written notice of the extension at led®stur weeks before the end date of the
original leave period. The notice must specify the new end date for the leave. The total
period of parental leave including the extension (and including any parental leave taken by
the Employeel spousesave forconcurrent leave must be no more than 156 weeks (unless
clause 3(5) applies and the leave is extended to allow a return to atdHe start of a

school year).

Further extensions by agreement wimployer

2)

If the Employer agrees, th&mployee may furtheextend the period of parental leave one
or more times.

Reducing the period of parental leave by agreement titiployer

3)

21.

1)

2)

22.

If the Employer agrees, aBmployee may reduce the period of parental leave and return to
work prior to theoriginal end date of the leave.

Return to work guarantee

On ending parental leave (including any special maternity leavégnatoyee is entitled to

return to:

a) theEY L) 2 s$p&-Haiental leave positionor

b) if that position no longer exists, a position commensurate with his or her
qualifications and experience.

AnEmployee with an ongoing pattme position is entitled to return to an ongoing part
time position of the sameumber of hours per week but not necessarily the times or class
levels.

Notice of return to work
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1)

2)

3)

23.

1)

24,

1)

This clause 22 applies Bnployees taking parental leave for a period of one school term

or more. FoEmMployees taking parental leave for less than one stk&rm, notice of

return to work is taken to be covered by the confirmation of the end date of parental leave
under clause 8(6).

An Employee must confirm their intention to return to work in writing as soon as
practicable but not less thanne school ternprior to the EY LIt 2 &nfeSd@direturn to
work date.

If anEmployer does not receive such notice from tBaployee by the date in paragraph
(2), theBEmployer may send written notice to thEmployee requesting confirmation of the
Employeed intentions.

Return to work arrangements

Where an Employee returns to woftom parental leave, and requests arrangements for
facilitating and accommodating breast feeding, the Employer will make reasonable
arrangements.

Return to work parttime

Subiject to this clause 24nEmployee returning to work from parental leave may ko

part-time in one or more periods at any time from their return to work uttté child
reaches school age.

Request for partime work

2)

3)

AnEmployee who is returning to work from a period of parental leave is eligible to make a
request to theEmployer for parttime work if theEmployee has a child urd school age.

The request for partime work must:
a)  bein writing;
b) be made as soon as practita but not less tharightweeks, wholly within a school

term, priortotheEY LJf 228 SSQa AYGOSYRSR NBUGdz2NYy (2 62N
EYLX 28SSa INB SyO02dzN} 3SR (2 3IABSme@yS (SN)¥C

work);
c) setout details of the ature ofpart-time work sought;
d) specify the start and end dates of the period of ptmie work sought.

Response to the request

4)

5)

TheEmployer must give thé&mployee a written response to the request for pdirne
work within 21 days of the request, stating whetttee Employergrants or refuses the
request.

TheEmployer must consider the request to work pdirne having regard to the

EYLX 28SS5Qa OANDdzyraidlyoOoSa FyRI LINPEWBERER (KS
parental responsibilities, may only refusepermit the Employee paritime work on

reasonable grounds related to the effect of the change on the workplace difHelt 2 @ S NI &
business. If th&mployer refuses the request for patitne work, the written response

must include details of theeasons for the refusal.

Pagel20
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6)

7)

Without limiting what are reasonable grounds related to the effect of the change on the

workplace ortheEY LIt 2 @ SNRA& o6dzaAySaa Ay LI NF INI LK

a) that the new working arrangements requested by taaployee would be too costly
for the Employer;

b) that there is no capacity to change the working arrangements of ddmloyees to
accommodate the new working arrangements requested byHingloyee;

c) thatitwould be impractical to change the working arrangements of other
Employees, or recruit neEmployees, to accommodate the new working
arrangements requested by tHemployee;

d) that the new working arrangements requested by taployee would be likely to
result in a significant losm efficiency or productivity;

e) that the new working arrangements requested by &aployee would be likely to
have a significant negae impact on customer service.

The work to be performed patime need not be the work perfored by theEmployee in
his or herformer positionbut must be work commensurate with tHgy LJt 2 @ SS Q&
qualifications and experience.

Parttime work agreement

8)

9)

Beforecommencingoart-time work under this Appendix, themployer andeEmployee must

enter into a @rt-time work agreement that contains the following information:

a) that the parttime work agreement constitutes a temporary variation of the
EYLX 28S5S85Qa 2y3a2Ay3a LRaAaAGAZ2YT

b) details of the partime work (including hours to be worked, days of work and
commencig times for work for the specific period of the pairhe work
agreement);

c) the start and end dates of the period of pdite work; and

d) that the parttime work agrement may be varied by consent.

The terms of the partime work agreement and any variatido it shall be in writing and
retained by theEmployer. A copy of the patime work agreement and any variation to it
shall be provided to th&mployee by theEmployer.

Subsequent periods of paitne work

10)

If anEmployeecontinues to be eligible under paragraph (2), Eeployee may request a
subsequent period or periods part-time work This clausefapplies to any such
subsequent requests as though they were anahitequest for partime work.

End of paritime work

11)

12)

In thisclause 2, the former positionmeans the permanent position held by Bmployee
prior to a period or periods of pattme work. [If theEmployee enters into a patime
work agreement upon their return to work from parental leave, themer positionwill be
the permanentpre-parental leave position

At the expirationof the parttime work agreementif the Enployer andemployee have not
entered into a subsequent patime work agreementthe Enployee is entitled to return
to:

a) the Bmployee@former position or
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b) if that position no longer existsa commensurate position for which tignployee
is qualified and suited nearest in status and pay toftrener position
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APPENDIX

REDUNDANCY
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11

1.2

1.3

14

Redundancy

Redundancy

@)

APPENDIZ

Redundancy occurs when an Employer has made a definite decision that the
Employer no longer wishes the job the Employee has been doing done by anyone

tSFRa (2 | GSNXYAYLFOAZY
where this is due to ordingrand customary turnover of labour.

YR GKFG RSOA&AZY

Discussions before termination

@)

Where a situation of potential redundancy exists, the Employer shall hold
discussions in accordance wittause5.4 of this Appendix in the case of a potential

redundancy in Catholic Education in Victoria.

Transfer to lower paid duties

@)

Where an Emplgeetransfersto lower paid duties for reasons set outatausel.3

of this Appendix, the Employee shall be entitled to the same period of notice of

transfer as would have been the case if this employment has been terminated and

GKS 9YLX 28SNJ YI @&

|.
amount equal to thaifference between the former ordinary time rate of pay and

l.:.l

GKS 9YLX 28 SNRa

the new lower ordinary time rate for the numbef weeks of notice still owing.

Severance Pay

@)

(b)

In addition to the period of notice prescribed for ordinary termination in this

Agreement and dbject to further award of the Commission, an Employee whose
employment is terminated for reasons set outdiausel.1 of this Appendix shall be

entitled to the following amount of severance pay in respect of a period of
continuous servicas defined irclause6 of the Agreement.

2L A2Y

If an Employee is under 45 years of age, the Employer shall pay in accordance with

the following scale:

Period of continuous service Severance pay
Less tharl year Nil
1year but less thag years 46S5S14aQ LI
2 years but less thaB years 765S1aQ LI
3years but less thad years Mn 5SS14aQ
4 years but less thaB years MH ©$S5SS14aQ
5years but less thaf years mMmn ©$SS14aQ
6 years and over Mc 6SS1aq
15 years and over HM 6SS14aqQ
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1.6

1.7

(©)

If anEmployee is 45 years of age or over, the Employer shall pay in accordance with

the following scale:

Period of continuous service

Severance pay

Less than 1 year

Nil

1 year but less than 2 years

p 6383140 L

2 years but less than 3 years

8756 SS1aQ LI

3 years but less than 4 years MH®p ©6SS714ac

4 years but less than 5 years Mp ©6SS14aQ

5 years but less than 6 years MT ®p 6SS714a(
6 years and over Hn ©6SS14aQ
15 years and over Hp ©6SS14aQ

428S51aQ LI &8¢

Employee leaving during notice

@)

Y tBrie yate of ipey Br tie RiRployek dbBcerned.

An Employee whose employment is terminated for reasons set azlairsel.1 of
this Appendix may terminate employment during the period of notice and, if so, shall
be entitled to the same benefits and payments under #lsusehad the Employee

remained with the Employer until the expiry of such notice. Provided that in such

circumstances the Employee shall not be entitled to payment in lieu of notice.

Alternative employment

@)

(b)

An Employer in a particular redundancy case may make application to the
Commission to have the general severance pay prescription varied if the Employer
obtains acceptable alternative employment for an Employee. The parties agree that

the Commissin has the power to vary the severance pay prescriptions and issue

orders in such circumstances.

Where the Employee obtains employment in another Catholic school or institution in
Victoria and there is no loss of benefits (i.e. salapng Service Leayvsick leave,
annualleave, superannuation, ef; then the Employee shall not be entitled to

severance pay.

Time off during notice period

@)

(b)

During the period of notice of termination given by the Employer, an Employee shall
0S Ffft26SR dzJ (2

2yS RIFIe&Qa GAYS
for the purpose of seeking other empiment.

2F ¥

If the Employee has been allowed paid leave for more than one day during the
notice period for the purpose of seeking other employment, the Employee shall, at
the request of the Employer, be required to produce proof of attendance at an

interview a not receive payment for the time absent. For this purpose a statutory

declaration will be sufficient.
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1.8 Transmission of business

(@) Where a business is transtted from an Employer (in theubclauseOl f f SR a G KS
OGN yAaYAGGSNEO G2 islsubp@auseSING (ORI @EBISNI OMIYY & KA (
an Employee who at the time of such transmission was an Employee of the
transmitter in that business becomes an Employee of the transmittee

(i)  the continuity of the employment of the Employee shall be deemetio
have been broken by reason of such transmission; and

(i)  the period of employment which the Employee has had with the transmitter
or any prior transmitter shall be deemed to be service of the Employee with
the transmittee.

(b) Inthissubclaused 6 dzad Yy S &f dzZRSa (NI} RSTX LINROSaax odza
AyOfdzRSa LI NI 2F lyeé &adzOK o6daAaAySaaod G ¢ NI
assignment or succession whether by agreement or by operation of law and
GGNF YyaYAUlGGSRE K& | O2NNBalLRYyRAy3 YSIEyAy3

1.9 9YLX 28SS gAlK fSaa GKIFIy 2yS @SIFNRa Oz2yiGAydzd

@ C¢KA& ! LIWSYRAE akKlff y20 FLLIXe G2 9YLIi 2888
service, as defined iclauseb.

1.10 Employees exempted

(@) This Appendix shall not apply where employment is terminat®d consequence of
conduct that justifies instant dismissal, or in the cas€agual Employees or
Emergency Teachers, or Employees engaged for specific periods of time or for a
specified task or tasks.

1.11 Incapacity to pay

(@) An Employer, in particular redundancy case, may make application to the
Commission to have the general severance pay prescription varied on the basis of
0KS 9YLX28SNRa AyOFLIOAle G2 LI eo ¢ KS L
power to vary the severance pay pregtions and issue orders in such
circumstances.

2 Redundancy Guidelines
2.1 Preamble
(&) The procedures have been designed to ensure a consistent and fair approach to be
applied to all in Catholic education. The full cooperation of all parties is essential
therefore for all engaged in the providing of advice to schools to work together to

help the situation each a satisfactory conclusion.

2.2 Definitions
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2.3

24

25

2.6

(@) For the purpose of these procedures, a potential redundancy situation applies where
any member oftaff could be disadvantaged in his or her current employment
contract as a result of changes in funding, @uiim, enrolmendecline, or as a
result of policy/administration changes.

Objectives

(a) The objectives of these procedures, in order, are to:

() avoid redundancies in Catholic schools in Victoria;

(i)  delay redundancies where this is not possible; and

(i)  facilitate those declared redundant to find other suitable employment within
Catholic educationcsthat they do not suffer financially as a resultlsing
declared redundant.

(b) The procedures must be applied as early as possible. This also allows the
appropriate consultation to occur and the provision of notice where applicable.

Timelines

(@) The timelines are a guide only. They are based oms$lsemption that a redundancy

will take effect from the beginning of a school year and that the information upon
which a potential redundancy is identified is available early in the year previous to
the redundancy. Where a situation arises in other cirdamses (e.g. as a result of
student elective choices late in a school year, or unanticipated enrolment decline in
the February census) the timelines contained in this document may not apply and
the school will notify the parties as soon as the potentialuredancy situation is
identified so that Step 1 can commence.

ReEmployment assistance Role of the Diocesan Catholic Education Offices

@)

(b)

In order to achieve the aims outlinéa clause2.3, Employers will request Diocesan
Catholic Education Offices assist staff to find ongoing employment where:

(i)  schools have declared individual staff members redundant; or
(i)  the school has announced its closure; or
(i)  the school has announced that it is amalgamating with another school(s).

Employers will also requeBliocesan Catholic Education Offices to consult with the
parties on a regular basiegarding

(i)  the number of redundancies still remaining; and

(i)  the ways that have been employed to assist staff find ongoing employment.

ReEmploymentassistance; Interviews
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3.1

3.2

3.3

@)

(b)

Where an application is made for a vacant position in a Catholic school in Victoria,
and:

() the applicant has the qualifications and experience to fill the vacancy; and

(i)  the applicant identified that her she has been declared reddant from
another Victoria Catholic school;

Then the school should interview the applitdor the position.

Step 1¢ Redundancy Identification

Procedures

@)

In each year as soon as a potential redundancy situation is identified at the school
level, the Employer/Principal shall communicate this fact to the staff, in writing, with
an outline of the reasons for the potential redundancy.

(b) A copy of this notification shall be forwarded at the same timéh®Unionand the
relevant Diocesairector.

(c) A copy of these procedures is also to be given to each staff member.

Timeline

(@) This step is to take place by the end of the third week of the third term where the
redundancy would be effective at the end of the year.

(b) The timeline is aindication of the latest date at which it is expected that the staff
are informed of the potential redundancy. It is to be noted that the staff are to be
informed as soon as the school identified the potential redundancy in that year.

(c) Assoon as a poteail redundancy situation is resolved at the school level, the
Employer/Principal shall communicate this fact to the parties.

(d) After the staff have been notified in writing the school should commence procedures

to resolve the potential redundancy.

Alternatives available

@)

(b)

In investigating the alternatives available, a written record shall be held of the
information obtained and the efforts made to ascertain any way of resolving the
problem.

Included in the alternatives that the Employer/Principal shdanolgbstigate are the
following:

(i)  what efforts can be made to rdeploy existing staff within the school;

(i)  staffing requirements in all other schools under the authority of the present
Employer;
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4.1

4.2

4.3

(i)  The possibility of employment of staff meighbouring schools;

(iv)  Any additional funding that may be available e.g. additional Government
funding, parish support;

(v) Retraining possibilities;

(vi) Possible leave arrangements e.g. Leave Without Pay, Long Service Leave,
Parental Leave

(c) Included in the altrnatives are applications by staff indicating that they are willing
to make a voluntaryffer to be declared redundant.

(d) When staff are asked what their intentions are for the period concerned (e.g. the
following year), it should be noted that it is unaptable for staff to be pressured
into applying for positions elsewhere because it may be seen that the school has pre
empted the necessary consultative and deliberative processes in later steps.

Step 2¢ Redundancy Document
Procedures
(a) If the potential redundancy is not solved, the Principal will send either:

()  aredundancy document to all the partigentifiedin the application of
clause3 of this Appendixor

(i)  anotification that a voluntary redundancy and/or an offer of leave without
pay ha been accepted.

Timeline

@ ¢KS 9YLX 28SNDakt NAYOALI £ Qa R20dzyYSyid A&
the third week of third term, but must be received by the parties at least three
working days before the date of the Step 3 meeting.

Guidelines

@ ¢KS RS@OSt2LIYSyld YR RAAGNAROdziA2Y 2F (KS
responsibility of the Employer/Principal. The document willide the following
information:

(i)  The reasons for the potential redundancy
TheEmployer/Principal should outline the reasons why the problem exists.
Information such as funding, staffing and enrolments (past, present and
projected) are factors which are important. Issues such as funding, staffing
and curriculum change should alse tmentioned where relevant.

(i)  The number and categories of staff likely to be affected
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The teaching and/or noteaching areas where the redundancy is likely to take
place and the ambers of staff are identified.

(i) Thenumber of staff employed andietails of their employment
This area to be kept confidential.

(iv) Alternatives investigated

1 The possibilities of redeploying staff within the school;

1 Information regarding staffing requirements (e.g. vacancies) in all
schoos underthe authority of the Emplger;
Information about vacancies in neighbouring schools;
Information about any extra funding available including attempts
made to seek such funds;
The possibility of réraining;
Possible leave arrangements;
Indications by staff that they are willing to make a voluntaffer to
be declared redundant.

= =

E R

(v) Special funding to tide over a redundancy gap
Where it is known that only a small gap of onployment may occur, it is
desirable to consider whether fundirign be arranged to tide over this gap.
The school should outline to the parties the efforts it has made to address this
possibility (documents in this section remain confidential).

Step 3¢ Redundancy Meeting

Procedures

(@) A meeting willbe held betwey G KS LI NGASE (2 O2yaARSNI (K

redundancy proposal.

(b) The parties will seek to agree on the criteria to be applied.

(c) Given agreement on both the criteria to be applied and the redundancy proposal,
the Employer/Principal shall indicate to the parties at the meeting the name(s) of the
person(s) to be declared redundant. The person(s) so hamed shall be informed
within a week of the meeting by the Employer/Principal.

(d) Inthe event of the disagreement byyaparty with any of these stages, that party
shall indicate to the meeting why there is disagreement. Failing resolutianse
5.1(e)will apply.

(e) A second meeting will be held to attempt to resolve the disagreement arising in
clause5.1(d)

()  If agreemat cannot be reached as a result of the meetinglause5.1(e) the
Employer/Principal shall inform the parties at the meeting of the action that the
Employer/Principal intends to take.

Timeline
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53

(@) The actual time and place will be decided by mutgsbament between the parties
and the Employer/Principal, but the meeting is to take place between the Monday of
the second last week of third term and the Friday of the first week of fourth term,
the school holiday time to be included.

(b) The meeting outlind inclause5.1(e)will take place within one week of the meeting
in clauses.1(a).

Guidelines

(&) The following outlines possible criteria which the parties will take into consideration
and criteria which may not be put forward.

(b) Deciding who is to bdeclared redundant:

()  Criteria
1 Identify the needs of the school,
1 Identify the work currently being performed which will no longer need
to be performed due to redundancy;
| Identify those staff who, if declared redundant, could not be replaced

by any member othe existing staff having regard to the programs
planned for the period after the redundancy (i.e. new staff would have
to be employed if that person(s) was declared redunglant

(i) Factors
The Employer/Principal will nominate the factors (from thbséow)which
have been considered in determining the staff member(s) to be declared
redundant, from those staff members not includedlfire above clauselhe
Employer/Principal will advise those attending the meeting of the factors and
any priority that has beeapplied to these factors:

Current contract of employment;

Current duties;

Curriculum programs;

Experience;

Funding base for staff member;

Graduate status;

Length of service;

Pastoral considerations;

Previous redundancy history;

Quialifications;

Specialist expertise;

Staff member(s) willingness to make a voluntary offer to be declared

redundant.

=4 =4 -8 -8 _8_98_4a_-4a_-9_-2._-9._-2

(iif)  Factors which cannot be used

Person is a Union Representative/Union affiliation;

t SNE2yQa &SES YIFENRGIE &dlFGdzas 383 L
Pes2yQa tAFTSadetsST

t SNE2yQa O2YLISGSYyOS 2NJ 20KSNBAaSsz 2N
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6.1

6.2

7.1

Step 4¢ Notifying the Redundancy result

Procedures

@)

The parties attending the meeting atause5 are notified in writing of the details of
the Employe® action followinglauses.

Timeline

@)

The notification must be forwarded to the parties within two weeks of the meeting
in clauseb.

Step 5¢ Assistance in raleployment

Procedures

@)

(b)

(©)

(d)

(e)

(f)

@

ThePrincipal will promptly coordinate remployment assistance with the relevant
Catholic Education Office as set a@lnove.

During the period of notice the Principal should:

(i)  with the agreement of the staff member(s) declaneglundant, contact
neighbouring Catholic schools and Catholic Education Offices to facilitate
employment of the staff member;

(i)  where agreed, meet regularly with the staff member(s) declared redundant to
discuss pastoral and professional issues;

(ii)  provide time release to the staff member(s) declared redundant to attend
interviews.

Prior to the redundancy payment being forwarded to the Employee(s), the
Employee(s) should be offered Leave Without Pay for the following school year,
thereby deferring thedate of termination of the Employee(s) declared redundant.

If the Employee(s) accepts the offer efalve Without Pay, the Principsthall notify
the parties.

Should a position become available in the school during the period of Leave Without
Pay, for whih the Employee has appropriate skills and qualifications, the Employee
should be advised that the position exists. If the Employee wishes to remain on the
period of Leave Without Pay, the position will be held open until the expiration of
the period of eave Without Pay.

Where an Employee(s) has accepted an offer of a period of Leave Without Pay to
defer the date of termination, and there has been no change in the potential
redundancy situation, thenlause7.1(g)will apply.

In the last week of the thil term of the following school year, the Principal shall
notify the parties that they intend to proceed with the notice of termination if the
meeting inclauseb is not reconvened, then at the expiration of the period of Leave
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7.2

8.1

Without Pay, if the Employehas not obtained alternative employment in Catholic
Education, the Employee shall receive the appropriate redundancy payment.

Timelines

(@) The offer of Leave Without Pay to Employees declared redundant should beasvade
early as possible during the period of notice.

(b) The letter notifying the parties of an acceptance of an offer of Leave Without Pay
should be sent immediately.

(c) The letter notfying the parties of an intention to proceed with the notice of
termination on the expiration of a period of Leave Without Pay should be sent in the
last week of the third term of the school year in which the Leave Without Pay is
taken.

Step 6¢ Variations to Step 4 notification and redundancy payments
advice

Procedures, Timeline and Guidelines
(@) The parties attendinglause5.1(a)and/or clause5.1(e) are notified in writing of:
(i) variations to Step 3 meeting resolutigrany variation(s) totte resolution to
the redundancy which occur after the Step 4 notification should be sent to the
parties immediately.
(i)  Final redundancy paymentgswhere no resolution to the redundansjtuation
can be found, then the Principal should notify the partiesoethe amount

and date of redundancy payment made to any person(s) made redundant.

(b) Payments to staff declareg@dundantshould be 15 working days after the
termination of employment as a result of the redundancy declaration taking effect.
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LONG SERVICE LEAVE
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APPENDIX
Long Service Leave

1. Definitions
For the purpose of this Appendix:

GActt Y Slong Bervice Leave R€18(Vic) as amendeddm time to time.
¢Employeé Kl & GKS &alyYS YSIyAy3a a Ay (GKS RSTFAYAL
purposes of this Appendix does not include a member of a religious order.

6Employeé Y San Bm@loyer respondent to this Agreement or a forntenployer of the
Employee who at the time of the Employ@employment is or was a participant in the
Scheme including thEmployers in the schedules of the Rules of the Scheme.

dnvalidity¢ Y S | yhaapaitity 8¢ digablement of an Employee due to an illness or injury
(which has been confirmed to the Employer by a health practitioner), and as a result of which:

(@) the Employee has been continuously absent from active employment for six months
(or les®r period approved by the Employer);

(b) the Employee is, in the opinion of the Employer, incapacitated to such an extent as
to render the Employee unlikely to ever engage in any gainful employment for which
the person is reasonably qualified by educatitraining or experience; and

(© the Employer reserves the right to refer the Employee to an independent health
practitioner, as appointed by the Employer from time to time, for an opinion as to
the nature and extent of the incapacity of the Employee;

provided that no person will be considered to have suffered a permanent invalidity, unless
confirmed as above, and a claim was made within two years of the person ceasing active
employment.

oFulkTime Equivalerd 2 NITEimeans service recorded aglacimal fraction of a fullime
load.

éOrdinary Rateof P&y KI & GKS &l YS Ytohsedighdfthisdgrdeyienti KS RS

éService in Catholic educatién YS+ya aASNBAOS o6& |y 9YLX 28SS 4
not including casual employment aethergency employment.

6The Schemé YStya GKS /FGK2tAO 9RdOFGA2y [2y3 { SN
2. Entitlements

2.1 An Employee shall be entitled to 9.1 wegksg service leave on completion of
sevenyears of continuous service in Catholic education and to further long service
leave of 1.30 weeks for each additional and subsequent year of continuous service in
Catholic education after 28 January 1996 (or 1.20 weeks for each year of service until
28 Jawuary 1996).
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2.2 Clause2.1applies for calculating eittements from 29 October 2008.

2.3 The historical rates of accruals applicable prior to 29 October 2008 are summarised
in the table below:

Historical periods Long service leave entitlements

Prior to 24January 2005 13 weeks of long service leave on completion

10 years of continuous service in Catholic

education and further long service leave of 1.

weeks for each additional and subsequent ye

of continuous service in Catholic education frg

29January 1996 (or 1.2 weeks for each year
service until 28 January 1996).

24 January 2005 to 28ctober 10.4 weeks of long service leave on completic

2008 of 8 years of continuous service in Catholic

education and further long service leave of 1.

weelks for each additional and subsequent yei

of continuous service in Catholic education frg

29 January 1996 (or 1.2 weeks for each year
service until 28 January 1996).

24 Ly OFtOdzA IdAy3a Iy 9YLX 288SQa &SI NBhe2¥
purpose of claus@.1or clause4 hereof:

241 all service in Catholic educationfbes the beginning of the 196%lisool
year shall be reduced by one half; and

2.4.2 all service in Catholic education on dtea the beginning of the 1965
schoolyear, and béore the beginning of the 197&koolyear, shall be
reduced by one third.

2.5 The provisions of clausz4 shall not operate so as to reduce or diminish an
9YLX 28S5SQa NAIKGA Ay NBaLISOG 2 Fexistidg 3
agreement applyig to the Employee.

2.6 Any period of long service leave shall be exclusive of any public holiday occurring
during the period when the leave is taken and any annual leave or school holidays.

2.7 The entitlement to long service leave of any castraployee will be governed by the
Act and not by this Agreement.

Calculation of leave entitlements

3.1 Long service leave is paid at the Ordinary Rate of Pay at the time of the ¢dkirey
leave or on termination.
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3.2

3.3

Subiject to claus8.3, the calculation and payment of long service leave entitlements
in respect of Employees who have worked garte duringan eligible accrual period
shall be as follows:

3.2.1 If the whole period of service was pditne service, at the fullime Ordinary
Rate of Pay at the time of the taking of the leave, multiplied by the greater of
either the average Fullime Equivalenbver the aggregate period of part
time service or the average Fllime Equivalent over the most recent
aggregate period of 12 months of pdine service;

3.2.2 If the period of service includes both pamne and fulitime, at the fulltime
Ordinary Rate of Pay as at the date of taking leave multiplied by the sum of:

(a) the proportion of the leave as equates to the proportion of the
period of service which was ftlme service; and

(b) the proportion of the leave as equates to the proportion bét
period of service which was patitne service multiplied by the
greater of either the average Fdlime Equivalent over the period of
part-time service, or the average Filime Equivalent over the most
recent aggregate period of 12 months of péirhe service.

If the calculation in clause.2NB a dzf (& A V5 lehvy endti¥hieit Bein$IGn@r
than that provided under the Act, the entitlement to long service leave for that
Employee will be calculated as provided for under the Act.

4. Entitlement in lieu of leave on termination

4.1

4.2

4.3

An Emploge who has completed at leasévenyeargrontinuous service in Catholic
education and whose employment is terminated shall be entitled to long service
leave aequals 9.1 weeks plus 1.30 weeks for each year of service from and after 29
January 199¢or 1.2 weeks for each year of service untilJaBuary 1996pr the

period of his/her continuous service in Gatic education which exceedgven

years, less any long service leave previously taken, and shall be entitled upon
termination to receive payment for the full amount of unused long serldege,
calculated pursuant to claus@ and 3hereof, as at the date of termination.

Claused.1applies in respect of any Employee whose service in Catholic education
terminated on or after 1 January 2006.

The rates of accruals for entitlements in lielit@ermination applicable to historic
periods prior to 1 January 2006 are summarised in the table below:

Date of termination Entitlementson termination in lieu of long
service leave

Prior to 30 January 2001 AnEmployee who has completed at least 1
yeargrontinuous service in Catholic
education was entitled to 13 weeks of long
service leave plysn respect of any period of

continuous service in Catholic education
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which exceeds 10 years, 1.3 weeks for ea(

year of service from and after 29 JanuaBfa

(or 1.2 weeks for each year of service until
January 1996).

30 January 2001 to Irecember AnEmployee who has completed at least 8

2005 yeargrontinuous service in Catholic
education was entitled to 10.4 weeks of lon
service leave plysn respect of any péod of

continuous service in Catholic education
which exceeds 8 years, 1.3 weeks for eac

year of service from and after 29 January 19
(or 1.2 weeks for each year of service until

January 1996).

4.4

4.5

4.6

Upon termination of employment after thapplicableperiod of continuous service

in Catholic education referred to in clauskd or 4.3, an Employer must pay to an
Employee a payment in lieu of long service leave of an amount equivalent to the
remuneration the Employee would have received had the full amofiunused

long service leave been taken as leave at the date of termination, unless the
Employee elects to forgo the entitlement in favour of recognition of the long service
leave entitlement and the service to which it relat@sder new employment witkan
Employer pursuant to clause

An Employee who has completed less thandbpelicableperiod of continuous
service in Catholic education referred to in clauddd.1or 4.3, and whose
employment is terminated on account of Invalidity is entitled to be paid on
termination long service leave equivalent to their accrual.

For an Employee who dies whilst in employment having completed less than the
applicableperiod of continuous service in Catholic education referred to in clauses
4.14.10r 4.3, the Employer must make a prata payment of an amount in respect

of the long service leave accruedtotRd S 2F RS ( Kgestat® (G KS

Entitlements on resumption of service

Resumption of service after October 2008

Where, after termination of his/her employment, an Employee subsequently resumes
Servicean Catholic education after October 2008, then:

51

if the Employee resumeService in Catholic educatiovithin a period not exceeding
eight (8) full school termafter the effective date of termination, the service shall be
deemed continuous but the period between periods of service shall not be
accruable and any further entitlement to long service leave shall be determined
from the date of commencement of such continwservice in Catholic education,
less any leave entitlements previously taken; or
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5.2 if the Employee resumeService in Catholic educatiovithin a period exceeding
eight (8) full school termafter the effective date of termination the service shall not
be deemed continuous nor accruable, and any further entitlement to long service
leave shall be determined from the date of such resumption of service in Catholic
educationin accordance with clause 2

Explanatory note: For the avoidance of doubt, the reference to eight full school terms
above includes any school holidays or public holidays up to the first day of the school
term immediately following. Refer to note under clause 6.3.3 for examples.

Resumption of servideefore October 2008 but on or after the beginning of the 1978 school
year

5.3 Where an Employee was paid all long service leave entitlements under the
provisions of clausé upon termination of his/her employment, and subsequently
resumedServican Catholic education before October 2008 but on or after the
beginning of the 1978 school year, the service shall not be deemed continuous nor
accruable, and any further entitlement to long service leave will be determined from
the dateof such resumption of service.

54 Where an Employee was not paid all long service leave entitlements under the
provisions of clausé upon termination of his/her employment, and ssduently
resumedService in Catholicdeication before October 2008 but on or after the
beginning of the 1978 school year then:

54.1 if the Employee resumes Service in Catholic educatitmn a period not
exceeding one (1) year after the effective date aht@nation, the service
shall be deemed continuous but the period between periods of service
shall not be accruable, and any further entitlement to long service leave
will be determined from the date of commencement of such continuous
service less leave atiements previously taken; or

5.4.2 if the Employee resumeService in Catholic educatievithin a period
exceeding one (1) year after the effective date of termination, the service
shall not be deemed continuous nor accruglalad any further
entitlement to bng service leave will be determined from the date of such
resumption of service

Resumption of service before the beginning of the 1978 school year

5.5 Where upon the termination of his/her employment, an Employee subsequently
resumedServican Catholic edcation before the beginning of the 1978 school year,
then the service shall be deemed continuous but the period between periods of
service not accruable, and any further entitlement to long service leave will be
determined from the date of commencement sdich continuous service, less leave
entitlements previously taken.

Continuous and accruable service

6.1 The defining terms of continuous service expressed inAhsendix apply only to
long service leave.
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6.2

6.3

Service in Catholic education shalldmntinuous and accruable for the purpose of
calculating long service leave entitlements notwithstanding:

6.2.1 The taking of any paid leave by an Employee which was granted by an
Employer includingut not limited toannual leae, long service leave and
persondleave;

6.2.2 Any absence for which the Employee is entitled to receive weekly payments
pursuant to theWIRC ActWorkers Compensation Act 195B8e Accident
Compensation Act 198% the Transport Accident Act 1986

6.2.3 Any unpaid absence from work account of illness or injury of up to one
year inclusive of any annual leave or school holigeigs to the date of
commencement of the Act;

6.2.4 Any unpaid absence from work on account of iliness or injury after the date
of commencement of the Act;

6.2.5 Any othe unpaid absence from work (including unpaid parental leave) of up
to one year taken with the Employ@rconsent after the date of
commencement of the Act;

6.2.6 Any other unpaid absence from work in excess of one year taken with the
Employe® consent where thEmployer and theEmployee agreed in writing
before the leave was taken that such period of leave will be accruable for the
purposes of calculating long service leave entitlements.

Service in Catholic education shall be continuous but not accruabladgrurpose
of calculating long service leave entitlemefus the period of

6.3.1 Any interruption to service arising directly or indirectly from an industrial
dispute;

6.3.2 AnEmployeebeingstood down through no fault of their own as the
Employer cannot continue the employment because the Employee cannot
be gainfully employed;

633 TSNXYAYIlIGAZ2Y 2F Iy 9YLX 28SSQa SYLX 28YSyl
Employee is remployedwithin Catholic educatioby an Employer, within a
period not exceedingight (8) full school termafter the effective date of
such termination;

Explanatory note: For the avoidance of doubt, the reference to eight full school terms
in this clause includes any school holidays or public holidays up to the first day of the
school term immediately following. For example, if an Employee& employment
terminates at the end of the 2018 school year and the Employee commences
employment with an Employer at the beginning of term 1 in school year 2021, the
break in service will be no more than eight full School Terms. Alternatively, if an
Employee& employment terminates at any time before the end of term 4 in school
year 2018 and the Employee subsequently commences new employment with an
Employer at the beginning of term 1 in school year 2021, the break in service will
exceed eight full school terms.
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6.3.4 Any unpaid absence fronvork by reason of parental leave not exceeding:
€) 18 months prior to 1 February 1980;
(b) 12 months between 1 February 1980 and 31 January 1985 inclusive;
(© 104 weeks between 1 February 1985 and 18 October #tiMdsive

(d) 156 weekdetween19 October 2004nd the date of
commencement of the Agt

or such longer period as may be permitted by #hggseement.

6.3.5 Any unpaid absence from work by reason of parental leave in excess of one
year, from the date of commencement of the Act;

6.3.6 Anyother unpaidabsence from workn excess of one year taken witte
Employef éonsentunless clauses 6.2.4 or 6.2.6 apply

7. Portability and process on termination

7.1 An Employee may make a request to an Employer with whom his/her employment is
being terminated to forgo the payment of a long service leave entitlement in favour
of a recognition of the long service leave entitlement and the service to which it
relatesin respect of new employmemwith an Employer, provided that:

7.1.1 the Employee declares, at the time of the termination of employment, the
details of the newemploymentor that the Employee is seeking employment
within Catholic education; and

7.1.2 the periodbetween the date of termination of employment and the
commencement ohew employment with & Employer is not more than four
full school terms.

7.2  Where the Employee makes a request under clause 7.1 and commences
employment with an Employer within a periodmdt more than four full school
terms from the date of effect of the terminatioof the previous employment with
an Employerhis/her long service leave entitlement will be recognised and the
service to which it relates will be treated as continuous serviaespect of the new
employmentwith an Employer.

7.3  Where the Employee makes a request under clause 7.1 and does not commence
employment with an Employer within a period of four full school terms from the
date of effect of the termination, the Employeelle paid their accrued long
service leave entitlement with effect from the date of termination.

Explanatory note: For the avoidance of doubt, the reference to four full school terms
in this clause includes any school holidays or public holidays up to the first day of the
school term immediately following. For example, if an Employee& employment
terminates at the end of a school year and the Employee commences employment
with an Employer at the beginning of term 1 following a break of one school year, the
break in service will have been no more than four full school terms. If an Employee&
employment with an Employer is terminated at any time during term 2 and the
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Employee commences new employment with an Employer at any time during term 2
in the following year, the break in service would have been no more than four full
school terms. However, if an Employee& employment terminates at any time before
the end of school term 1 and the Employee subsequently commences new
employment with an Employer at the beginning of, or at any time during term 2 in the
following year, the break in service will have been more than four full school terms.

7.4 Theprocedurefor making a request under thidause? will be in accordance with
the arrangements prescribed biig Employer, from time to time.

CGonditions relating to taking of leave
8.1 Whenleave is to be taken

When an Employee becomes entitled to Is®gvice leave, such leave shall be

AN YGSR o0& (GKS 9YLX 28S5SSQa 9YLX28SNIla &azz2
needs of the institution in which the Employee is employed or at such later time as

shall be agreed between the Employer and the Employee.

8.2 Former members of religious order

8.2.1 The entitlement to long service leave of an Employee shall be reduced by the
amount of any leave in the nature of long service leavemay him/her in
the course of &vice in Catholic education where tlsigrvice was as a
member of a religious order.

8.2.2 AnEmployeewho is a former member of a religious order shall not be
entitled as a lay person to take long service leave during his/her first five
years ofServican Catholic education without the prior appral of the
Employer. The Employer shall not grant its approval unless there are
exceptional circumstances. For the purposes of this provision, a period of
exclaustration prior to final dispensation shall be regarded as lay service.

8.2.3 An Employee who hasidmer service as a member of a religious order shall
not be entitled as a lay person to payment in lieu of leave on termination
pursuant to clausd hereof, during his/her first five years 8ervican
Catholic education.

8.2.4 Where an Employee accrues an entitlement to long service leave by virtue of
a period of continuous$ervican Catholic education, which includes a period
or periods of service ouide Victoria in an institute approved as a Catholic
mission by the Ordinary of the Diocese or Territory in which it is situated,
provided the duties performed are accepted by the Employer as duties
relating to Catholic education (relevant service), the Exyge shall not be
entitled to payment for such portion of the leave as equates to the portion
of the period of continuou$ervican Catholic education, which was relevant
service.

8.3 Leave period may be split
Long service leave must be takéar period(s)of not less tharone day.

8.4 Leave without pay
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8.5

8.6

8.7

8.8

An Employee who has entitlement to long service leave may take a period of leave
without pay in conjunction with the long service leave subject to the following
conditions:

8.4.1 The Employee shall return to work at the start of a school term;
8.4.2 Thetotal period of leave shall comprigke whole term or terms;

8.4.3 Theperiodof leave without pay will normally be limited to the remainder of
the term in which long service leave is taken;

8.4.4 The period of leave without pay is not longer than the period of long service
leave.

[llness while on leave

Where an Employee becomes ilhift on long service leave and such illness extends
beyond sever{7) continuous days, the period will, subject to the submission of
satisfactory medical evidence to the Employer, be treated as personal leave and the
Employee given credit for long servieave accordingly.

Pay increases while on leave

Where an Employee is on long service leave and has been paid in advance in respect
2F lyed LISNA2R 2F (GKS f2y3 aSNWAOS S| @S>
during the period of such leave, tlgmployee shall be entitled to be paid at the

increased rate from the time of the increase, and the participant Employer shall

forthwith pay the Employee the difference at the conclusion of the period of leave.

Payment while on leave

The ordinary pay ain Employee on long service leave shall be paid in one of the
following ways, to be nominated in advance by the Employee:

8.7.1 full payin advance on commencing the leave;

8.7.2 at the same pay intervals as the Employee would have been paid if not on
leave; or

8.7.3 asagreed between the Employer and the Employee.
Leave in advance

The Employer may grant an Employee long service leave before the Employee
becomes entitled to that leave. If leave is so granted, the Employee is not entitled to
any further long service le@a or payment in lieu of long service leave for the period

of employment in respect of which leave in advance was granted. If the
employment of an Employee who has taken leave in advance ends, the Employer
may deduct from any payment payable to the Empleywas a result of the ending of

his or her employment an amount equal to the amount paid to the Employee for the
leave (if any) in respect of which the Employee will not become entitled.
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8.9

8.10

8.11

Leave at half pay

An Employee may request his or lEmployer to grant the Employee an amount of
long service leave:

8.9.1 twice aslongas the amount to which the Employee would otherwise be
entitled; and

8.9.2 at a rateof pay equal to half the Employ&:Ordinary Pay.

AnEmployemust grant a request under thisatlseif it is reasonable to do so having
regardto the needs of the institution at which the Employee is employed.

Payments in lieu forbidden

An Employer must not give an Employee a payment in lieu of long service leave, or in
lieu of any part longervice leave and an Employee must not accept any payment in
lieu of long service leave.

Restriction of working whilst on leave

An Employee must not work for hire or reward while he or she is taking long service

leave. An Employer must not knowingly dmpa person for hire or reward while
that person is taking long service leave.

Secial provisions relating to Principals

9.1

9.2

9.3

This provision shall apply to Employees who, at the time of accruing an entitlement
to long service leave, are employed as a Pradaym limited tenure or a fixeterm
contract.

Subiject to claus®.3, where a Principal requests to forego the entitlement to a cash

payment for long service leave on termination of his or her employment in

accordance with clausg17.1, and provided the Principal také&sng servicdeave

GAUK | ySg6 9YLI28SN) gAUKAY MH Y2YGiKa FTNRY
employment as Principal, therdinarypay to be paid to him/her at the time the

leave is taken shall be thadinary pay for the position the Principal had previously

occuped as at the date he/she ceased to be a Principal.

A Principal is not eligible to make a request to forego the payment of a cash
equivalent for long service leave as provided for in clau$é .1if the Principal has
received a salary compensation payment pursuant to the entitlementtsisn
Agreementupon termination of his or her employment with the former Employer.
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APPENDIX

Supported wage system

1.1

@)

This Appendix defines the conditions which will apply to Employees who, because of
the effects of a disability, are eligible for a supported wage under the terms of this
Agreement.In the context of this Appendix, the following definitions will apply:

0] Approved Assessameans a person approved by the Commonwealth to
LISNF2NY | aaSaayvySyda 27 |y thn/theA A Rdz
supported wage system.

(i) Assessment instrumentmeans the form provided for under the
supported wage system that records the assessment of the productive
capacity of the person to be employed under the supported wage system.

(iii) Disability support pensiormeans the Commonwealth pension scheme
to provide incane security for persons with a disability as provided under
the Social Security Act 1994s amended from time to time, or any
successor to that scheme.

(iv)  Supported Wage Systen¥ St ya GKS [/ 2YY2ysStftaK L
system to promote employment for people whmannot work at full
Award wages because of a disability, as documented in the Australian
D2 @S Ny Bppoited /age System in Open Employment Handbook
YR DAdZARStAYySaQs Fa FYSYRSR TNRBY (AY

Eligibility criteria

@)

(b)

(©)

(d)

(e)

The Employee is unable to perform the range of duties to the competence level
required within the class of work for which tHemployee is engaged under this
Agreement, because of the effects of a disability on their productive capacity.

The job under considetan is covered by an industrial instrument or legislative
provision which permits employment for prrata wages under th&upported Wage
System

The BEmployee is an Australian citizen or is a person resident in Australia whose
continued presence is not bject to a time limit imposed by Commonwealth law (e.g.
a temporary visa).

TheEY L) 28SS KlFa y2 2dziadlyRAYy3I g2N] SNRa O02)
Employer.

TheEmployee meets the impairment criteria for the Disability Support PendSH)(
as deermined by CentrelinkThe job being offered is for a minimum egjht hours
per week.

This Appendix does not apply to the Employer in respect of any facility, programme,
undertaking, service or the like which receives funding undeisability Servies Act 1986

(or any successor legislation) and fulfils the dual role of service provider and sheltered
Employer to people with disabilities who are in receipt of or are eligible for a disability support
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1.2

1.3

14

pension, except with respect to an organisation whiels received recognition under s.10 or
under s.12A of th®isability Services Adair if a part only has received recognition, that part.

Supported wage rates

(@) Employees to whom this Appendix applies will be paid the applicable percentage of
the minimum rate of pay prescribed by this Agreement for the class of work which the
person is performing according to the following Schedule:

Assessed capacity Minimum agreement rate for class of work
10%* 10%
20% 20%
30% 30%
40% 40%
50% 50%
60% 60%
70% 70%
80% 80%
90% 90%

(b) Provided that, the minimum amount payable will be not less than $86 (until 30 June
2019) or the minimum Supported Wage System wage prescribed by the Fair Work
Commission on 1 July each year.

() 2 KSNXB | s askedsBapacty is 10%, they will receive a highgae of

assistance and support.

Assessment of capacity

For the purpose of establishing the percentage of the agreement rate to be paid to an
Employee under this Agreement, the productive capacity of the Employgst be assessed
by an Approved Assessor.

Lodgement of Assessment instrument

@)

(b)

Assessment instruments under this Appendix, including the appropriate percentage
of the agreement rate of pay, will be lodged by the Employer with the Fair Work
Commission.

All assessment instruments will be agreed and signed by the parties to the assessment,
provided that:

(i)  where a union is not a party to the assessment, the relevant industrial authority
(Industrial Registrar or Fair Work Commission) sends w ebfhe assessment
to the union; and
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(i) unless that union lodges an objection with theevant industrial authoritythe
assessment will take effect afté0working days.

Review of assessment

The assessment of the applicable percentage shouklbgct to annual review or earlier on
the basis of a reasonable request for such a review. The process of review will be in accordance
with the procedures for assessing capacity under the supported wage system.

Other terms and conditions of employment

Where an assessment has been made, the applicable percentage will apply to the wage rate
only. Employees covered by the provisions of Appendixwill be entitled to the same terms
and conditions of employment as all other workers covered by this Agreement

Workplace adjustment

The Employer wishing to employ a person under the provisions ofAfyiendixwill take

reasonable steps to make changes inthNdloLJt | OS (12 Sy Kdcgp@cBytaidd S 9 Y LJ
the job. Changes may involve-design of jolduties, working time arrangements and work
organisation in consultation with other workers in the area.

Trial periods and ongoing employment

(@ Inorder foran adedzl 0S | a&dS&aayYSy (s capakity to & magdeythdf 2 @ SS QO
Employer may initiallgmploy a person under the provisions of this Appendix for a
trial period not exceeding 12 weeks, except that in some cases additional work
adjustment time (not exceeding four weeks) may be needed.

(b) During a trial period the assessment of capacity will héeutaken and the proposed
wage rate for a continuing employment relationship will be determined.

(© The minimum amount payable to the Employee during the trial period will be no less
than that set by the Fair Work Commission.

(d) Work trials should include indttion or training as appropriate to the job being trialled.
(e) Where the Employer and Employee wish to establish a continuing employment

relationship following the completion of the trial period, a further contract of
employment will be entered into basedidhe outcome of the assessment.
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APPENDI%®

1. Classificatiorng Teachers and Deputy Principals

1.2 Classroom TeacheyLevel 2

Classroom Teacher level 2 plays a significant raesisting the school to improve student
performance and educational outcomes determined by the school strategic plan and state
wide priorities and contributing to the development and implementation of school policies
and priorities. A critical component this work will focus on increasing the knowledge

base of staff within their school about student learning and high quality instruction to
assist their school to define quality Teacher practice. They may also supervise and train
one or more student Teaelns.

Classroom Teacher level 2 will be expected to:

@)

(b)

(©)

(d)

Have the content knowledge and pedagogical practice to meet the diverse needs of
all students.

Model exemplary cksroom practice and mentoringdaching other Teachers in the
school to engage in crii¢ reflection of their practice and to support staff to expand
their capacity.

Provide expert advice about the content, processes and strategies that will shape
individual and school professional learning.

Assist staff to use student data to infoteaching approaches that enable targets
related to improving student learning outcomes to be achieved.

1.3 Classroom TeacheyLevel 1

@)

(b)

(©)

(d)

The primary focus of the classroom Teacher level 1 is on further developing skills
and competencies to become an effectislassroom practitioner with structured
support and guidance from Teachers at higher levels and the planning, preparation
and teaching of programs to achieve specific student outcomes. Theseefgach
teach a range of studentslasses and are accountable the effective delivery of

their programs. Classroom Teachers at level 1 are skilled Teachers who operate
under general direction within clear guidelines following established work practices
and documented priorities and may have responsibility for tingesvision and

training of one or more student Teachers.

At this level, Teachers patrticipate in the development of school policies and
programs and assist in the imphentation of school priorities.

The focus of a classroom Teacher level 1 islassroom management, subject
content and teaching practice. New entrants to the teaching profession in their
initial teaching years receive structures support, mentoring and guidance from
Teachers at higher levels.

Under guidance, new entrants to theaehing profession will plan and teach student
groups in one or more subjects and are expected to participate in induction
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(e)

programs and other professional learning activities that are designed to ensure the
integration of curriculum, assessment and pedagacrpss the school.

Teachers at this level are responsible for teaching their own classes and may also
assist and patrticipate in policy development, project teams and the organisation of
co-curricula activities.

1.4 Classification¢ Deputy Principals

G5S8LJzié t NAYOALIf£¢ YSIya | LISNE&PFndpaJLl2 Ay i SR
Deputy Principal,Assistant Bncipal orCampusHead in a Catholic school.

@)

(b)

(©)

(d)

(e)

(f)

()

(h)

(i)

@)

There are seven levels of Deputy Principal based on enrolmerthangtovisions of
this claus.

Categories A and B apply in secondary schools and Category B applies in primary
schools.

Allowances are payable to Deputy Principals in primary schooldved® not

reached thdevelT262 Yy (1 KS ¢ S| OK S N& The dilgver&Ssre§ualiol €
the difference between the applicab@eputyPrincipal Category B salary for the
school and the saty of a T25 Teacher. Incremental progressiorréfation to the
allowance wilbe in accordance with clausd 4f this Agreemat.

In a secondary school where there is a Deputy Principal appointed and there is only
one such appointment it is made at the Category A rate of the appropriate level.

Unless otherwise determined by the Employer, a Deputy Principal will commence
employnent at the minimum remuneration as set out in Schedifer the
remuneration that was advertised.

The classification structure and rates of pay for Deputy Principals are specified in
Schedule.

Deputy Principals shall be paid at their appropriate d@sdion subject to the
provisions of clauses8.3 and 584, or as specified in Part 3 of this Agreement.

The level of the Deputy Principal is determined according to the enrolment of the
school, or the enrolment that it is expected to rise tofalf to, during the period of
the appointment of the Deputy Principal.

Where there has been no significant increase or decrease in enrolment over the
preceding three years, and no likelihood of such in the next three years, the
enrolment (agdefined) prior to the first year of appointment shall establish the level
of the Deputy Principal.

aotk

2 KSNB Al Aa (y2s6y (KIG I d20K22tQa SyNREYS

period of appointment, the Deputy Principal will be appointed to the lévis

FYOdAOALI GSR GKS aOK22fQa SYyNREfYSylu oAt

Pagel51

N.



(k)

()

Whereitisknomd KI & I &a0K22f Qa SyNRfYSyild 6Aftf RS
period of appointment, the Deputy Principal will be appointed to the level it is

anth OALJ 6SR (KS a0OK22fQa SyNRfYSydG oAttt TFI ¢
Employee shall be given written notice of this classification prior to appointment

FYR Fd GKS 9YLX 28SSQa NBdsSaild GKS 9YLX2eS
consulted regrding the decrease of enrolments prior to the appointment taking

place.

Ly Fyeé @SIFENI gKSNBE || a0OKz22fQa SyNRftYSyidx |
the limit for the level to which the Deputy Principal has been appointed, the level to

which theDeputy Principal has been appointed shall not change. Where that

February enrolment exceeds the upper limit for the level to which the Deputy

Principal has been appointed, the next higher salary in the level above shall apply for

that year.
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1.2

APPENDI®

Classiication ¢ Education Support

General Work Descriptiog Level One

(@)

(b)

(©)

(d)

(e)

Competency

()  Competency at this level involves application of knowledge and skills to a
range of defined tasks, roles andntexts where the choice of actions
required is clear.

Judgement, independence and problem solving

()  Roles at this level will requifgmployees to apply generally accepted
concepts, principles and standards in wagfined areas. Solveslatively
simple problems with reference to established techniques and practices. Will
sometimes choose between a range of straightforward alternatives

Direction

()  Close supervision or, in the case of more experierigrployess, routine
supervision of saightforward tasks; close sapvision of more complex tasks.

Supervision

() Roles at this level do not supervise students without a higher Edatation
Support Employe€eTeacher or ihcipal being present.

Qualifications and Experience

()  Level 1duties do not require a qualification or prior experience upon
engagement.

General Work Descriptiog Level Two

@)

(b)

Competency

(i) Competency at this level may include Level 1 competencies. In addition,
competency at this level involves tlapplication of knowledge with depth in
some areas and a broad range of skills. There is generally a variety of tasks,
roles and contexts. There is some complexity in the ranges and choice of
actions required. Some tasks may require limited creative, phanor design
functions.

Judgement, independence and problem solving

(i)  Roles at this level will requitgmployees to exercise judgment to identify,
select and apply the most appropriate available guidelines and procedures,
interpret precedents an@dapt standard methods or préces to respond to

variations.

(i)  Roles may require aEmployee to:
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1.3

(©)

(d)

(e)

1 apply diagnostic skills, theoretical knowledge and techniques to a range
of procedures and tasks; and/or

1 undertake tasks requiring expertise in a specialisbaor a broad
knowledge of a range of functions.

Direction

(i)  Supervision is generally required to establish general objectives relative to
specific tasks, to outline the desired end product and to identify ptad
resources for assistance.

(i)  Somepositions will require routine supervision to general direction depending
upon experience and the complexity of the tasks.

Supervision

()  Roles at this level may be required to:
1 supervise students while performing their normal duties but may not be
used instead of deacher;
1 supervise otheEmployees at lower levels

Qualifications and Experience

(i) Level 2 duties typically require a skill level which assumes and requires
relevant knowledge or training equivalent to:
I completion of a trades certificate or Certificate ll;
1 completion of Year 12 or@ertificate | or Il, with relevant experience and
or education/training; or
1 an equivalent combination of relevant experience &rd
education/training.

General Work Descriptiog Level Three

@)

(b)

Competency

()  Competency at this level may include Lelvel2 competencies. In addition,
competency at this level involves the development and application of
professional knowledge inspecialised argg) and utlising a broad range of
skills.

(i)  AnEmployee at this level will have a depth or breadth of expertise developed
through extensive relevant experience and application, and performs work
assignments guided by policy, precedent, pasfional standards and
expertise. This may require the provision of support and advice to senior
management and/or performing a support role to a senior administrator

Judgement, independence and problem solving
(i)  Roles at this level will require problesolving that involves the identification

and analysis of diverse problems, and will apply appropriate technical training
andexpertise to decisiomaking.
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1.4

(©)

(d)

(e)

(ii)

Roles at this level will generally have scope to undertake some or all of the

followingin their area:

1 innovate within own function and ta& responsibility for outcomes;

1 design, develop and test equipment, systems and procedures;

9 participate in planning wolving resourceused and developing pragals
for resource allocation;

1 exercise high level diagnostic skills on sophistidaquipment or
systems; and/or

1 analyse andeaport on data and experiments.

Direction

(i)

(ii)

Routine supervision to generdirection, depending on tasks involved and
experence.

Supervision is present to review established objectives.

Supervision

(i)

Roles at this level may be required to:

1 supervise students while performing their normal duties but may not be
used instead of deacher;

1 supervise otheEmployees at lower levels

Qualifications and Experience

(i)

Level 3 duties typically require a skill level which assumes and requires

knowledge or training equivalent to:

1 Completion of a degree without relevant work experience;

1 Completion of an advanced diploma qualification and at least oneQ/ear
relevant work experience;

1 Completion of a diploma qualification and at least tvé® ly NJewant NB
work experience;

1 Completion of a Certificate IV and extensive relevant work experjance

1 an equivalent combination of relevant experience and/or
education/training

General Work Descriptioqg Level Four

@)

Competency

(i)

(ii)

(iii)

Competency tthis level may include Levek13 competencies. In addition,
competency at this level operates within broad principles set by management.

AnEmployee at this level is expected to undertake a high proportion of tasks
involving complex, speciaéd orprofessional functions.

A role at this level may eordinate or manage a specific functional
responsibility and/or liaise with the general community, government agencies
or service providers.
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(b) Judgement, independence and problem solving
()  Roles at this level will generally requiaployeesto be able to:
1 independently relate existing policy to work assignments and apply a
specific bodyf knowledge to solve problems;
1 use theoretical principles in modifying and adapting techniques
(c) Direction
(i) Broad direction, working with a degree of autonomy.
(d)  Supervision
()  Roles at this level may be required to:
1 supervise students while performing their normal duties but may not be
used instead of deacher;
1 co-ordinate or manage a specific functional responsibility and/or manage
other Employees including administrative, technical and/or professional
Employees.
(e) Qualifications and Experience

(i)  Level 4 duties typically require a skill level which assumes and requires

knowledge or training equivalent to:

1 adegree with relevant work experience;

I extensive experience and/or management expertise in the relevant field,;
or

1 an equivalent combination of relevant experience and/or
education/training.

15 General Work Descriptioq LevelFive
(@) Competency

(i) Competency athis level may include Levelg4 competencies. In addition,
competency at this level generally requitgaployees to be responsible for
program area development and implementation, to provglmtegic support
and/or advice requiring integration of a range of school policies and external
requirements, and an ability to achieve objectives operating within complex
organisational structures.

(i)  Arole at this level will generallgad and managa significant functional
element of a large school, and/or contribute in a major way to the
development, maintenance and implementation of the policy framework of a
large school.

(b) Judgement, independence and problem solving

() Roles at this level may gendlyarequireEmployees to develop of new ways of
using a specific body of knowledge which applies to work assignments, or may
involve the integration of other specific bodies of knowledge.
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(i)  Employees exercise initiative in the applicatiorpadfessional practices
demonstrating independent discretion and judgment.

(c) Direction

(i)  Little or no supervision is required.

(i)  Generally reprts directly to the Principal.
(d)  Supervision

(i)  Roles at this level may be required to:
1 supervise students while performing their normal duties but may not be
used instead of deacher;
1 have management responsibility for a functional area and/or manage
other Employees including administrative, technical and/or professional
Employees.

(e) Qualifications and Experience

() Level 5 duties typically require a skill level which assumes or requires:
1 postgraduate qualifications or progress towards postgraduate

gualifications and extensive experience;

extensive experience and/or managemeaxpertise; or

an equivalent combination of relevant experience and/or

education/training.

1
1

Typical duties; Education Suppor{Level 1)

The duties listed are examples of activities typically undertakdarployees in different
roles at each of the classification levels. Roles at a particular level may include duties from
lower levels.

SchoolAdministrative Serviced

(a) performing areception function, including providing information, making
appointments and bookings, responding to enquiries from parents, students,
Employees and general public in accordance with school procedures;

(b) undertaking a wide range of secretarial and cleritities, including word

processing, maintain email and computerised records, taking of minutes and writing
of reports (as directed);

(c) performing duties involving the inward and outward movement of mail, copying,
maintaining and retrieving records, straigbotward data entry and retrieval;

(d) operating routine office equipment, sucls eomputer, photocopier, scanner,
facsimile, binding machine, guillotine, franking machine;

(e) assisting with the preparation of internal and external publications;
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2.2

3.1

(f)  monitoring and maintaining stock levels of stationery/materials within established
parameters including reordering;

(g) carrying out financial transactions such as receipting, banking and petty cash.

Student Supportl

(a) assisting student learning in specified learning areas and tasks, either individually or
in a group, under the specific directiamd supervision of a Teacher or a higher level
Employee;

(b) providing general assistance of a supporting nature to Teachers on a directed basis;

(c) providing basic physical, social and emotional care for students e.g. toileting, meals
and lifting;

(d) assisting with clerical duties associated with regular school activities e.g. student
records, equipment records;

(e) assisting with the collection, preparation and distribution of learning materials;

(f)  providing limited assistance with communication betweeadhers and noiknglish
speaking parents/students;

(g) assisting in interpreting and/or translating of basic, rammplex documents.

Typical dutiesg Education Support (Level 2)

The duties listed are examples of activities typically undertaken by emplayeégerent

roles at each of the classification levels. Roles at a particular level may include duties from

lower levels.

Administrative Service2

(@) providing administrative support to management personnel, including arranging
appointments, diary andalendar management and preparing both confidahand

general correspondence;

(b) liaising with, and managing enquiries from students, pargatsployees and the
general public;

(c) using computer software packages, including desktop publishing, spreadsheets,
database and/or web software, at an advanced level,

(d) preparing government and statutory authority returns for authorisation;
(e) maintaining the scho@ financial records, including:

(i)  entering and retrieving financial data and preparing financial and
managenent reports for review and authorisation;
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3.2

(i)  undertaking bank and ledger reconciliations
(i)  preparing financial documentation and data for the budget;

(iv) maintaining accounting bookkeeping records.

(f)  preparing monthly summaries of debtors and creditors ledgansactions with
reconciliations;

(g) reconciling school spending against budget;

(h) applying inventory and purchasing control procedures;

()  administering the personnel function for a school using a payroll bureau, or in a
small school, including:
(i)  maintaining personnel records;
(i)  calculating and maintaining wage and salary records;
(i)  providing standard information and advice to staff on salaries and basic details

of their conditions of employment;

(iv) calculating staff entitlements e.goBitions of Leaédrship,leave, benefits

Student Suppor

(a) assisting student learning, where discretion and judgement is red{including
providing more individualised approaches and intervention strategies, and assisting
in identification of learning needs amaluation of progress under the general
supervision and direction of the Teacher);

(b) participate in the monitoring, evaluation and reporting of student learning and
programs;

(c) work with students to enable them to use specialised augmentative communication
and adaptive technology to enhance student access to the curriculum;

(d) under the general supervision and direction of teaching staff, undertake specialist
assistance to students in specific learning areas e.g. languages, technology, the Arts;

(e) under the gerral supervision and direction of teaching staff, undertake learning

support activities involving specialist cultural understanding and skills, e.qg.:

(i)  assisting students with classroom activities;

(i)  supporting Teachers to understand the educational, heaitti welfare needs
of Koori and refugee students;

(i) acting as a cultural support person or mentor;
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3.3

®
@

(iv) assisting in the delivery of culturally inclusive curriculum.

providing basic support to students within defined principles and parameters;

assisting in wellbeing programs and/or supporting a Chaplaincy program.

CurriculumResource Services

General

(a) applying specialised knowledge in specific function area i.e. science laboratory, ICT
support, library;

(b) providing specialiselinowledge that is relied upon to deliver support services under
direction e.g. information technology and technical support in science laboratories
and libraries;

(c) applying technical and/or scientific principles to enable the performance of a variety
of inter-related technical tasks;

(d) evaluating and making recommendations for the purchase of technical or computer
equipment;

(e) assist with training and/or instruction in respect to technical systems or scientific
processes;

(H  maintaining booking and repair/repta systems for equipment;

(g) routine ordering and maintenance of equipment and materials.

Specific to Library/AV Services

@)

(b)

(©)

(d)
(e)

(f)

performing a range of basic library transactions, including processing, cataloguing
and accessioning books, stocktakipggparing display materials, using circulation
systems, general photocopying and related clerical tasks;

maintaining, controlling, operating and demonstrating the use of awiaal
equipment, where there is limited complexity, including assisting witti@and
video recording;

assisting students and Teachers to use the catalogue and/or locate books and
resource materials;

explaining the function and use of library and library equipment to students;

maintaining catalogues of recorded programs in adaoce with established
routines, methods and procedures;

under direction, assisting teaching staff to take story groups;
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(g) searching and identifying fairly complex bibliographic material;
(h) answering ready references inquiries;
(i)  operating a wide range of dgip-visual or computer equipment;

() demonstrating and explaining the routine operation of audisual, computer and
other similar equipment;

(k) recording materials by means of sound and photographic equipment, etc.
Specific to Laboratory
(@) caring forflora and fauna;

(b) preparing teaching aids under direction;
(c) preparing standard solutions and less complex experiments;
(d) providing technical support to Teachers;

(e) evaluating and making recommendations for the purchasedfinical or computer
equipment;

(f)  implementing measures for proper storage control and handling or disposal of
dangerous or toxic substances;

(g) culturing, preparing for use and being responsible to the relevant manager for the
security of bacterial, viral or other like substances;

(h)  within a defined range of contexts, where the choice of actions is clear, maintaining
scientific equipment, materials and specimens;

(i)  assisting with the design/demonstration of experiments and scientific equipment, as
directed,;

()  routine ordering of supplies and matels.

Specific tolnformation and Communications Technology (ICT)

(a) assisting with training and develop training guides for staff and students;

(b) responding to faults in the first instance.

Typical dutiesg Education Support (Level 3)

The dutiedisted are examples of activities typically undertaken by employees in different

roles at each of the classification levels. Roles at a particular level may include duties from
lower levels.
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4.1

4.2

Administrative Services3

(@) responsibility for theefficient clerical and/or financial administration of a unit;

(b) providing designated high level support to senior school leadership, including
initiating complex or confidential reports, documents and correspondence;

(c) administering the personnel function school, including:

(i)  maintaining personnel records;
(i)  calculating and maintaining wage and salary records.

(d) coordinating and/or administering the general financial operations of a unit;

(e) providing high level assistance to a Busirdssiager/Accountant/Principal in the
preparation of supporting data, reports and other documentation for
financial/budgetary decision making purposes;

()  responsibility for functions such as:

()  preparing the accounts of a school to operating statement stage;

(i)  using advanced techniques and methods to analyse and interpret the financial
statements and formulating period and year end entries;

(i) monitoring and managing debtars

(g) Coordinating the work of School Services Officers.

Student Suppor3

(@) undertaking specialist intervention strategies requiring advanced training and
expertise;

(b) coordinating the work of a specialised unit in a school;

(c) providing standard professional services within defined organisational parameters
under generaguidance from senior staff;

(d) providing professional reports requiring factual analysis, including assessments and
recommendations for consideration by others;

(e) providing standard clinical professional services to students within the parameters of
school pdicy and guidelines;

(f)  conducting basic training and instruction related to the professional field for school
colleagues;

(g) working as a provisionally registeredychologist;
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4.3

(h)

actively working within and for the school community to assist in creating arailit
inclusive and supportive environment through such duties as:

(i)  engaging actively with parents and local aboriginal or refugee communities,
agencies and networks;

(i)  assisting in the professional learning of Teachers;

(i)  assisting therganisation of cultural activities.

CurriculumResource Services

General

(@) undertaking some responsibility for other Employéeshe work area;

(b) providing assistance or guidance to other Employees in the work area;

(c) exercising judgement andiscretion in providing technical assistance in the
operation of a library, laboratory, or technology centre;

(d) exercising discretion and judgement in assisting students and Employees to access
information and to use equipment in a library, laboratory deehnology centre;

(e) assisting with the planning and organisation of a laboratory or technology centre and
fieldwork;

(f) investigating and reporting on the efficiency and effectiveness of system design;

(g) conducting training and instruction to school colleagwéthin the technical field;

(h) regularly interacting with a range of external or internal clients to provide advice or

specialist information.

Specific toLibrary/AV Services

@)
(b)
(©)
(d)
(e)
(f)

preparing descriptive cataloguing for library materials;

supervising the operation of circulation systems;

answering reference and information inquiries, other than ready reference;
providing advanced guidance in the use of information systems;

producing advanced resource materials e.g. raukidia kits, vide and film clips;

teaching advanced audigsual, computer and other technical skills to students and
Teachers;
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5.1

5.2

(g) searching and verifying bibliographical data where judgement and discretion is
involved;

(h) assisting with supervision of students in the lityrarhere discretion and judgement
is involved.

Specific toLaboratory

(a) providing technical assistance and advice, as requested;

(b) testing of experiments and demonstrating experiments with Teachers.
Specific talnformation and CommunicationslTechnology (ICT)

(a) advising Teachers and students on aspects of information technology and use in the
school;

(b) supervising and maintaining hardware and software components of a computer
network, with appropriate support for users;

(c) responding to faults reqring more detailed attention;

(d) designing and implementing systems for computer networks and deploying a
significant number of computers at a time without guidance.

Typical dutiesg Education Support (Level 4)

The duties listed are examples of activities typically undertakdarployees in different

roles at each of the classification levels. Roles at a particular level may include duties from
lower levels.

Administrative Serviced

(@) managing a significant fational unit with a diverse or complex set of functions and
substantial resources;

(b) coordinating or managing the administrative services across two or more campuses
of a secondary college;

(c) Dbeing responsible for the financial functions and/or team in asth

(d) providing high level financial adviead supporiand complex budget advice and
support

(e) managing the provision of services including buildings, maintenance, cleaning,
residential, food and transport.

Student Supportéd
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5.3

(@)

(b)

()

(d)

providing standargrofessional services at an experienced level withirinef
organisational parameters;

providing complex professional reports requiringdi@pth factual analysis, including
assessments and recommendations for consideration by others;

providing standaratlinical professional services to students within the parameters of
school policy and guidelines;

making decisions on complex intervention strategies that may have significant
consequences for clients and their families.

Curriculum/Resource Services

General

@)

(b)

(©)
(d)

(e)

LINE GARAY3I &LISOAlFfAalG GSOKYyAOFf FFRGAOSE
of expertise using the application of knowledge gained through formal
study/qualifications applicable to this level,

being reponsible for a significant and discrete functional unit, which ordinarily will
involve the supervision of its staff;

liaising and negotiating to a significant degree with Teachers on curriculum matters;

providing expertise and leadership in policy depet@nt to guide the work of
others, including Teachers;

developing and delivering professional development programs for colleagues or
other staff involved in a technical field.

Specific toLibrary/AV Services

@)

demonstrating and instructing students aBthployees with respect to the use of
complex audievisual or computer equipment, using a variety of routines, methods
and procedures, with a depth of knowledge in the requisite areas.

Specific toLaboratory

@)

(b)

(©)

dedgning and demonstrating more complex experiments within a variety of
routines, methods and experiences under supervision of Teachers where discretion
and judgement are required;

managing a science laboratory in a large or madtnpus secondary collegehere a
variety of tests are undertaken, including activities that are not routine and
techniques that are not standard (such a role would mainly only exist if curriculum
leaders role was independent of the laboratory manager);

formulating and supervisingxperiments for colleagues or other staff involved in a
scientific or technical field.
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6.1

6.2

6.3

Specific talnformation and Communications Technology (ICT)
(@) managing the development and effective operation of the computer systems within
a school(s) wherehere is a high degree of complexity (e.g. significant size,-multi

campuses, integration of several functional areas) and importance to the
educational objectives to be achieved.

Typical dutiesg Education Support (Level 5)

The duties listed are examples of activities typically undertaken by employees in different
roles at each of the classification leveRoles at a particular level mayclude duties from
lower levels.

Administrative Service$

(a) leading and managing a significant functional unit with a diverse or complex set of
functions and substardi resources in a large school.

Student Supporb

(@) managing at a high level tloelivery of professional support services in a large
school, including the development of policy and operational practices to guide the
work of others.

Curriculum/Resource Servicés

General

(a) leading and managing a significant functional unit withiveerse or complex set of

functions and substantial resources in a large school, including initiating, developing
and implementing key policy initiatives.
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1.2

APPENDIX
Classificatiorg SchoolServices Officers

School Services Officer Level One
(@) Qualifications and experience

Level 1 duties do not require a qualification of experience upon engagement.
(b) Typical roles and duties

(i) Cleaner;

(i)  Assistant to gardener; or

(i)  Assistant to buildingnaintenance.

(c) Direction and supervision

O«
QX
w

(i) /ft2aS adzZlSNBAaAA2Y 2NE Ay (KS
supetrvision of straightforward tasks;

(i)  Close supervision of more complex tasks.
Roles at this level do not supervise.
SchoolServices Officer Level Two
(@) Qualifications and experience

Level 2 duties typically require a skill level which requires relevant knowledge or
training, such as:

() Certificate | or Il;

(i)  Year12;

(i) Twod S NBEQ NBt SOyl SELISNASYyOS 2N

(iv)  An equivalent combinationfagelevant experience and education/training.
(b) Typical roles and duties

(i)  Duties appropriate to a trades assistant or equivalent;

(i)  Gardener;

(i)  Building maintenance;

(iv) Security;
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1.3

(v) Driver ofschool vehicles;
(vi) Domestic staff; or

(vii) Food services.
(c) Direction and supervision
Supervision is generally required
()  To establish general objectives relative to specific tasks;

(i)  To outline the desired end product; and

(i)  To identify potetial resources for assistance.
Roles at this level do not supervise.
School Services Officer Levighree
(@) Qualifications and experience

Level 3 duties typically require a skill level which requires relevant knowledge or training
equivalent to:

()  Tradescertificate or Certificate Ill;

(i)  Completion of Year 12 or a Certificate | or Il with relevant experience and/or
education/training; or

(i)  An equivalent combinationfagelevant experience and education/training.
(b) Typical roles and duties

(i)  Duties appropriated a tradesperson or equivalent;

(i)  Skilled gardener,

(i)  Building maintenance;

(iv) Security;

(v) Domestic or food services Employee.
(c) Direction and supervision

()  Routine supervision to general direction, depending on tasks involved and
experience;

(i)  Supervision is present to review established objectives.
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May be required to supervise School Services Officers at lower levels.

School Services Officer Leebur

@)

Qualifications and experience

Level 4 duties typically require a skill level wrasBumes and requires knowledge or
training equivalent to:

(b)

(©)

(i)  Trades certificate or Certificate IV and relevant experience;

(i)  An equivalent combination of relevant experience and/or education/training.
Typical roles and duties

()  Experiencedradesperson;

(i)  Supervisor.

Direction and supervision

()  Broad direction, working with a degree of autonomy.

May be required to supervise School Services Officers at lower levels.
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1.2

1.3

1.4

APPENDIX
Classificationg CEG5chool and Student Services Employees

(@) An Education Officer shall be assessed in accordance with the provision ofkluse
of this Appendix anavill progress in accordance witthause 4 of this Agreement.

(b) A Speech Pathologist shall be assessed in accordance with the provisiansef 43
and will progress in accordance wittause44 of this Agreement.

(c) Experience other than as an Education Officer or Speech Pathologist shall not count
as experience as an Education Officer or Speech Pathologist respectively, for the
purposes of this clause.

School Advisers

(@) A Teacher appointed as a School Adviser shall be paid the allowance specified in
Schedulel0 of this Agreement.

(b) A Teacher appointed as a School Adviser shall be paid the AllowmaBcbedulel0
of this Agreemenin addition to their salary as a Teacher pursuant to Schedule 1.

(c) A Teacher appointed as a School Adviser, after having completed thre€years
employment as a School Advisshall be paid Allowance B in Schedl@eof this
Agreement in addition to theisalary as a Teacher pursuant to Schedule 1.

Placed Teachers Category B

(@) A Teacher appointed as a Category B Placed Teacher shall be paid the allowance
specified in Schedul®0 of this Agreement.

(b) A Teacher appointed as a Category B Placed Teacher is one who normally works
school term time only and receives paid school holidaysccordance with claustb
¢ Annual Leave and School Holiday Pay and Leave Loading.

Placed Teachers Category A

(@) A Teacher appointed as a Category A Placed Teacher shall be p@at¢gery A
allowancespecified in Schedulk0 of this Agreement in adition to the allowance in
clause 1.2

(b) A Teacher appointed as a Category A Placed Teacher is one who is required to work a
38 hour week with four weeks Annual Leave.

Education Officers

(a) Education Officers are officers employed in Cathetiacation Offices in an
advisory/liaison/teaching capacity with school personnel in relation to a range of
educational matters and are involved at a system level with responsibilities in the
areas of curriculum development, in service and professionalldpueent of
0§SIFOKSNE |yR 20KSNJ a0Kz22t adrFT¥Fx FaaSaa
review and development planning, and policy developmergluation and
implementation.
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(b) Education Officers on employment will be paid within the salary range as set out in
ScheduleB of this Agreement and in accordance with the following principles:

()  Education Officers who are beloi26ofthe TSI OKSNE Q a0l fS Ay {(
this Agreemenshall commence as an Education Officer at subdivikioin
ScheduleB of this Agreement.

(i)  Education Officers who have attaing@6ofthe TS OKSNARQ aOl S Ay
of this Agreement shall commence as an Education Officer at subdigision
Schedules.

(i) Education Officers who have attaing@6ofthe TS OKSNRa a Ol fS Ay
of this Agreement and have heldPasition ofLeadershipl on the 12 months
prior to employment as an Education Officer, shall commence as an Education
Officer subdivisior® of Schedule of this Agreement.

(iv) Education Officers who have attaind@6ofthe TS OKSNE Q a0l S Ay
of this Agreement and have heldPasition of badership2 in the 12 months
prior to employment as an Education Officer, shall commence asarakon
Officer subdivisiod of this Agreement.

(v)  Education Officers who have attain@@6 ofthe IS OKSNE Q a0l fS Ay
of this Agreement and have held ag#ion ofLeadership3 or higher in the 12
months prior to employment as an Education Officer, shall commence as an
Education Officer subdivisidnof this Agreement.

(c) Education Officers shall advance to the next salary subdivision annually provided the
Education Officer has #astsixmonth<xsewice in the previous 12 months.

15 Education Officers with specific responsibilities

(@) Education Officers with specific responsibilities shall be paid in addition to the salary
specified at subdivisiohin Schedule of this Agreement, allowancg 2 or 3 as set
out in Schedul® of this Agreement and in accordance with the following ciiter

()  Allowancel ¢ Education Officers at this level will be responsible for managing
and leading specific government funded projects or Catholic Education Office
initiatives, formulating policy options and advice, developing project briefs in
line with CEQusiness directions.

(i)  Allowance2 ¢ Education Officers at this level will manage projects, including
staff responsibilities, they will engage in consultation processes with internal
and external agencies, they will negotiate with peers, industry bodids an
other sectors with the objective of gaining cooperation, influencing views and
meeting timelines for delivery of specific projects, services or advice.

(iif)  Allowance3 ¢ Education Officers at this level will provide professional
leadership in their area a@xpertise and be responsible for managing and
leading complex projects, including staff responsibilities, they will initiate and
manage negotiations with peers (internal and external) to gain commitment to
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projects and delivery of activities to meet timadis. Education Officers at this
level will have reporting andccountability responsibility.

1.6 Provisional PsychologisBrade 1

(a) A Psychologist Grade 1 is employed as a Provisional Psychologist in accordance with
the requirements of the Psycholp@oard of AustraligPBA).

(b) The maximum duration for classification at this level is ImeeementalCycleat
which time they will progress to Psychologgstade?.

1.7 Psychologist Grade 2

(a) A Psychologist at this level is a person who is registered as laoRgyist with the
PBA, engaged in psychological practice, complying with the code of ethics and legal
requirements of the psychology professioRositions at this level are emttevel
psychologist positions.

(b) A Psychologist Grade 2 does pobvide professional supervision to other
Psychologists including Provisionally Registered Psychologists and/ajrpdatte
students on placement except for secondary supervision of provisionally registered
psychologists.

1.8 Psychologist Grade 3

(a) A Psychdlgist at this level is engagéu psychological work requirirggvanced
knowledge and skills.

(b) Indicators of advanced knowledge and skills include having responsibility for
complex cases, providing secondary consultation and responsibility for the
professonal supervision of other psychologists including coordinating their
professional development activity.

(c) A Psychologist at this level may hapecific responsibilitfor administration, policy
and/or planning.

1.9 Speech Pathologist 2

(@) This level is the entry level for new graduates who meet the requirement to practise
as a Speech Pathologist (where appropriate in accordance with their professional
3a20AF0A2y Q& NHzZ Sa yR 6S StA3IA6ES FT2N Y
or such qualification as deemed acceptable by Hmeployer.

1.10 Speech Pathologist 3

(@) A Speech Pathologist at this level wiltlinarilyhavefour years of experiengevorks
independently and is required to exercise independent judgment on routine
matters. They may require professional supervision from more senior members of
the profession or their work team when performing mbyvcomplex, or critical tasks.
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1.11

(b) At this level he Speech Pathologist contributes to the evaluation and analysis of
guidelines, policies and procedures applicable to their clinical/professional work and
may be required to contribute to the supervision of discipline specific students.

SpeechPathologist 4
(&) A Speech Pathologist at this level will hold specific educational, administrative
and/or managerial responsibilities as designated by the Employer and is at a

supervisory level which require extensive spesel knowledge and performance.

(b) This role may manage/supervise a team of staff within a program and may report to
a senior leader as required by the organisation.
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APPENDIX
Classificatio ¢ CEQAdministration Employees

Geneaal Work Descriptiong, Level 1
(a) Competency

Competency at this level involves application of knowledge and skills to a range of
defined tasks, roles and contexts where the choice of actions required is clear.

(b) Judgement, independence and problem solving
Roles at this level will requifmployees to apply accepted concepts, principles and
standards in weltlefined areas; to solve simple problems with reference to
established techniques and practices; and to debetween a range of
straightforward alternatives.

(c) Direction

Close direction or, in the case of more experienBagployees, routine direction of
straightforward tasks.

(d) Supervision
Roles at this level do not supervise other staff.
(e) Qualifications and Experience
Level 1 duties do not require a qualification orgprexperience upon engagement.
Geneaal Work Descriptions; Level 2
(a) Competency

(i) Competency at this levelay include Level 1 competencies.

(i)  In addition, competency at this level involvegsplication of knowledge and
skills to a range of defined tasks, roles and contexts where the choice of
actions required is wider.

(b) Judgement, independence and problem solving

Roles at this level will requifBmployees to exercise some judgment to identify,

select and apply the most appropriate available guidelines and procedures for

relevant responsibilities, and adapt standard methods or practcesspond to
minor variatiors.
(c) Direction

Routine direction of straightforward tasksloser drection of more complex tasks.

(d)  Supervision
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Roles at this level may be requiredgopervise otheEmployees at lower levels
(e) Qualifications and Experience

Level 2 dutiesypically require a skill level which assumes and requires relevant
knowledge or training equivalent to:
1 completion of a trades certificate or Certificate IlI
1 completion of Year 12 or a Certificate | lbrwith relevant experience and
or education/trainirg, or
1 an equivalent combination of relevant experience and/or
education/training

1.3 Geneaal Work Descriptiong; Level 3
(a) Competency
(i) Competency at this level may include Lelel2 competencies.

(i)  In addition, competency at this level involves the application of knowledge
with depth in some areas and a broad range of sKillsere is generally a
variety of tasks, roles and context§here is some complexity in the ranges
and choice of actions redined. Tasks may require some limited creative
planning or design functions.

(b) Judgement, independence and problem solving

()  Roles at this level will requifgmployees to exercise some judgment to
identify, select and apply the most appropriateailable guidelines and
procedures, interpret precedents and adapt standard methods ortjpes to
respond to variations.

(i)  Roles may require aEmployee to:
1 apply diagnostic skills, theoretical knowledge and techniques to a range
of procedures and taskand/or
1 undertake tasks requiring expertise in a specialist area or a broad
knowledge of a range of functions.
(c) Direction
() Direction is generally required to establish objectives relative to specific tasks,
to outline the desired outcome and fidentify potential resources for
assistance.

(i)  Some positions will require routine direction to general direction depending
upon experience and the complexity of the tasks.

(d)  Supervision
Roles at this level may be requiredgdopervise otheEmployees at lower levels.

(e) Qualifications and Experience
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Level 3 duties typically require a skill level which assumes and requires relevant
knowledge or training equivalent to:
1 completion of a tradesertificate or Certificate IV
1 completion of Year 12 or@ertificate Ill, with relevant experience and or
education/training or
1 an equivalent combination of relevant experience and/or
education/training

1.4 Geneaal Work Descriptiong, Level 4

@)

(b)

(©)

(d)

(e)

Competency
(i) Competency at this level may include Lelel3 competencies.

(i) In addition, competency at this level involves the development and application
of professional knowledge in a specialised &gand utlising a broad range
of skills.

(i)  AnEmployee at this level will have a depth or breadth of expertise developed
through extensive relevant experience and application, and performs work
assignments guided by policy, precedent, professional standards and
expertise. This may require the provisiasf supportand advice to senior
management and/or performing a support role to a senior administrator.

Judgement, independence and problem solving

(i)  Roles at this level will require problem solving skills based on #hast bf
training andexpertise.

(i)  Roles at this level will generally have scope to undertake some afrtht

following in their area:

I innovate within own function and take responsibility for outcomes

1 design, develop and test equipment, systems and procedures

1 participate in planning involving resources used and developing proposals
for resource allocation

1 exercise high levaliagnostic skills on sophisticated equipment or
systemsand/or

1 analyse and report on data.

Direction

(i)  Routine supervision to generaldction, depending omasks involved and
experience.

(i)  Supervision is present to review established objectives.
Supervision
Roles at this level may be requireddopervise otheEmployees at lower levels.

Qualifications and Experience
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Level 4duties typically require a skill level which assumes and requires knowledge or
training equivalent to:

1 completion of a degree without subsequent relevant work experience

1 completion of an advanced diploma qualification and at least oneQear

subsequent reevant work experienge

f O2YLX SlGAz2y 2F | RALX 2YIl ljdad t AFTAOIGAZY
relevant work experienge
completion of a Certificate IV and extensive relevant work experience
an equivalentombination of relevant experiencand/or
education/training

1
1

15 Geneal Work Descriptiong, Level 5
(a) Competency
(i) Competency at this level may include Level4lcompetencies.
(i)  In addition, competency at this level operates within broad principles set by
management by applying sound theoretical and practical expertise in

developing optionsHas an ability to undertake a high proportion of tasks
involving complex, speciakd orprofessional functions.

(i) Arole at this level may eordinate or manage a specific functional
responsibility.

(b) Judgement, independence and problem solving
()  Roles at this level will require problem solving that involves the identification
andanalysis of diverse problems, and will apply appropriate technicalitigi
and expertise to decisiemaking;
(i)  Roles at this level will requifgmployees able to:

1 independently relate existing policy to work assignments and apply a
specific body oknowledge to decisiomaking, as well as provide advice
to others on that policy, and/or

1 use theoretical principles in modifying and adapting techniques.

(c) Direction
General direction, depending dasks involved and experience.

(d)  Supervision
Roles at this level may be requiredhiave management responsibility for a small
functional area and/or manage oth&mployees including administrative and/or
technicalEmployees.

(e) Qualifications and Experience

Level 5 duties typically require a skillée¢which assumes and requires knowledge or
training equivalent to:
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2.1

2.2

a degree with relevant work experience

experience and/or expertise in the relevant fiptd

an equivalent combination of relevant experience and/or
education/training

E R

Typical dutiesg CEQAdministration Employees

The duties listed are examples of activities typically undertaken by employees in different

roles at each of the classification leveRoles at a particular level may include duties from
lower levels.

CEQAdministration Level 1

@)

(b)

(©)

(d)

(e)
(f)

Performing areception function, including providing routine information, making
appointments and bookings, responding to routine enquiries in accordance with
organisational procedures

Undertaking a small range of routine administrative duties, including basic word
processing and maintainingreail and computerised records.

Performing routine duties involving the inward and outward movement of mail,
copying, maintaining and retrieving records, and straight forward data entry and
retrieval

Routine usef officeequipment, such as computers
Assisting with the routine preparation of internal and external publications.

Monitoring and maintaining stock levels of stationery/materials within established
parameters, including rerdering.

CEQAdministration Level2

@)

(b)

(©)

(d)

(e)
(f)

@

Undertaking a wider range of administrative duties.

Assisting in the preparation of internal and external publications.

Providing administrative support to management personnel, including arranging
appointments, diary and calendar management and pregpboth confidential and
general correspondence.

Using computer software packages, including desktop publishing, spreadsheets,
database and/or web software.

Carrying out financial transactions such as receipting, banking and petty cash

Entering and refeving financial data to assist in the preparatmfrfinancial and
management reports.

Undertaking bank and ledger reconciliations.
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2.3

24

25

(h)

Responding to informatioand communication technology faults in the first
instance.

CEQAdministration Level3

@)

(b)
(©)

(d)

(e)

(f)

@

Overseeing administrative tasks of others and provide training, mentoring and
guidance where required.

Maintaining accounting records.

Preparing monthiysummaries of debtors and creditors ledger transactions with
reconciliations.

Reconcilingrganisational spendinggainst budget, maintaining its financial records
and assisting in the preparation of financial documentation and data for budget
preparation.

Applying inventory and purchasing control procedures.

Dealing with more complenformation and communication technology issues
and/or

Monitoring computer network functions and or systems

CEQAdministration Level4

@)
(b)

(©)

(d)

(e)

Coordinating the work flows @&n administrative team of the organisation.

Providing designated high level support to senior leadership, including initiating
complex or confidential reports, documents and correspondence

Undertaking responsibilitior specific Human Resources functipimcluding:
()  maintaining personnel recorgs

(i)  calculating and maintaining wage and salary recprds

(i)  providing standard information to staff on salaries and basic details of their
employment conditionsand

(iv) calculating staff entitlements e.goBitions of Leadershifeave, benefis.

Undertaking responsibilities in specific financial areas such as grants allocations and

audit requirements.

Overseeing effective operation of computer functions and key aspects of the ICT
systems.

CEQAdministration Level5
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@)
(b)

(©)

(d)

Managing a functional suppounit orwork area

Providing financial/ budget advice and support to organisational leadership and/or
schools.

Advising on advanced technological requirements and/or using advanced technical
skills.

Providing confidential administrative and executive support to the Director.
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APPENDIX0

SCHEDULE OF EMPLOYERS
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Schedule of Employers

Rev

Rev

Rev

Rev

Rev
Very Rev
Rev

Rev

Rev

Rev

Rev

Rev

Rev
Most Rev
Rev

Rev

Rev

Rev

Rev

Rev
VeryRev
Rev

Rev

Rev

Rev

Rev

Rev Mgr
Rev

Rev

Rev
Most Rev
Rev

Rev

Rev

Rev

Rev

Rev

Rev

Rev

Rev

Rev

Rev

Rev

Rev

Rev

Rev

Rev

Rev

Bijo Joseph (Martin)
Bernard
Joseph
Pantaleon
Brendan
Martin
Eugene
Babu Kattikattu
Adam
Charles
Terence
Anthony
Ralph
Paul
Stephen
Emmanuel
Terence
Eric
Raymond
Kevin

Joe
Ashley
Dishan
David
Brian
Michael
Franco
James
Marcello
Brian
Peter Andrew
Paul
Maurice
John
Laurence
Michel
Prakash
Kevin
Peter

Leo
Anthony
Kevin
Nicholas
Martin
Tuan Anh
Anthony
John
Justin

APPENDIX 10

Adichilamackal
Amah CSSp
Amal
Amaya
Arthur
Ashe
Ashkar
Augustine
Babinski SDS
Balnaves
Bergin
Bernal
Besterwitch
Bird

Bohan
Bonello
Bowman
Bryant
Bugeja
Burke
Caddy
Caldow
Candappa
Cartwright
Carey
Casey
Cavarra
Clarke
Colasante
Collins
Comensoli
Connell
Cooney
Corcoran
Cortez
Corriveau
Cutinha
Dance
5StfQl 92
De Marzi
Denton
Dillon
Dillon
Dixon

Do

Doran
Dowling
Driscoll

Pagel86



Rev
Rev
Rev
Sr
Most Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
RevMgr
Rev
Rev
Rev
Rev
Dean
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev Mgr
Rev
Rev Mgr
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev

Very Rev Archpriest

Rev
Rev
Very Rev
Rev

Desnond
William
Wayne
Daad Azzi
Peter
Francis
Anthony
Peter
Andrew
John
Martin
Justin
Alan
Aurelio
Florentino
Michael
Alan
Anthony
Michael
Simon
Stuart
John
Patrick
Andrew
Brendan
Romuald
John
Anthony
Peter
Shane
Peter
Barry

Vincent ke Van

Nguyen Viet
Anthony
Raju
Peter
Andrew
Vincent
Dispin
Vincent
Gerard
Gary
Antony
Jose
Shibu

Stephen Kandarapally

Michael
Terence
Gerard
Anthony

Miroslaw (Mirek)

Dwyer SJ
Edebohls
Edwards
El

Elliott
Fahim
Feeney
Ferwerda
Fewings
Fitzgerald
Fleming
Ford

Fox
Fragapane
Galdo
Gallacher
Gibson
Girolami
Grace
Grainger
Hall
Hannon
Harvey
Hayes
Hayes
Hayes
Healy

Hill
Hoang
Hoctor
Hudson
Hughes
Huong
Huy
Ireland
Jacob MST
Jeffrey
Jekot
Jewell
John
John
Johnson
Jones
Joseph MST
Joseph
Joseph SAC
Joseh
Kalka
Kean
Keith
Kerin
Knap




Rev
Sr
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Very Rev
Rev
Rev
Rev
Rev
Very Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev

Pius

M Teresa
Varghese
Benedict
Brendan
Julian

Binh

Nhan
Philip
Novelito
Michael
Adaikkala Raj
Rowan
Shane

lan

John
Andrzej
John

Kevin
Sebastian
Jerald Cecil
Peter
Andrew
Michael
John

Kevin
Geoffrey
Kevin
James
Gerard
PeterDamien
Eugene
Michael
Michael
Desmond
John
Michael
Michael
Patrick
Peterdchn
Anh
Anthony
Vincent Anh
Peter Toan
DanielDeclan
Michael
John
Chinua

Francis Thomas

Grant
Longinus
Joseph

Kodakkathanath

Kozuszko CR
Kurisingal

La Volpe OFM
Lane
Langridge

Le

Le

Le Van Son
Lim

Linehan
Lourdusamy
Luza
Mackinlay
Mackintosh
Madden
Madry CR
Magri
Maloney
Mappilaparambil
Mariadas
Matheson
McCarter
McEntee
McGinty OMI
McGovern
Mcllroy
Mclintosh
McKay
McKernan
McKinley
McKinnon
McKinnon
Miles
Moloney
Monaghan
Moody
Morley
Mugavin
Neivandt
Nguyen
Nguyen
Nguyen
Nguyen
O'Brien
O'Connell
O'Connor
Okeke CSSp

hQ[ 2dAKE AY

O'Neill
Onyechesi
O'Shea




Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev Mgr
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
RevDr
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Very Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Rev
Dean
Rev
Rev
Rev
Rev
Rev
Rev
Most Rev
Rev
Rev
Rev
Rev
Rev

Benneth
Lawrence
Michael
Nicholas
Laurence

John

Jude

Charles

Joseph
Gregory

Geiard

Michael

James

Renato (Rene) Arvin
lan

Antony Shabin Kaniampuram
Peter J
BrendanJ

Mark

Wahid

Steven

Richard

Bart Huynh
Aorckia Manoharan
Daniel

Michael
Anthony

Peter

Leonard
FabianAntony
Anjou

Cornelio
Gerard

Neville

Darien

Jan

Gregory

John

Pompeyo
Joseph

Peter

Raphael Vo Duc
Joseph
Matthew
Joseph Bui Duc
Luciano

Leslie
Christopher
Giang

Joseph Ngoc Tan
Linh

Minh

Osuagwu
hQe¢22¢
hQe¢22¢
Pearce
Pearson
Petrulis
Pirotta
Portelli
Pothenparampil MST
Pritchard

Prunty

Pullar

Puppady
Ramirez
Ranson
Raphael

Ray

Reed

Reynolds

Riad

Rigo

Rosse

San

Sebastian MSFS
Serratore
Shadbolt
Shallue
Sherman

Size

Smith

Soares

Solis

Spillane
Stanislaus
Sticklen
Szweda SVD
Tait

Taliana MSSP
Tan

Taylor

Taylor

Thien
Thippabathini
Thomas

Tien

Toldo
Tomlinson
Toms

Tran

Tran

Tran

Tran

v Uy
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Rev Minh Tran SJ

Rev Thanh Van Tran

Rev Kazimierz Trawicki
Rev Greg Trythall
Rev Paul Nguyen Cong Tru

Rev Arsenio Tuazon
Rev Werner Utri

Rev William van de Camp
Rev Rolyn Vics
RevDr Max Vodola
Rev Hien Vu

Rev Desmond Welladsen
Rev Kevin Williams
Rev Colin Xavier
Rev Joseft Lu Xin

Rev Albert Yogarajah
Rev Mario Zammit
Rev Raymond Zammit
Rev Tadeusz Ziolkowski
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Catholic Ladies College Limited

Damascus College Ltd

De La Salle College

Diocese ofale CatholiEducation Limited
Emmanuel College Inc.

FCJ College Benalla

Genazzano FCJ College

Kildae Education Ministries Limited

Loreto Ballarat Limited

LoretoMandeville Hall Toorak Limited
Mackillop Family Services Limited

Mater Christi College

Mercy Education Limited

Monivae College

azaid wS@® tlFGNAO] hQwS3ly YR ¢NHzaGSSA
Mount St. Joseph Girls Collegéltona West
Our Lady of Sion College Ltd.

Our lady of the Sacred Heart College
Presentation College Windsor

Sacre Coeur

Santa Maria College

Siena College Ltd

{0 .sER&QS

{ G |/ 2 ¢ caiegellLitvited

St Francis Xavierifhary School Ballarat East Ltd
Star of the Sea College

The Salesian Society Incorporated

Trinity College Coldac.

Trustees of Edmund Rice Education Australia
Trustees of the Marist Brothie t/a Marist Schools Australia
Villa Maria Catholic Homes Limited
Whitefriars College Inc.

2T
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Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Aquinas College

Ave Maria College

AvilaCollege

Caroline Chisholm Catholic
College

Catholic Regional College
Caroline Springs

Catholic Regional College
Melton

Catholic Regional College Nort
Keilor

Rev Anthony Doran,
Rev Dispin John,
Rev Jose Joseph
Rev Leonard Size.

Mr Peter Devery,
Sr Heather Weedon FMM,
Rev Anthony Feeney

Rev Chris Toms,

Rev John Dowling,

Rev Kazimierz Trawicki
Rev Nicholas Pearce,
Rev Ralph Besterwitch

Rev Barry Hughes,

Rev John Taliana,

Rev Juan Manuel Sunaz,

Rev PeteDamien McKinley,
Rev (Rene) Renatrvin Ramirez,
Rev Rowan Luza

Rev Maurice Cooney,

Rev AorckidManoharanSebastian
MSFS,

Rev Fabian Smith,

Rev Gerard Keith,

Rev Michael Moody,

Rev Mgr Charles Portelli,

Rev Peter Hoang OMI,

Rev Richard Rosse,

Rev Tuan Anh Do

Rev Maurice Cooney,

Rev AorckidManoharanSebastian
MSFS,

Rev Fabian Smith,

Rev Gerard Keith,

Rev Michael Moody,

Rev Mgr Charles Portelli,

Rev Peter Hoang OMI,

Rev Richard Rosse,

Rev Tuan Anh Do

Rev Maurice Cooney,

Rev AorckidManoharanSebastian
MSFS,

Rev Fabian Smith,

Rev Gerard Keith,

Rev Michael Moody,

Rev Mgr Charles Portelli,

Rev Peter Hoang OMI,
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Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators
Association of
Canonical
Administrators

Catholic Regional College St
Albans

Catholic Regional College
Sydenham

Emmanuel College

Emmaus College

GalileeRegional Catholic
Primary School

John Paul CollegeO J Olsen
Memorial

Rev Richard Rosse,
Rev Tuan Anh Do

Rev Maurice Cooney,

Rev AorckidManoharanSebastian
MSFS,

Rev Fabian Smith,

Rev Gerard Keith,

Rev Michael Moody,

Rev Mgr Charles Portelli,

Rev Peter Hoang OMI,

Rev Richard Rosse,

Rev Tuan Anh Do

Rev Maurice Cooney,

Rev AorckidMlanoharanSebastian
MSFS,

Rev Fabian Smith,

Rev Gerard Keith,

Rev Michael Moody,

Rev Mgr Charles Portelli,

Rev Peter Hoang OMI,

Rev Richarddsse,

Rev Tuan Anh Do

Rev Binh Le,

Rev Greg Trythall,

Rev John Healy,

wS @ WoKngr, h Q

Very Rev Archpriest Michael Kalka
Rev Paul Nguyen Cong Tru.

Rev Daniel Serratone,
Rev Gerard Johnson,
Rev Julian Landridge,
Rev Nicholas Dillon,
Rev Ralph Besterwitch,
Rev Terrance Bowman,
Rev Thanh Tran,

Very Rev Anthony Kerin.

Reverend Hugh Brown,
Reverend Dean Mathieson

Rev Benneth Osuagwu,
Rev Bijo Joseph (Martin)
Adichilamackal,

Rev Chinua Okeke,

Rev Kevin Williams
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Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Kolbe Catholic College

Loyola College

MacKillop Catholic Regional

College

Marymede Catholic College

Mazenod College

Mercy College

Nazareth College

Padua College

Penola Catholic College

Mr Jarrod Coysh,
Mr Tony Tuohey,
Sr Beth Calthorpe

Rev Anthony Girolmai,

Rev M\ OK | Cdifinellh Q
Rev Steven Rigo,

Rev Terenc8ergin,

Rev Vincent Le Van Huang

Rev Albert Yogarajah,
Rev Jude Pirotta,
Rev Vincent John

Mr Frank FitzGerald,
Mr Peter Annett,

Mr Rob Clancy,

Mr Ron Wilson,

Rev Martin Ashe

Rev Andrew McCarter,
Rev Benedict La Volpe,
Rev John Dowling,

Rev JohiMcGinty,

Rev Kazimierz Trawicki.

Rev Anthony Nguyen,
Rev Colin Xavier,

Rev Emmanuel Bonello,
Rev Florentino Galdo
Rev Leo De Marzi,

Rev Paul Connell,

Rev Raymond Bugegja
Rev Shane Hoctor.

Rev Andrzej Madry,

Rev Brendan Arthur,
Rev Kevin Dillgn

Rev Tadeusz Ziolkowski.

Rev Bart Huynh San,
Rev lan Mackintosh
Rev Laurence Pearson,
Rev Michael Miles,

Rev Minh Tran SJ,

Rev Peter Zytka

Rev Adaikkala Raj Lourdusamy,
Rev Dishan Candappa,

Rev Florentino Galdo,

Rev Giang Tran,

Rev Bernard Amah CSSp,
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Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators

Association of
Canonical
Administrators
Association of
Canonical
Administrators

{+ ONBR

| Golleydi D

St Ignatius College Geelong

St James College

{ 0 WRegighal College

{ § W2 @ofege Q

{4 al NBEQA

I 2tft

{ (i azgddye Q

Rev Varghese Kurisingal,
RevRaphael Vo Duc Thien,
Rev Vincent Ahn Nguyen

Rev Andrew McCarter
Rev John Magri,

Rev Mgr Stuart Hall,
Most Rev Peter Elliott,
Rev Shibu Joseph SAC.

Rev Charles Balnaves,
Rev Darien Sticklen,

Rev James Clarke,

Rev James Puppady,

Rev Linh Tran,

Rev Pius Kodakkathanath,
Rev Prakash Cutinha,
Rev Raymond Zamit,

Rev Vincent Jewell.

Rev Brian Collins,

Rev Shibu Jose@AC

Most Rev Peter Elliott,

Rev Peter Matason,

Rev Raju Jacob

Rev lan Ranson,

Rev Stephen Kandarapally.

Rev Brendan Lane,
Rev Brian Collins,

Rev Desmond Moloney,
Rev Kevin Dance,

Rev Michael Shadbolt

Rev Alan Fox,

Rev Geoffrey Mtroy,

Rev Longinus Onyechesi,

Rev Miroslaw (Mirek) Knap,
Rev Sebastian Mappilaparambil

Mr Tony Tuohey
Mr Barry Thatcher

Rev Anthony Girolmai,
Rev Aurelio Frangapane,
Rev Joseph Bui Duc Tien,
Rev Luciano Toldo,

Rev Anh Nguyen

Rev Shane Hoctor.
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Association of Thomas Carr College Rev Jud®irotta MSSP,
Canonical Rev Albert Yogarajah,
Administrators Rev Vincent John CMI
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dgnatories

Stephen Elder
Executive Director

Witnesses

Kate Roberts
Team Leader, Employee Relations

Catholic Education Commission of Victoria Lt Catholic Education Melbourne

228 Victoria Parade
East Melbourne8002

Date

Debra James

General Secretary

Independent Education Union Australia
Victoria Tasmania

120 Clarendon Street

Southbank3205

Date

228 Victoria Parade
East Mébourne3002

Date

Loretta Cotter

Deputy Secretary

Independent Education Union Australia
Victoria Tasmania

120 Clarendon Street

Southbank3205

Date
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SCHEDULE OF SALARIES

Pagel99



Schedulel ¢ TeacherSalaries
1.1  Teachers will be paid the appropriate salarfrable 1with effective dates as follows:
(a) Pay rates from 1 May in any year are effective from 1 May of that year.

(b)  All other pay rates are effective from the first full pay period on or after the first dédyadfimonth.

Table 1
Level 01-Oct-18 01-Apr-19 01-Oct-19 01-Apr-20 01-Oct-20
T26 $101,260 $102,778 $104,577 $106,146 $108,003
T25 $93,608 $95,012 $96,674 $98,124 $99,842
T24 $90,276 $91,630 $93,234 $94,633 $96,289
T23 $87,063 $88,369 $89,916 $91,265 $92,862
T22 $83,965 $85,224 $86,716 $88,016 $89,557
T21 $80,977 $82,192 $83,630 $84,884 $86,370
T15 $78,096 $79,267 $80,654 $81,864 $83,297
T14 $75,316 $76,445 $77,783 $78,950 $80,332
T13 $72,636 $73,726 $75,016 $76,141 $77,474
T1-2 $70,051 $71,102 $72,346 $73,432 $74,717
T1-1 $67,558 $68,572 $69,772 $70,818 $72,058
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Schedule Z; Category ADeputy Principal Salaries
2.1 Category Aeputy Principals will be paid the appropriate salaryable 2.1with effective dates as follows:
(a) Pay rates from 1 May in any year are effective from 1 May of that year.

(b)  All other pay rates are effective from the first full pay period on or after s flay of that month.

Table 2.1
Enrolment Level 01-Oct-18 01-Apr-19 01-Oct-19 01-Apr-20 01-Oct-20
7-4 $169,832 $172,379 $175,396 $178,027 $181,142
1500+ 7-3 $168,389 $170,915 $173,906 $176,515 $179,604
7-2 $166,947 $169,451 $172,416 $175,002 $178,065
7-1 $165,506 $167,989 $170,929 $173,493 $176,529
6-4 $161,132 $163,549 $166,411 $168,907 $171,863
1.101c 1,499 6-3 $159,411 $161,802 $164,634 $167,104 $170,028
6-2 $157,293 $159,652 $162,446 $164,883 $167,768
6-1 $155,577 $157,911 $160,674 $163,084 $165,938
5-4 $153,245 $155,544 $158,266 $160,640 $163,451
700¢ 1,100 5-3 $151,535 $153,808 $156,500 $158,848 $161,628
5-2 $149,546 $151,789 $154,445 $156,762 $159,505
5-1 $147,618 $149,832 $152,454 $154,741 $157,449
4-4 $144,818 $146,990 $149,562 $151,805 $154,462
550¢ 699 4-3 $143,318 $145,468 $148,014 $150,234 $152,863
4-2 $141,712 $143,838 $146,355 $148,550 $151,150
4-1 $140,212 $142,315 $144,806 $146,978 $149,550
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3-4 $138,823 $140,905 $143,371 $145,522 $148,069
400¢ 549 3-3 $137,100 $139,157 $141,592 $143,716 $146,231
3-2 $135,391 $137,422 $139,827 $141,924 $144,408
=il $133,667 $135,672 $138,046 $140,117 $142,569
2-4 $133,242 $135,241 $137,608 $139,672 $142,116
275¢ 399 2-3 $129,344 $131,284 $133,581 $135,585 $137,958
2-2 $127,474 $129,386 $131,650 $133,625 $135,963
2-1 $125,529 $127,412 $129,642 $131,587 $133,890
1-4 $122,923 $124,767 $126,950 $128,854 $131,109
150¢ 274 1-3 $120,270 $122,074 $124,210 $126,073 $128,279
1-2 $117,170 $118,928 $121,009 $122,824 $124,973
1-1 $114,151 $115,863 $117,891 $119,659 $121,753
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Category B Deputy Principal Salaries
22 Category Beputy Principals will be paid the appropriate salaryable2.2 with effective dates as follows:
(@) Pay rates from 1 May in any year are effective from 1 May of that year.

(b) All other pay rates are effective from the first full pay period on or after its flay of that month.

Table 2.2
Enrolment Level 01-Oct-18 01-Apr-19 01-Oct19 01-Apr-20 01-Oct-20
7-4 $154,057 $156,368 $159,104 $161,491 $164,317
1500+ 7-3 $152,660 $154,950 $157,662 $160,027 $162,827
7-2 $151,411 $153,682 $156,371 $158,717 $161,495
7-1 $150,163 $152,415 $155,082 $157,408 $160,163
6-4 $146,823 $149,025 $151,633 $153,907 $156,600
1.101c 1,499 6-3 $145,128 $147,305 $149,883 $152,131 $154,793
6-2 $143,608 $145,762 $148,313 $150,538 $153,172
6-1 $141,806 $143,933 $146,452 $148,649 $151,250
5-4 $138,810 $140,892 $143,358 $145,508 $148,054
700¢ 1,100 5-3 $136,906 $138,960 $141,392 $143,513 $146,024
5-2 $135,014 $137,039 $139,437 $141,529 $144,006
5-1 $131,212 $133,180 $135,511 $137,544 $139,951
4-4 $130,039 $131,990 $134,300 $136,315 $138,701
550¢ 699 4-3 $128,842 $130,775 $133,064 $135,060 $137,424
4-2 $127,773 $129,690 $131,960 $133,939 $136,283
4-1 $126,576 $128,475 $130,723 $132,684 $135,006
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3-4 $125,745 $127,631 $129,865 $131,813 $134,120
400¢ 549 3-3 $123,684 $125,539 $127,736 $129,652 $131,921
3-2 $122,928 $124,772 $126,956 $128,860 $131,115
=il $119,922 $121,721 $123,851 $125,709 $127,909
2-3 $118,237 $120,011 $122,111 $123,943 $126,112
275¢ 399 2-2 $116,144 $117,886 $119,949 $121,748 $123,879
2-1 $114,130 $115,842 $117,869 $119,637 $121,731
1-3 $112,126 $113,808 $115,800 $117,537 $119,594
150¢ 274 1-2 $110,545 $112,203 $114,167 $115,880 $117,908
1-1 $108,964 $110,598 $112,533 $114,221 $116,220
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Schedule Z; Primary School Principal Salaries
3.1 Primary School Principals will be paid the appropriate salafalihe3.1with effective dates as follows:
(a) Pay rates from 1 May in any year are effective from 1 Mdhatfyear.

(b) All other pay rates are effective from the first full pay period on or after the first day of that month.

Table3.1
Enrolment Level 01-Oct-18 01-Apr-19 Enrolment Level 01-May-19 01-Oct-19 01-Apr-20 01-Oct-20
6-4 $180,187 $183,791 6-4 $183,791 $187,467 $191,216 $195,040
6-3 $177,609 $181,161 6-3 $181,161 $184,784 $188,480 $192,250
700 + 700 +
6-2 $175,233 $178,738 6-2 $178,738 $182,313 $185,959 $189,678
6-1 $172,451 $175,900 6-1 $175,900 $179,418 $183,006 $186,666
5-4 $170,402 $173,810 5-4 $173,810 $177,286 $180,832 $184,449
5-3 $167,796 $171,152 5-3 $171,152 $174,575 $178,067 $181,628
550¢ 699 550¢ 699
5-2 $165,191 $168,495 5-2 $168,495 $171,865 $175,302 $178,808
5-1 $162,585 $165,837 5-1 $165,837 $169,154 $172,537 $175,988
4-4 $159,124 $162,306 4-4 $162,306 $165,552 $168,863 $172,240
400¢ 549 400¢ 549
4-3 $157,107 $160,249 4-3 $160,249 $163,454 $166,723 $170,057
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4-2 $154,752 $157,847 4-2 $157,847 $161,004 $164,224 $167,508
4-1 $152,454 $155,503 4-1 $155,503 $158,613 $161,785 $165,021
34 $151,545 $154,576 3-4 $154,576 $157,668 $160,821 $164,037
33 $149,706 $152,700 3-3 $152,700 $155,754 $158,869 $162,046
275¢ 399 200¢ 399
3-2 $147,868 $150,825 3-2 $150,825 $153,842 $156,919 $160,057
3-1 $146,029 $148,950 3-1 $148,950 $151,929 $154,968 $158,067
2-4 $140,188 $142,992 2-5 $144,570 $147,461 $150,410 $153,418
2-3 $138,448 $141,217 2-4 $141,217 $144,041 $146,922 $149,860
150¢ 274
2-2 $136,722 $139,456 1¢199 2-3 $139,456 $142,245 $145,090 $147,992
2-1 $134,982 $137,682 2-2 $137,682 $140,436 $143,245 $146,110
15 $134,552 $137,243 2-1 $132,460 $135,109 $137,811 $140,567
14 $131,589 $134,221
10¢ 149 1-3 $129,863 $132,460
1-2 $125,661 $128,174
11 $124,012 $126,492
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Schedule A ¢ Education Support SalariesCategory A Salaries

4.1 Category Aducation Support Employees will be paid the appropriate saldarghbite4.1with effective dates as follows:
(a) Pay rates from 1 May in any year are effective from 1 May of that year.
(b) Pay rates from 29 January 2019 are effective from 29 January 2019.
(c) Allother pay rates are effective from the first full pay period on or after the first day of that month.
Table4.1
Level | Subdivision| 01-Oct18 Level | Subdivision| 29-Jan19 | 01-Apr-19 | Level | Subdivision| 01-May-19 | 01-Oct19 01-Apr-20 | 01-Oct-20
2 $48,420 2 $48,420 | $49,146 2 $49,146 | $50,006 $50,756 | $51,644
1 3 $50,510 3 $50,510 | $51,268 3 $51,268 | $52,165 $52,947 | $53,874
4 $52,911 1 4 $52,911 | $53,705 1 4 $53,705 | $54,645 $55,465 | $56,436
5 $54,421 5 $54,421 | $55,237 5 $55,237 | $56,204 $57,047 | $58,045
6 $56,243 | $57,087 6 $57,087 | $58,086 $58,957 | $59,989
2 $58,755 2 $58,755 | $59,636 2 $59,636 | $60,680 $61,590 [ $62,668
5 3 $59,714 8 $59,714 | $60,610 3 $60,610 | $61,671 $62,596 | $63,691
4 $62,753 2 4 $62,753 | $63,694 2 4 $63,694 | $64,809 $65,781 | $66,932
5 $65,099 5 $65,099 | $66,075 5 $66,075 | $67,231 $68,239 | $69,433
6 $67,114 | $68,121 6 $68,121 | $69,313 $70,353 | $71,584
6 $70,911 6 $70,911 | $71,975 1 $71,975 | $73,235 $74,334 | $75,635
3 7 $72,798 3 7 $72,798 | $73,890 3 2 $73,890 | $75,183 $76,311 | $77,646
8 $75,378 8 $75,378 | $76,509 3 $76,509 | $77,848 $79,016 | $80,399
9 $76,574 9 $76,574 | $77,723 4 $77,723 $79,083 $80,269 | $81,674
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10 $79,121 10 $79,121 | $80,308 5 $80,308 | $81,713 $82,939 | $84,390
11 $80,349 11 $80,349 | $81,554 6 $81,554 | $82,981 $84,226 | $85,700
1 $81,041 1 $81,041 | $82,257 1 $82,257 | $83,696 $84,951 | $86,438
2 $83,294 2 $83,294 | $84,543 2 $84,543 | $86,023 $87,313 | $88,841
3 $85,946 3 $85,946 | $87,235 3 $87,235 | $88,762 $90,093 | $91,670
4 $87,759 4 $87,759 | $89,075 4 $89,075 | $90,634 $91,994 | $93,604
5 $91,296 5 $91,296 | $92,665 5 $92,665 | $94,287  $95,701 | $97,376
6 $92,309 6 $92,309 | $93,694 6 $93,694 | $95,334 $96,764 | $98,457
1 $96,281 1 $96,281 | $97,725 1 $97,725 | $99,435 $100,927 | $102,693
2 $98,782 2 $98,782 | $100,264 2 $100,264 | $102,019 $103,549| $105,361
3 $101,283 3 $101,283| $102,802 3 $102,802 | $104,601 $106,170| $108,028
4 $103,785 4 $103,785| $105,342 4 $105,342 | $107,185 $108,793| $110,697
5 $106,285 5 $106,285| $107,879 5 $107,879 | $109,767 $111,414| $113,364
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Schedule 4R Education Support SalariesCategory B Salaries

4.2 Category B Education Support Employees will be paid the appropriate salalylén42 with effective dates afollows:
(a) Pay rates from 1 May in any year are effective from 1 May of that year.
(b) Pay rates from 29 January 2019 are effective from 29 January 2019.
(c) All other pay rates are effective from the first full pay period on or after the first day oftioath.
Table 4.2
Level | Subdivision| 01-Oct-18 | Level | Subdivision| 29-Janr19 | 01-Apr-19 [ Level | Subdivision| 01-May-19 | 01-Oct19 01-Apr-20 | 01-Oct-20
2 $44,695 2 $44,695 | $45,366 2 $45,366 | $46,159 $46,852 | $47,671
1 3 $46,625 3 $46,625 | $47,324 3 $47,324 | $48,152  $48,874 | $49,730
4 $48,841 1 4 $48,841 | $49,574 1 4 $49,574 | $50,442 $51,198 | $52,095
5 $50,235 5 $50,235 | $50,988 5 $50,988 | $51,881 $52,659 | $53,580
6 $51,917 | $52,696 6 $52,696 | $53,618 $54,422 | $55,374
2 $54,235 2 $54,235 | $55,049 2 $55,049 | $56,012 $56,852 | $57,847
5 3 $55,121 3 $55,121 | $55,948 3 $55,948 | $56,927 $57,781 | $58,792
4 $57,926 2 4 $57,926 | $58,794 2 4 $58,794 | $59,824 $60,721 | $61,783
5 $60,091 5 $60,091 | $60,992 5 $60,992 | $62,059 $62,990 | $64,092
6 $61,951 | $62,881 6 $62,881 | $63,981 $64,941 | $66,078
6 $65,456 6 $65,456 | $66,438 1 $66,438 | $67,602 $68,616 | $69,817
7 $67,198 7 $67,198 | $68,206 2 $68,206 | $69,400 $70,441 | $71,673
3 8 $69,580 3 8 $69,580 | $70,624 3 3 $70,624 | $71,860 $72,938 | $74,214
9 $70,684 9 $70,684 | $71,744 4 $71,744 $73,000 $74,094 | $75,391
10 $73,035 10 $73,035 | $74,130 5 $74,130 | $75,427 $76,559 | $77,898
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11 $74,168 11 $74,168 | $75,281 6 $75,281 | $76,598 $77,747 | $79,108
1 $74,807 1 $74,807 | $75,930 1 $75,930 | $77,258 $78,416 | $79,789
2 $76,887 2 $76,887 | $78,040 2 $78,040 | $79,406 $80,597 | $82,007
3 $79,335 3 $79,335 | $80,525 3 $80,525 | $81,934 $83,163 | $84,618
4 $81,008 4 $81,008 | $82,223 4 $82,223 | $83,662 $84,918 | $86,404
5 $84,273 5 $84,273 | $85,537 5 $85,537 | $87,034 $88,339 | $89,886
6 $85,208 6 $85,208 | $86,487 6 $86,487 | $88,001 $89,321 | $90,883
1 $88,875 1 $88,875 | $90,208 1 $90,208 | $91,786  $93,163 | $94,794
2 $91,183 2 $91,183 | $92,551 2 $92,551 | $94,171 $95,584 | $97,256
3 $93,492 3 $93,492 | $94,894 3 $94,894 | $96,555 $98,003 | $99,718
4 $95,802 4 $95,802 | $97,239 4 $97,239 | $98,940 $100,424| $102,182
5 $98,109 5 $98,109 | $99,581 5 $99,581 | $101,323 $102,844 | $104,644
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Schedule 4@ Education Support SalariesCategory C Salaries

4.3 CategoryCEducation Support Employees will be paid the appropriate salargbte 4.3with effective dates as follows:
(a) Pay rates from 1 May in any year are effective from 1 May of that year.
(b) Pay rates from 29 January 2019 are effective from 29 January 2019.
(c) All other pay rates are effective from the first full pay period on or after the first day of that month.
Table 4.3
Level | Subdivision| 01-Oct18 | Level [ Subdivision| 29-Janl19 | 01-Apr-19| Level | Subdivision| 01-May-19 | 01-Oct19 01-Apr-20 | 01-Oct-20
2 $46,558 2 $46,558 | $47,256 2 $47,256 | $48,083 $48,804 | $49,658
1 3 $48,567 3 $48,567 | $49,296 3 $49,296 | $50,159 $50,911 | $51,802
4 $50,876 1 4 $50,876 | $51,639 1 4 $51,639 | $52,543 $53,332 | $54,265
5 $52,328 5 $52,328 | $53,113 5 $53,113 | $54,042 $54,853 | $55,813
6 $54,080 | $54,891 6 $54,891 | $55,852 $56,689 | $57,682
2 $56,495 2 $56,495 | $57,342 2 $57,342 | $58,346 $59,221 | $60,258
2 3 $57,417 3 $57,417 | $58,279 3 $58,279 $59,299 $60,188 | $61,241
4 $60,339 2 4 $60,339 | $61,244 2 4 $61,244 | $62,316 $63,251 | $64,358
5 $62,595 5 $62,595 | $63,534 5 $63,534 | $64,645 $65,614 | $66,763
6 $64,533 | $65,501 6 $65,501 | $66,647 $67,647 | $68,831
6 $68,184 6 $68,184 | $69,207 1 $69,207 | $70,418 $71,475 | $72,726
7 $69,998 7 $69,998 | $71,048 2 $71,048 | $72,291 $73,376 | $74,660
3 8 $72,479 3 8 $72,479 | $73,566 3 3 $73,566 | $74,854 $75,977 | $77,307
9 $73,629 9 $73,629 | $74,734 4 $74,734 | $76,041 $77,182 | $78,533
10 $76,078 10 $76,078 | $77,219 5 $77,219 | $78,570 $79,749 | $81,144
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11 $77,259 11 $77,259 | $78,417 6 $78,417 | $79,789 $80,987 | $82,404
1 $77,924 1 $77,924 | $79,093 1 $79,093 | $80,477 $81,684 | $83,113
2 $80,090 2 $80,090 | $81,291 2 $81,291 | $82,714 $83,955 | $85,424
3 $82,640 3 $82,640 | $83,880 3 $83,880 | $85,348 $86,628 | $88,144
4 $84,384 4 $84,384 | $85,649 4 $85,649 | $87,148 $88,456 | $90,004
5 $87,785 5 $87,785 | $89,101 5 $89,101 | $90,661 $92,020 | $93,631
6 $88,759 6 $88,759 | $90,090 6 $90,090 | $91,667 $93,042 | $94,670
1 $92,578 1 $92,578 | $93,966 1 $93,966 | $95,611 $97,045 | $98,743
2 $94,983 2 $94,983 | $96,408 2 $96,408 | $98,095 $99,566 | $101,309
3 $97,388 3 $97,388 | $98,848 3 $98,848 | $100,578 $102,087| $103,873
4 $99,793 4 $99,793 | $101,290 4 $101,290 | $103,063 $104,609| $106,439
5 $102,197 5 $102,197( $103,730 5 $103,730 | $105,545 $107,129| $109,004
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Schedule 42 Education Support SalariesLevel 3 subdivision 0, Category A, B and C Salaries

Education Support Employeaslevel 3 subdivisions;Bto 3-5 and 30 will be paid the appropriate salary rable 44 with effective dates as follows:

(a) Pay rates from 1 May in any year are effective from 1 May of that year.

(b)  All other pay rates are effective from the fifslll pay period on or after the first day of that month.

Table 4.4
Category A
Level 01-May-19 01-Oct-19 01-Apr-20 01-Oct-20
ESA D* $71,650 $72,904 $73,998 $75,293
Category B
Level 01-May-19 01-Oct-19 01-Apr-20 01-Oct-20
ESB d* $66,138 $67,296 $68,306 $69,501
Category C
Level 01-May-19 01-Oct-19 01-Apr-20 01-Oct-20
ESC ®* $68,894 $70,100 $71,152 $72,397

4.4
Category A
Level 01-Oct-18 01-Apr-19
ESA d
ESA 2
ESA 3 $64,513 $65,481
ESA 3 $66,112 $67,104
ESA D $70,591 $71,650
Category B
Level 01-Oct-18 01-Apr-19
ESB A&
ESB 2
ESB 3 $59,550 $60,444
ESB 31 $61,027 $61,942
ESB & $65,161 $66,138
Category C
Level 01-Oct-18 01-Apr-19
ESCA
ESC2
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ESC3 $62,031 $62,963
ESC3 $63,569 $64,523
ESC3 $67,876 $68,894

* |n accordance with clause 44.2

Page214



Schedule B ¢ School Services OfficeiSalaries; Category A andCategoryD Salaries
5.1 Category A or Category$zhool Services Officers will be paid the appropriate saldrghbie5.1with effective dates as follows:

(@) All pay rates are effective from the first full pay period on or after the first day of that month.

Table5.1

Level Subdivision 01-Oct-18 01-Apr-19 01-Oct-19 01-Apr-20 01-Oct-20
1 $43,186 $43,834 $44,601 $45,270 $46,062

1 2 $44,843 $45,516 $46,313 $47,008 $47,831
3 $46,499 $47,196 $48,022 $48,742 $49,595

4 $48,156 $48,878 $49,733 $50,479 $51,362

1 $49,231 $49,969 $50,843 $51,606 $52,509

2 $50,244 $50,998 $51,890 $52,668 $53,590

2 3 $51,256 $52,025 $52,935 $53,729 $54,669
4 $52,517 $53,305 $54,238 $55,052 $56,015

5 $53,281 $54,080 $55,026 $55,851 $56,828

1 $53,337 $54,137 $55,084 $55,910 $56,888

2 $54,754 $55,575 $56,548 $57,396 $58,400

3 3 $56,171 $57,014 $58,012 $58,882 $59,912
4 $57,587 $58,451 $59,474 $60,366 $61,422

5 $59,004 $59,889 $60,937 $61,851 $62,933

1 $58,726 $59,607 $60,650 $61,560 $62,637

2 $59,847 $60,745 $61,808 $62,735 $63,833

4 3 $60,966 $61,880 $62,963 $63,907 $65,025
4 $62,087 $63,018 $64,121 $65,083 $66,222

5 $63,207 $64,155 $65,278 $66,257 $67,416
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Schedule 5B School Services OfficeiSalaries; Category BSalaries
5.2 Category B School Services Officers will be paid the appropriate salatylin5.2with effective dates as follows:

(@) All pay rates are effective from the first full pay period on or after the first day of that month.

Table5.2

Level Subdivision 01-Oct-18 01-Apr-19 01-Oct-19 01-Apr-20 01-Oct-20
1 $39,864 $40,462 $41,170 $41,788 $42,519

1 2 $41,394 $42,015 $42,750 $43,392 $44,152
3 $42,922 $43,566 $44,328 $44,993 $45,780

4 $44,452 $45,118 $45,907 $46,596 $47,411

1 $45,444 $46,125 $46,932 $47,636 $48,470

2 $46,379 $47,075 $47,898 $48,617 $49,468

2 3 $47,313 $48,023 $48,863 $49,596 $50,464
4 $48,477 $49,205 $50,066 $50,817 $51,706

5 $49,182 $49,920 $50,793 $51,555 $52,457

1 $49,234 $49,973 $50,847 $51,609 $52,512

2 $50,542 $51,300 $52,198 $52,981 $53,908

3 3 $51,850 $52,628 $53,550 $54,353 $55,303
4 $53,157 $53,955 $54,899 $55,722 $56,697

5 $54,465 $55,282 $56,250 $57,093 $58,092

1 $54,209 $55,022 $55,985 $56,825 $57,819

2 $55,243 $56,072 $57,054 $57,909 $58,923

4 3 $56,276 $57,120 $58,120 $58,991 $60,023
4 $57,311 $58,170 $59,189 $60,077 $61,128

5 $58,345 $59,220 $60,257 $61,160 $62,230
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Schedule 5@ School Services OfficeiSalaries; Category Galaries
53 Category C School Services Officers will be paid the appropriate salatylén5.3with effective dates as follows:

(@) All pay rates are effective from the first full pay period on or after the first day of that month.

Table 5.3

Level Subdivision 01-Oct-18 01-Apr-19 01-Oct-19 01-Apr-20 01-Oct-20
1 $41,525 $42,148 $42,886 $43,529 $44,290

1 2 $43,118 $43,765 $44,532 $45,200 $45,991
3 $44,711 $45,381 $46,175 $46,867 $47,688

4 $46,304 $46,998 $47,820 $48,538 $49,387

1 $47,338 $48,047 $48,888 $49,621 $50,489

2 $48,312 $49,037 $49,894 $50,642 $51,529

2 3 $49,285 $50,024 $50,899 $51,663 $52,566
4 $50,497 $51,255 $52,152 $52,935 $53,861

5 $51,232 $52,000 $52,910 $53,703 $54,642

1 $51,286 $52,055 $52,965 $53,760 $54,700

2 $52,648 $53,438 $54,373 $55,188 $56,154

3 3 $54,011 $54,821 $55,781 $56,617 $57,608
4 $55,372 $56,203 $57,187 $58,044 $59,060

5 $56,735 $57,586 $58,593 $59,472 $60,513

1 $56,467 $57,314 $58,317 $59,192 $60,228

2 $57,545 $58,409 $59,431 $60,322 $61,378

4 3 $58,621 $59,500 $60,541 $61,449 $62,524
4 $59,699 $60,594 $61,655 $62,580 $63,675

5 $60,776 $61,688 $62,767 $63,709 $64,823
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Schedule & CEO Speech Pathologi€&alaries

6.1 Speech Pathologistsill be paid the appropriate salary Trable6.1with effective dates as follows:

(@) All other pay rates are effective from the first full pay period on or after the first day of that month.

Table 6.1
Grade Subdvision 01-Oct-18 01-Apr-19 01-Oct-19 01-Apr-20 01-Oct-20
1 $69,321 $70,361 $71,592 $72,666 $73,938
2 $71,878 $72,956 $74,233 $75,346 $76,665
2 3 $74,435 $75,552 $76,874 $78,027 $79,392
4 $76,991 $78,146 $79,514 $80,707 $82,119
5 $79,548 $80,741 $82,154 $83,386 $84,845
1 $80,790 $82,002 $83,437 $84,689 $86,171
2 $82,001 $83,231 $84,688 $85,958 $87,462
. 3 $84,426 $85,692 $87,192 $88,500 $90,049
4 $86,852 $88,155 $89,698 $91,043 $92,636
5 $89,278 $90,617 $92,203 $93,586 $95,224
6 $91,704 $93,080 $94,709 $96,130 $97,812
1 $101,260 $102,779 $104,578 $106,147 $108,005
4 2 $103,271 $104,820 $106,654 $108,254 $110,148
3 $104,814 $106,386 $108,248 $109,872 $111,795
4 $106,825 $108,427 $110,324 $111,979 $113,939
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Schedule &% CECPsychologist€balaries

7.1 Psychologistaiill be paid the appropriate salary Table 7.1with effective dates as follows:

(a) Pay rates from 1 May in any year are effective from 1 May of that year.

(b) All other pay rates are effective from the first fply period on or after the first day of that month.
Table 7.1
Grade 01-Oct-18 01-Apr-19 01-Oct19 01-Apr-20 01-Oct-20
1 $95,984 $97,424 $99,129 $100,616 $102,377
2 $101,260 $102,779 $104,578 $106,147 $108,005
3 $106,825 $108,427 $110,324 $111,979 $113,939
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Schedule & Education Officer€5alaries

8.1

Education Officers will be paid the appropriate salaryable 8.1with effective dates as follows:

(a) Pay rates from 1 May in any year are effective from 1 May of that year.

(b) Allother pay rates are effective from the first full pay period on or after the first day of that month.

Table 8.1
Classification 01-Oct-18 01-Apr-19 01-Oct-19 01-Apr-20 01-Oct-20
EO1 $101,407 $102,928 $104,729 $106,300 $108,160
EO2 $109,697 $111,342 $113,290 $114,989 $117,001
EO3 $112,600 $114,289 $116,289 $118,033 $120,099
EO4 $115,582 $117,316 $119,369 $121,160 $123,280
EO5 $118,784 $120,566 $122,676 $124,516 $126,695
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Schedule9 ¢ CEQAdministration EmployeesBalaries

9.1 CEQAdministrationEmployees will be paid the appropriate salaryable9.1with effective dates as follows:

(@)
(b)

Pay rates from 1 May in any year are effective from 1 May of that year.

All other pay rates are effective from the first full pay period on oeratte first day of that month.

Table9.1
Level Subdvision 01-Oct-18 01-Apr-19 01-May-19 01-Oct-19 01-Apr-20 01-Oct-20
1 $46,538 $47,236
2 $48,019 $48,739 $48,739 $49,592 $50,336 $51,217
1 3 $49,501 $50,244 $50,244 $51,123 $51,890 $52,798
4 $50,982 $51,747 $51,747 $52,653 $53,443 $54,378
5 $52,463 $53,250 $53,250 $54,182 $54,995 $55,957
6 $57,132 $58,132 $59,004 $60,037
1 $56,059 $56,900
2 $58,221 $59,094
3 $59,395 $60,286 $60,286 $61,341 $62,261 $63,351
2 4 $61,535 $62,458 $62,458 $63,551 $64,504 $65,633
5 $63,820 $64,777 $64,777 $65,911 $66,900 $68,071
6 $65,353 $66,333 $66,333 $67,494 $68,506 $69,705
7 $67,263 $68,272 $68,272 $69,467 $70,509 $71,743
1 $68,019 $69,039
3 2 $69,692 $70,737 $70,737 $71,975 $73,055 $74,333
3 $71,365 $72,435 $72,435 $73,703 $74,809 $76,118
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4 $73,039 $74,135 $74,135 $75,432 $76,563 $77,903
5 $74,712 $75,833 $75,833 $77,160 $78,317 $79,688
1 $76,600 $77,749 $77,749 $79,110 $80,297 $81,702
2 $78,618 $79,797 $79,797 $81,193 $82,411 $83,853
3 $80,637 $81,847 $81,847 $83,279 $84,528 $86,007
4 $82,654 $83,894 $83,894 $85,362 $86,642 $88,158
5 $84,673 $85,943 $85,943 $87,447 $88,759 $90,312
1 $85,895 $87,183 $87,183 $88,709 $90,040 $91,616
2 $87,958 $89,277 $89,277 $90,839 $92,202 $93,816
3 $89,288 $90,627 $90,627 $92,213 $93,596 $95,234
4 $92,084 $93,465 $93,465 $95,101 $96,528 $98,217
5 $94,146 $95,558 $95,558 $97,230 $98,688 $100,415
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SCHEDULU®
ALLOWANCESND OTHER RATES
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10.1 Positionsof Leadership

Position of Leadership allowances are set oufable 1with effective dates from the first full pay
period on or after the first day of that month.

Table 1
POL 4 POL 3 POL 2 POL 1
1 October 2018 $11,176 $8,266 $5,432 $2,679
1 April 2019 $11,344 $8,390 $5,513 $2,719
1 October 2019 $11,543 $8,537 $5,609 $2,767
1 April 2020 $11,716 $8,665 $5,693 $2,809
1 October 2020 $11,921 $8,817 $5,793 $2,858

10.2 Medical SupportAllowances

Medical Support allowances are set oufliable 2with effective dates from the first full pay period
on or after the first day of that month.

Table 2
Amount per annum
1 October 2018 $687
1 April 2019 $697
1 October 2019 $709
1 April 2020 $720
1 October 2020 $733

10.3 Placed Teacher Allowances

Placed Teacher allowances are set oulaile3 with effective dates from the first full pay period on
or after the first day of that month.

Table3
PlacedTeacher Allowance Category A Allowance

(annual) (annual)
1 October 2018 $5,592 $2,087
1 April 2019 $5,676 $2,118
1 October 2019 $5,775 $2,155
1 April 2020 $5,862 $2,187
1 October 2020 $5,965 $2,225
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10.4 Visiting Teacher Allowances

Visiting Teacher allowances are set ouT able4 with effective dates from the first full pay period
on or after the first day of that month.

Table4
Visiting Teacher Allowancénnual)
1 October 2018 $5,592
1 April 2019 $5,676
1 October 2019 $5,775
1 April 2020 $5,862
1 October 2020 $5,965

10.5 School Adviser Allowances

School Adviser allowances are set ouTable 5with effective dates from the first full pay period on
or after the first day of that month.

Table 5
Allowance B (morghan Allowance A (up to 3 years
3years employment) employment)
1 October 2018 $11,176 $8,266
1 April 2019 $11,344 $8,390
1 October 2019 $11,543 $8,537
1 April 2020 $11,716 $8,665
1 October 2020 $11,921 $8,817

10.6 Education Officer Allowances

Education Officer allowances are set oufmble 6with effective dates from the first full pay period
on or after the first day of that month.

Table 6
Allowance 1 Allowance 2 Allowance 3
1 October 2018 $3,065 $6,054 $9,632
1 April 2019 $3,111 $6,145 $9,776
1 October 2019 $3,165 $6,253 $9,947
1 April 2020 $3,212 $6,347 $10,096
1 October 2020 $3,268 $6,458 $10,273
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10.7 Deputy Principal Category B Allowance£lause 1.4(c) of Appendix 5

The Deputy Principal AllowanggCategory B (in accordance with clause 1.4(c) of Agipeb)are set out inTable 7with effective dates from the first full pay period
on or after the first day of that month.

Table7

Enrolment Level 01-Oct-18 01-Apr-19 01-Oct-19 01-Apr-20 01-Oct-20
7-4 $60,449 $61,356 $62,430 $63,367 $64,475

1,500+ 7-3 $59,052 $59,938 $60,988 $61,903 $62,985
7-2 $57,803 $58,670 $59,697 $60,593 $61,653

7-1 $56,555 $57,403 $58,408 $59,284 $60,321

6-4 $53,215 $54,013 $54,959 $55,783 $56,758

6-3 $51,520 $52,293 $53,209 $54,007 $54,951

1,101¢ 1,499

6-2 $50,000 $50,750 $51,639 $52,414 $53,330

6-1 $48,198 $48,921 $49,778 $50,525 $51,408

5-4 $45,202 $45,880 $46,684 $47,384 $48,212

5-3 $43,298 $43,948 $44,718 $45,389 $46,182

700¢ 1,100

5-2 $41,406 $42,027 $42,763 $43,405 $44,164

5-1 $37,604 $38,168 $38,837 $39,420 $40,109

4-4 $36,431 $36,978 $37,626 $38,191 $38,859

550¢ 699 4-3 $35,234 $35,763 $36,390 $36,936 $37,582
4-2 $34,165 $34,678 $35,286 $35,815 $36,441

4-1 $32,968 $33,463 $34,049 $34,560 $35,164

34 $32,137 $32,619 $33,191 $33,689 $34,278

400¢ 549 33 $30,076 $30,527 $31,062 $31,528 $32,079
3-2 $29,320 $29,760 $30,282 $30,736 $31,273

31 $26,314 $26,709 $27,177 $27,585 $28,067
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2-3 $24,629 $24,999 $25,437 $25,819 $26,270
275¢ 399 2-2 $22,536 $22,874 $23,275 $23,624 $24,037
2-1 $20,522 $20,830 $21,195 $21,513 $21,889
1-3 $18,518 $18,796 $19,126 $19,413 $19,752
150¢ 274 1-2 $16,937 $17,191 $17,493 $17,756 $18,066
11 $15,356 $15,586 $15,859 $16,097 $16,378
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10.8

Education Support EmployeeCategory B Recall AllowangeClause25.9

TheEducation Support Employee, Category B Recall Allowance (in accordance with claume 28199ut inTable 8¢ Daily Allowanceand Table 9¢ Hourly
Allowancewith effective dates from the first full pay period on or after the first day of that month.

Table 8¢ Daily Allowance

Level | Subdivision| 01-Oct18 | Level | Subdivision| 29-Janl9 | 01-Apr-19| Level | Subdivision| 01-May-19 | 01-Oct19 01-Apr-20 | 01-Oct-20
2 $124.15 2 $124.15 | $126.01 2 $126.01 | $128.22 $130.14 | $132.42

1 3 $129.51 3 $129.51 | $131.45 3 $131.45 | $133.75 $135.76 | $138.13
4 $135.67 1 4 $135.67 | $137.70 1 4 $137.70 | $140.11 $142.21 | $144.70

5 $139.54 5 $139.54 | $141.63 5 $141.63 | $144.11 $146.27 | $148.83

6 $144.21 | $146.37 6 $146.37 | $148.93 $151.17 | $153.81

2 $150.65 2 $150.65 | $152.91 2 $152.91 | $155.58 $157.92 | $160.68

5 3 $153.11 3 $153.11 | $155.41 3 $155.41 | $158.13 $160.50 | $163.31
4 $160.90 2 4 $160.90 | $163.31 2 4 $163.31 | $166.17 $168.66 | $171.61

5 $166.91 5 $166.91 | $169.42 5 $169.42 | $172.38 $174.97 | $178.03

6 $172.08 | $174.66 6 $174.66 | $177.72 $180.39 | $183.54

6 $181.82 6 $181.82 | $184.54 1 $184.54 | $187.78 $190.59 | $193.93

7 $186.66 7 $186.66 | $189.46 2 $189.46 | $192.77 $195.66 | $199.09

3 8 $193.27 3 8 $193.27 | $196.17 3 3 $196.17 | $199.60 $202.60 | $206.14
9 $196.34 9 $196.34 | $199.28 4 $199.28 | $202.77 $205.81 | $209.41

10 $202.87 10 $202.87 | $205.91 5 $205.91 | $209.51 $212.66 | $216.38

11 $206.02 11 $206.02 | $209.11 6 $209.11 | $212.77 $215.96 | $219.74

1 $207.79 1 $207.79 | $210.91 1 $210.91 | $214.60 $217.82 | $221.63

i 2 $213.57 ; 2 $213.57 | $216.77 ; 2 $216.77 | $220.57 $223.87 | $227.79
3 $220.37 & $220.37 | $223.67 3 $223.67 | $227.59 $231.00 | $235.04

4 $225.02 4 $225.02 | $228.39 4 $228.39 | $232.39 $235.88 | $240.00
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5 $234.08 5 $234.08 | $237.60 5 $237.60 | $241.75 $245.38 | $249.68
6 $236.68 6 $236.68 | $240.23 6 $240.23 | $244.44  $248.11 | $252.45
1 $246.87 1 $246.87 | $250.57 1 $250.57 | $254.95 $258.78 | $263.31
2 $253.28 2 $253.28 | $257.08 2 $257.08 | $261.58 $265.50 | $270.15
5 3 $259.69 5 3 $259.69 | $263.59 5 3 $263.59 | $268.20 $272.22 | $276.99
4 $266.11 4 $266.11 | $270.10 4 $270.10 | $274.82 $278.95 | $283.83
5 $272.52 5 $272.52 | $276.61 5 $276.61 | $281.44 $285.67 | $290.67
Table9 ¢ Hourly Allowance
Level | Subdivision| 01-Oct-18 | Level | Subdivision| 29-Janl9 [ 01-Apr-19| Level | Subdivision| 01-May-19 | 01-Oct19 01-Apr-20 | 01-Oct-20
2 $16.34 2 $16.34 $16.58 2 $16.58 $16.87 $17.12 $17.42
1 3 $17.04 3 $17.04 $17.30 3 $17.30 $17.60 $17.86 $18.18
4 $17.85 1 4 $17.85 $18.12 1 4 $18.12 $18.44 $18.71 $19.04
5 $18.36 5 $18.36 $18.64 5 $18.64 $18.96 $19.25 $19.58
6 $18.97 $19.26 6 $19.26 $19.60 $19.89 $20.24
2 $19.82 2 $19.82 $20.12 2 $20.12 $20.47 $20.78 $21.14
5 3 $20.15 3 $20.15 $20.45 3 $20.45 $20.81 $21.12 $21.49
4 $21.17 2 4 $21.17 $21.49 2 4 $21.49 $21.86 $22.19 $22.58
5 $21.96 5 $21.96 $22.29 5 $22.29 $22.68 $23.02 $23.42
6 $22.64 $22.98 6 $22.98 $23.38 $23.74 $24.15
6 $23.92 6 $23.92 $24.28 1 $24.28 $24.71 $25.08 $25.52
7 $24.56 7 $24.56 $24.93 2 $24.93 $25.36 $25.75 $26.20
3 8 $25.43 3 8 $25.43 $25.81 3 3 $25.81 $26.26 $26.66 $27.12
9 $25.83 9 $25.83 $26.22 4 $26.22 $26.68 $27.08 $27.55
10 $26.69 10 $26.69 $27.09 5 $27.09 $27.57 $27.98 $28.47
11 $27.11 11 $27.11 $27.51 6 $27.51 $28.00 $28.42 $28.91
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1 $27.34 1 $27.34 $27.75 1 $27.75 $28.24 $28.66 $29.16
2 $28.10 2 $28.10 $28.52 2 $28.52 $29.02 $29.46 $29.97
3 $29.00 3 $29.00 $29.43 3 $29.43 $29.95 $30.39 $30.93
4 $29.61 4 $29.61 $30.05 4 $30.05 $30.58 $31.04 $31.58
5 $30.80 5 $30.80 $31.26 5 $31.26 $31.81 $32.29 $32.85
6 $31.14 6 $31.14 $31.61 6 $31.61 $32.16 $32.65 $33.22
1 $32.48 1 $32.48 $32.97 1 $32.97 $33.55 $34.05 $34.65
2 $33.33 2 $33.33 $33.83 2 $33.83 $34.42 $34.93 $35.55
3 $34.17 3 $34.17 $34.68 3 $34.68 $35.29 $35.82 $36.45
4 $35.01 4 $35.01 $35.54 4 $35.54 $36.16 $36.70 $37.35
5 $35.86 5 $35.86 $36.40 5 $36.40 $37.03 $37.59 $38.25
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10.9 School ServiceOfficer ¢ Category B Recall AllowaneeClause 25.9
The School Servis©fficer Category B Recall Allowance (in accordance with clause 25.9) are set out
in Table 10c Daily Allowanceand Table 11with effective dates from the first full pay period on or

after the first day of that month.

Table 10c Daily Allowance

Level Subdivision| 01-Oct18 | 01-Apr-19 | 01-Oct19 | 01-Apr-20 | 01-Oct20
1 $110.73 $112.39 $114.36 $116.07 $118.10

1 2 $114.98 $116.70 $118.75 $120.53 $122.64
3 $119.22 $121.01 $123.13 $124.98 $127.16

4 $123.47 $125.32 $127.52 $129.43 $131.69

1 $126.23 $128.12 $130.36 $132.32 $134.63

2 $128.83 $130.76 $133.05 $135.04 $137.41

2 3 $131.42 $133.39 $135.73 $137.76 $140.17
4 $134.65 $136.68 $139.07 $141.15 $143.62

5 $136.61 $138.66 $141.09 $143.20 $145.71

1 $136.76 $138.81 $141.24 $143.35 $145.86

2 $140.39 $142.50 $144.99 $147.16 $149.74

3 3 $144.02 $146.18 $148.75 $150.98 $153.61
4 $147.65 $149.87 $152.49 $154.78 $157.49

5 $151.29 $153.56 $156.25 $158.59 $161.36

1 $150.58 $152.83 $155.51 $157.84 $160.60

2 $153.45 $155.75 $158.48 $160.85 $163.67

4 3 $156.32 $158.66 $161.44 $163.86 $166.73
4 $159.19 $161.58 $164.41 $166.88 $169.79

5 $162.06 $164.49 $167.38 $169.88 $172.86

Table 11¢ Hourly Allowance

Level Subdivision| 01-Oct18 | 01-Apr-19 | 01-Oct19 | 01-Apr-20 | 01-Oct-20
1 $14.57 $14.79 $15.05 $15.27 $15.54
1 2 $15.13 $15.36 $15.62 $15.86 $16.14
3 $15.69 $15.92 $16.20 $16.44 $16.73
4 $16.25 $16.49 $16.78 $17.03 $17.33
1 $16.61 $16.86 $17.15 $17.41 $17.72
2 $16.95 $17.21 $17.51 $17.77 $18.08
2 3 $17.29 $17.55 $17.86 $18.13 $18.44
4 $17.72 $17.98 $18.30 $18.57 $18.90
5 $17.98 $18.25 $18.56 $18.84 $19.17
1 $17.99 $18.26 $18.58 $18.86 $19.19
3 2 $18.47 $18.75 $19.08 $19.36 $19.70
3 $18.95 $19.23 $19.57 $19.87 $20.21
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4 $19.43 $19.72 $20.06 $20.37 $20.72
5 $19.91 $20.20 $20.56 $20.87 $21.23
1 $19.81 $20.11 $20.46 $20.77 $21.13
2 $20.19 $20.49 $20.85 $21.16 $21.54
3 $20.57 $20.88 $21.24 $21.56 $21.94
4 $20.95 $21.26 $21.63 $21.96 $22.34
5 $21.32 $21.64 $22.02 $22.35 $22.74
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10.10 Casual Education Support EmployéBates of Pay Clause 70.5

The Casual Education Support Employkstes of pay (in accordance with claud®5) are set out in

Table 12.
Table 12
Level 01-Oct-18 01-Apr-19 01-Oct19 01-Apr-20 01-Oct-20
ES & $32.60 $33.00 $33.60 $34.10 $34.70
ES 2 $39.50 $40.10 $40.80 $41.40 $42.10
ES % $47.70 $48.40 $49.20 $50.00 $50.80
ES 4l $54.50 $55.30 $56.30 $57.10 $58.10
ES Bl $64.70 $65.70 $66.80 $67.80 $69.00

10.11 Casual Scho@ervices Officet@Rates of Pay Clause 73.6

The Casual School Services Off@ates of pay (in accordance with clause 73.6) are set oliaie

13.
Table 13
Level 01-Oct-18 01-Apr-19 01-Oct-19 01-Apr-20 01-Oct-20
SSO 11 $29.00 $29.50 $30.00 $30.40 $31.00
SSO 2 $33.10 $33.60 $34.20 $34.70 $35.30
SSO d $35.90 $36.40 $37.00 $37.60 $38.20
SSO 4 $39.50 $40.10 $40.80 $41.40 $42.10
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10.12 PartTime Teacherg Ad hoc additional hourg, Clause 59.2(e)

ThePartTimeTeachers ad hoc additional howates of pay (in accordance with claus®2(e) are set out ifTable 14.

Table #
01-Oct-18 01-Apr-19 01-Oct19 01-Apr-20 01-Oct-20

Level Primary Secondary Primary Secondary Primary Secondary Primary Secondary Primary Secondary
T2-6 $93.47 $114.49 $94.87 $116.21 $96.53 $118.25 $97.98 $120.02 $99.69 $122.12
T25 $86.40 $105.84 $87.70 $107.43 $89.23 $109.31 $90.57 $110.95 $92.16 $112.89
T24 $83.33 $102.08 $84.58 $103.61 $86.06 $105.42 $87.35 $107.00 $88.88 $108.87
T23 $80.36 $98.44 $81.57 $99.92 $82.99 $101.67 $84.24 $103.19 $85.71 $105.00
T22 $77.50 $94.94 $78.66 $96.36 $80.04 $98.05 $81.24 $99.52 $82.66 $101.26
T21 $74.74 $91.56 $75.86 $92.93 $77.19 $94.56 $78.35 $95.98 $79.72 $97.66
T15 $72.08 $88.30 $73.17 $89.63 $74.45 $91.20 $75.56 $92.56 $76.88 $94.18
T4 $69.52 $85.16 $70.56 $86.44 $71.80 $87.95 $72.87 $89.27 $74.15 $90.83
T1-3 $67.04 $82.13 $68.05 $83.36 $69.24 $84.82 $70.28 $86.09 $71.51 $87.60
T12 $64.66 $79.21 $65.63 $80.40 $66.78 $81.80 $67.78 $83.03 $68.97 $84.48
T11 $62.36 $76.39 $63.29 $77.53 $64.40 $78.89 $65.37 $80.07 $66.51 $81.48
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